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SMS (Admin)
System Entry

Address to log into the system is ................ To log into the system, the e-mail address or user name
must be written opposite the Student Number field in the window that opens when the Enter key is
pressed.Login to the system with the new password received from the administrator.Changing the

password when logging in was recommended for the first time.

Figurel SystemEntry

Student
STDO1 Student Search

Purpose and Scope: This is an applicationin which students are listed/searched according to different
criteria, their information is shown, updated, deleted, their documents are printed
(collectively/individually), a new student definition is made, and student information can be copied
to another student.

Description:

Searching/listing students can be performed according to certain criteria.
For the listed students, the following documents can be obtained in bulk.
Thefollowing operations can be performed using the 'Reports' button.

Collective Student Certificate,

Bulk Transcript,
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Student Search

Student Filter

std01

Student No | search | add] TC Identity No Branch Type Main Degree Teaching Level
Name Faculty
Sumame Department
Scholarship Type Scholarship Status Option
Quots Type Type of Instruction Class B Transfer Credit

Gender A |= Status Registered

Date of Birth Range

@ Empty Dates of Birth

Status Detail

(<N <]

National ] LD Registration Year [~ | Date of Registration Range [~ ]
Origin

Other B . 5 -

L -] Graduation/Leaving Date Range [~ [~

List || New || Update | | Remove from theList || ciear || Copy Student

Drag a column header here to group by that column

Student No Name

Copying Student

Sumame

Coliective Studsnt Cartfcata
Batch Transcriot

Colective Report Card

Coliective Mitary Servica Certhcate
Miltary Labels

Address Labsis

Bul Studant File

Collacive Institate Miltary Service Carticats,

Department

Screen std01-01

Option

Teaching Level

Class

This is the process of transferring the student information selected from the list to another student.

Addition of new students (with the 'new' button)

After the mandatory fields were entered, the students were registered. (With the 'Save' button)

Considerations:

The student's first status information must be assigned with the 'Major History' in the 'History' tab.
If there is a regulation or teaching plan (optional), it should be selected.
Viewing/Updating student information (with the 'update' button)

Student Search stao1
Student =
=
Student No 1002 Faculty FACULTY OF ECONOMY AND BUSINESS
TC Identity No 1002 Department Business Administration
ame A0A Opsiyon
Sumame MUSABELLIY Closs 4th Class
Browse.
Study Level Undergraduste Durumu COURSE RENEWAL
The Regulation 3 Vil = Bologna General Average 399
Study Trpe Daytime Education
[ Regisraton Informstion | Popultonand Mifary Serics  Comact | WighSchooland G Ok | ForignLangisge | Forsgn Macoral | Mejorlnformation | Saddentbisioy  Scholrsip Hsory
Lst Delete || Change Student Number | Change Faculty / Department

Student

Registration Informations

Name 08 Registration Year 2002-2003
Sumame MUSABELLLU Regisration Semester Autun
Student No. Registration Date 10/1/2002 [~
Former Student QuotaType Change
No.
Status
Faculty FACULTY OF ECONOHMY AND BUSINESS
Status Date
Department | Busess Administration
— | Graduation Leave Date
otion
= Education Year 2
Study Level | Undergraduste =
Education Year Jump Date 1y/5/2021
Class 4. 5mif E & cett ranster
Education Semester o
Section =
Education Semester Jump Date
Dototrrint gy
Documents Maximum Duration Education Year (6569 k) |0
Decree/Former 5
el ] Education Year Jump Date (6569) %]
Maximum Duration Education Semester (6569 sk) |0
SR I Education Semester Jump Date (5563 <)
St e At the Insttution Education Year 0
. At the Insttution Education Semester 0
Scholarship Status Date
Advisor
P Advsar KOSTAS GIAKOUMIS BEE=
other
Regulation 3 vilk = Bologna
Diective
Teaching Plan
Disciplinary Punishment o [~

Screen std01-02

Student; If there is a faculty/department, the option, class, year of education (how long it has been
registered at the university), the year and semester in which it is enrolled in the university, the quota
with which it is enrolled in the university, the scholarship status if it has a scholarship from OSYM, its



advisor, when it graduates; Graduation date, diploma information can be viewed/updated.

Deletion of a Student (It can be done if the course description of the student does not exist)
Changing the Student Number (It can be done if the course description of the student is not
available)

Changing the Student's Faculty/Department (It can be done if the student's course description is not
available)

The following student information can be viewed/updated with the help of the tabs at the top of the
application:

Population and Military Service

Contact

High School and OSYM

Credit ('KYK' information)

Student Search stdor
Student
Student No 1002  Search | Faculty

TC ety o 0 [} Deparmert =

Name ADA Opsiyon

sumame HUSABELLIU Class 4th Class
Study Level Durumu COURSE RENEWAL

The Reguiation General Average 399

Study Type

[ v ki | P ey | G| g SctdGom | G| Frigelmgoge | oo | Vepr o | Sy | ottty | | b | 0 o |

Student Loan Informatians

Student In %10

Contribution Credit Status Date Date [~ Scholarship Date [~ %10 Success Date
Credit and Dormitory Institution
o [+

Contribution Credit ot Recaving [+ Student Loan Scholarship Status |Not Receiving [+ B Mot Recaving

Other Credits Scholarship Type [~ Date

Screen std01-03

Updating the information from the Credit Dormitories Institution (with the tuil0 'update kyk
information' application under the Tuition Transactions menu) is performed collectively on a
university basis. Apart from this, situations such as 'exemption from fees' are selected from the
contribution credit section, or students who are in the 10% are recorded in the system at the
beginning of each semester. The '10% entry' information of the students who enter the 10% at the
beginning of each semester should be deleted collectively on a university basis (with the tui06
'calculation of tuition information' application under the Tuition Transactions menu).

Foreign Language

Foreign Nationals

In this section, private information is kept for foreign students.

Branch Information

It is the section where Double Major/Minor information is retained.

History

Major history information

Double Major history information (Regardless of the major, the student's status is followed
separately)

Minor history information (Regardless of the major, the student's status is monitored separately)
Other

Scholarship History information (Scholarships given by the university or other
institutions/foundations are followed in this section. The cases in which it is issued/interrupted are
kept on a period-date basis)

Institute

It is the tab that is active among institute students, and information for institute students is
displayed.
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Other

This is the section where the student's other information is retained.

Documents

In this department, the following standard documents are obtained on a student basis
Student Certificate

Military Service Certificate

Institute Military Service Certificate
Transcript

Report Card (Summary Transcript)
Foreign Student Information Form
Certificate of Graduation

Readiness Certificate

History Transactions:

Description:

History information comes sequentially from the most recent to the furthest date, and the most
recent student status date shows the student's current status on the Main Enrollment page.
Summarize; The most recent status is the student's current status.

History is the information kept to track student status changes on the basis of the Academic Period.
Students had to have at least one record for each semester. To the history of the student; In case of
registration renewal, if the advisor approves it online, the 'Registration Renewed' information is
automatically added to the relevant period. At the end of the registration period, students who did
not register for courses with the 'std07 History Search' application are assigned a 'Registration Not
Renewed' registration.In other cases, student affairs must manually add status changes to history
with the help of this application. The accuracy of the history information affects some documents
and statistics such as 'Military service certificate'. Failure to renew registration is important in
student and military service certificates. (Since they cannot benefit from the right to be a student)

T — &
Student Search stdo1

Student

Student Mo 1002 Search| Faculty FACULTY OF ECONOIY AND BUSINESS

e dentty o o [reec] Depertment susness Adminstaton

Name
Sumame
Study Level
The Regulation
Study Type

ADA
MUSABELLIU
Undergraduste

3 Yillk = Bologna

Daytime Education

Opsiyon

Class 4th Class.

Durumu COURSE RENEWAL

General Average 3.99

Brovise..

aadsl KOYITVEMILENE
hesdsl KATTVELENE
mradal KATYENLENE
seadsl KAITVEMILENE
feadal KT VENILENE

9] ]
I i S S Y 2 O =l |

r2000
2r1200

iz
2102003
w20

o020 e
T
omae Gz
o220 s
man G

Haarik
Mk
Hazrik
Hazrik

Screen std01-04

e
uwr
wr
et
et

BUSINESS ADMINISTRATION
BUSINESS ADMINISTRATION
EUSINESS ADMINISTRATION
EUSINESS ADMINISTRATION
BUSINESS ADMINISTRATION
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When you want to add a new status to your major history (with the 'new’ button), 'Student Status'
must be selected on the screen.In cases such as 'Registration Freezing' or 'Registration Deletion, the
reason can be selected from the list below.

If the 'Registration Freeze'is made for two academic years, history information must be entered for
the two academic periods.

University information for students who come/go with lateral transfer, come/go with
Erasmus/Farabi, and come/go with summer school (”...' pressing) is entered by selecting. If there is
no university name in the list, it can be written in the blank field under the university section. If this
information is entered, it will be shown in the transcript which university the student came to with

lateral transfer, or which university he went to with Erasmus.

The student’s ‘Deregistration’ or 'Graduation Procedures' are similarly done with the help of this
application.In this case, the student’s Graduation/Departure Date is updated. (See. Screenstd01-02)

STDO2 Student Record

Purpose and Scope: This is the application used during the first registration to the university. The
latest situation; For students who have 'won the university but have not yet registered’, the first
registration process is provided with the help of this application by completing all the documents and
procedures of the student.

Description: With this application, a record of enrollment is added to the student's history
information, and the student's first registration date to the university is updated. A similar operation
can be performed with the help of 'STDO1 Student Search,” but this application has been developed
to make the process faster with a single click. In the same application, if desired, a student certificate

and military service certificate can also be obtained.

If this program is used up-to-date during university registration, the number of students enrolled in

the university can be monitored in a healthy manner. ('STDO1 Student Search' or from 'RPRO1 Quota
Report' under the Reports menu)

Student Record stdo
Student

Sudent o - Search Gl ety
TC 1dentity No Department
ame opten
Surname Class

Study Level Status

Scholarship Type
e-Devlet Miltary Status

Change Signature .- en POF Word
= 9 =R @ et © Document @ Document

Pre-Registration Form

Screen std02-01

STDO03 Student Course

Purpose and Scope: This application enables students’ courses in all semesters to be shown, new
courses to be assigned, and grades to be corrected/entered on a course basis. The exemption
information of the students who come with lateral transfers or the results of the grade objections are
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processed using the same application. On a student basis, the conjugate of the courses or the
association of another course is also done from this section.

Description:

The listing is made from the most recent semester; in practice, all student courses are listed on the
basis of semesters.

Savedcode in the list:

If 'l'is the student, it is registered online and the advisor has given approval,

If 'B'is 'B', Student Affairs has manually assighed this course to the student,

If 'E' is Erasmus, the student has taken this course,

“ ' (blank) means that the student has registered online but has not been approved by the advisor.
The student was not enrolled in this course. These courses are not shown in the transcript.

Course registration processes (student/advisor approvals) from the web are reflected in the courses
and class lists of students in real time.

The 'repeated course' information in the list is used to indicate which course the student has taken
instead of the course he has taken before. This association process is performed with the 'STDO3
Courses Taken by the Student application. Purpose; In general, except in the case of removing the
course and opening another course in its place, it is the ability to associate a private course with the
student. For example, consider another course instead of an elective course. As a result of this
association, the name of the associated course is shown in parentheses next to the relevant course
on the transcript and the 2nd course is not reflected in the credit totals. As an example, the following
shows the failing status of a course and the course information taken instead.

T — &
Student Courses std03

Student

Sudent umber 2 Focly ATy OF EConow A ausiESs

Turkish Identity Number 1002 Department Business Administration

Name: ADA Option Business Administration

Surname MUSABELLIU Class 4th Class

Study Level Undergraduate Status (QQURSE RENEWAL

Regulation 3 ¥l = Bologna Teaching Plan

Student's Courses |  Student Course Logs |  Equivalent Course |  Curiculum Courses | Courses Which Student CanTake | Transaript | Diploma Repart

New || Update || Assign Bulk Courses Register Code Empty Delete Courses.
Ofrencinin Aldidi Dersler

Drag a column header here to group by that column

- ol i o Number of Repeabed [ —
Grade Status Entry Make Instead Catalog  Instead Cowrse  Instead Course
Ca R 0 ettions No. Code o

Academic | Education Cour: . Course ECTS
Banch Credt T

Semester dass

w

T e I S N B Y = N O ) O

STATISTICS FOR BUSINESS AND.

0032004 Autumn Miajor 20 20101 a7 | R Brep Class 3 3 04 Successfil B [ ] [] 0 0 0
20032004 Spiing Major 4 212102 2579 MANAGERIAL ACCOUNTING Prep Class 3 3 0 A Successful B L] [ ] 0 0 0
20032008 Sping Major 21 0 2828 PRINCIPLES OF MARKETING Frep Class 3 E A Successful B L] [] 0 0 0
0032004 Autumn Hajor 32 so2102 2926 INTRO TO MACROECONOMICS Prep Class 3 3 i Successful e ] ] o o 0
0032004 Autumn Major 16 701101 2766 WESTERN CIVILIZATION T Prep Class 3 3 A Successul B L] [] o o 0
0032000 Spring Mizjor 35 712104 2059 US History IT Brep Class 3 3 A Successfl B L] [] 0 0 0
2003-2004  Autumn Major 38 731104 3005 INTRO TO INTERNATIONAL RELATIONS Prep Class 3 3 I Successful B L] L] 0 (] 0
003200 Sping Major 42 743106 3046 | INDUSTRIAL PSYCHOLOGY Brep Class 3 3 A successfil B L] [] 0 0 0
0032008 Autumn izjor 1 ART202 2536 At History 1 Frep Class 4 3 0a Successfil B [} [] 0 0 0
0032008 summer izjor 47 80334 3097  Biology Today Frep Class 4 3 A Successfil B L] [] 0 0 0
0032004 Spring Major 18 R22 2788 1lamic viorld Frep Class 4 3 A Successful [ [} [ ] 0 0 0
20022003 Spring Major 3 2m 2565  FINANCIAL ACCOUNTING Prep Class 3 3 A Successful B L] [ ] o 0 0
20022005 sping Major 48 241101 3124 PRINCIPLES OF MANAGEMENT Frep Class El E A successful B [ [ ] 0 0 0
0022008 Autumn Hajor 7 01201 2623 COMPUTER APPLICATIONS 1 Prep Class 3 3 i Successful 5 ] ] o o 0
20022003 Spring Major 5 a0nmn 2639 COMPUTER APPLICATIONS II Prep Class 3 3 4 e ] ] o 0 0
002208 Autumn Major 5 1101 2588 | COLLEGE ALGEBRA Brep Class 3 3 A Successul B L] [] 0 o 0
2002200 Autumn Major 31 so1o 2807 INTRO TO MICROECONOMICS Brep Class 3 3 A Suceessfil B [ ] [] 0 0 0

—
Screen std03-01

When the 'Update’' button is pressed, the screen where the update/deletion is performed opens.

If the grade of the course has been entered, 'deletion’ is not allowed, the grade must be emptied first
and then deleted.

If the course is combined with another course, the information can be viewed by pressing the
'Common Branch Information' button.

When the 'New' button is pressed, the screen on which the add/update/delete is made opens.



'Conjugate Courses".

All equivalent courses for students are listed.

The conjugate course definition is used to show which course a student has taken in Erasmus
corresponds to which course in his or her curriculum. When this definition is made, the course whose
equivalent is defined is not shown in the list of courses that the student must take during course
registration on the Web. A course can be the equivalent of more than one course; more than one
course can also be a conjugate of a course.In the following example, a course in Erasmus is defined as
equivalent to a course in the curriculum.

L
Student Courses stdos

Student

Student Number 1002 Faculty FACULTY OF ECONOMY AND BUSINESS
Turksh Identity Number 1002 Department Business Administration

Name foA Qption Business Administation

Surname HUSABELLIU Qs 4th Class

Study Level Undergraduzte Status COURSE RENEWAL

Regulation 3 ¥ilik = Bologna Teaching Plan

Student’s Courses | Student CowrseLogs |  Equivalent Course | Cumiculum Courses | Courses Which Student Can Take |  Transcript | Diploma Report

Course Taken by Student

Couse Code Ctdog . Coreo Course tiame

Course Code .. Clear | Catalog No. Course No. Course Name Conjugate Type |Equivalent Course [~]

Add || Delete

Education
Sem:

‘Academic Year Conjugate Course Code

Screen std03-02

'Curriculum Courses’:

According to the 'teaching plan’ to which the student is affiliated (if there is no teaching plan, all the
courses opened in the department are shown), it shows the relationship between the courses and
the courses taken. It can be seen from this list which course the student has taken or has not taken.
“Report card 'and” transcript ' can also be viewed from this app.

STDO5 Advisor Assignment

Purpose and Scope: Advisor information is collectively assigned to students. It is ensured that those
who have not been assigned an advisor and students who do not have advisor information are listed,
or in case of departure of the advisor faculty member, another advisor is appointed collectively after
the relevant students are listed.

Description: Advisors can be assigned on a class basis or to students who are first enrolled in the
university. In addition, operations such as viewing/changing advisor information on an individual
student basis can be done from the 'STDO1 Student Search' application. This application was
developed to facilitate the process of assigning advisors to students.
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Dapantment

Hew Students
Option ()

EO O Eon

@ Formne
Class © Al Reg
T reoistraton status
st || Select ol || Clear Selection

Advisor to be assigned
Assign a Advisor to All || Assign Advisor to Selected || Delete Advisor from All || Delete Advisor from Selected

orag
®

] 010221001 2021 FACULTY OF ECONOMY AND BUSINESS athc
B KOSTAS GIAKOUMIS 1002 SABELLIU 2002 FACULTY OF ECONOMY AND BUSINESS ath ©
B MAYTHINEE KULTHAVEESUP 1004 ADELA A 2002 FACULTY OF ECONOMY AND BUSINESS athe
- 1008 AHMED ABUHALALA 2002 FACULTY OF ECONOHMY i athc
B KOSTAS GIAKOUMIS 1007 ALEKSANDER, nact 2002 FACULTY OF ECONOMY strat athc
B KOSTAS GIAKOUMIS 1008 AMARILDD FECANL 2002 FACULTY OF LAW AND SOCIAL SCIENCES Foltcal ¢ International Relations the
- 1011 s ALHAMUDL 2002 FACULTY OF ECONOMY AND BUSINESS the
- 1015 arman v 2002 FACULTY OF ECONOMY AND BUSINESS ion athc
- 1017 ARDIT A 2002 FACULTY OF ENGINEERING AND ARCHITECTURE the
| KOSTAS GIAKOUMIS 1018 ARDIT MIbANL 2002 FACULTY OF ECONOMY AND BUSINESS inistration the
- 1018 ARLINDA FRANL 2002 FACULTY OF LAW AND SOCIAL SCIENCES Paychelogy athe
- 1027 DEVIS BAND. 2002 Faculty UNDECIDED ath ©
W SILUANA TOSKA 102 ORITAN KOLANECE 2002 FACULTY OF LAW AND SOCIAL SCIENGES ol International Relations athe
- 1028115 oRITAN sHoRa) 2006 Faculty Thes
- 1030 DRITAN TAKO 2002 FACULTY OF ENGINEERING AND ARCHITECTURE ath ©
B Prof. JURA MILUKA 103015 DRITAN TAKD 2010 INSTITUTE OF ECGHOHMY AND BUSINESS ecounting Thesi
- 103345 Eovin KepL 2007 Faculty h
W mARTA FLAGLER 103 ELona GuR1 2002 FACULTY OF LAW AND SOCIAL SCIENCES Intermational Relations athe
[ ] 1039 ERALD 0ORE 2002 FACULTY OF ENGINEERING AND ARCHITECTURE. athc
- International Relations ath

NICOLA NIXON 1045 ERMIR A 2002 PACULTY OF LAW AND SOCIAL SCIENCES

Screen std05-01

STD04 Student Discipline

Purpose and Scope: Viewing/listing and recording the disciplinary penalties taken by students is
done with this application.

Description: When the student's disciplinary penalty is recorded in the system, it starts to appear as
'exists' on the 'Std01 Student Search-Registration information' screen. In addition, the transcript
shows a statement that the student has disciplinary actions.

Student Disciphinary stdod

Student Search

Student o ... Search Gear Faculy Class
Name Department Teaching Level
Sumame option status

Student Discipline Record

Crime Committed {Explain)

. S
5

| <] <]

sciplinary Clause Due Date

Punishment Period Number of
Mahkeme Karan @ Yes O hon
Agiklama

Screen std04-01

STDO7 History Search

Purpose and Scope: According to the history information of the students, the listing of the students
who have suspended their registration/come with amnesty/did not renew their registration in the
past semesters is done with the help of this application. At the end of the Course Registration
Calendar (at the end of the excused registrations), the 'not renewed' status is processed in the history
of the students who are not registered in the history and who have not registered for any course.

Description: The information entered in the 'STDO1 Student Search — History (Major)'section can be
listed collectively.
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History Search std0?

© In Selected Year Semester |2021-2022 [~ B <] Quota Type [
Scholarship [

Regstraton Dte -
‘According To Student History Have No History Have History Records At Least 3 Status Date
ofmetony g e ‘ LI

Update Date [ [~}

® 1n Previous Semesters

L <f <]

Student Status Al
status Detaiis p—

oul
@ Course Not Assigned
@ Course Assigned

Faculty
Department

Option
dlass

Ll <) <]

| st || Eportall Toexcel | Leap Year || Process The ristory

Drag a column header here to group by that column

Hist
Education
Semester

Student Status History e

History
Academic Year

No data to display

Screen std07-01

To check whether a student has at least one record for each school year, the following
method was followed.

< 'Student Status: Registered' is selected, the 'Not registered learners in history' option
is checked, and the 'Course not assigned' option lists the learners.

< After the list has been checked (it can be useful to store a list in excel)

< When the 'Process History' button is pressed, 1) Student Status Date, 2) Description

and 3) Status 'NOT RENEWED' are selected and the’ Continue’ button is pressed,
which will be collectively entered into the students' history, as shown below. This
process should be done very carefully, as it will be reflected in the history
information of the students.

History Seaich stdo7

Process The History.

YearfSemester | 2021-2022 B [soring -]

Status [course renewal

[N COURSE RENEWAL

“TCOK ADVANTAGES OF AHNESTY AND REGISTRATION RENEWED

PERMISSION / REGISTRATION FREEZING | STUDENT RETURNED FROM ERASMUS

STUDENT THAT COMES WITH LATERAL TRANSFER IN SAME UNIVERSITY

COMING WITH LATERAL TRANSITION (OTHER TURKISH UNIVERSITIES, SAVE PROGRAM)
COMING WITH LATERAL TRANSITION (OTHER TURKISH UNIVERSITIES, DIFFERENT PROGRAM)

‘COMING BY LATERAL TRANSFER (UNIVERSITY ABROAD.)

Explanation

Screen std07-02

Similarly, the 'Learners with no record in history' option is checked, and the ‘Course-assigned ' option
lists the learners. After checking the list, if there is no problem, the students are collectively assigned
the ‘RENEWED REGISTRATION’ status.

NOTE: Another purpose of the application is to assign the 'RENEWED REGISTRATION' status
information to the active period in the history of the newly enrolled students in the university in
order to prevent course registration from the internet, In the registration of courses from the web,
the registration of students who have a 'RENEWED REGISTRATION' status in their history is
automatically closed, and these students are prevented from taking action.



STDO8 Detailed Search

Purpose and Scope: It is an application that allows students to search flexibly according to different
search criteria and conditions and to list/query with the requested information.

The reporting processes include listing the data of the institution in the system according to certain
criteria and display areas.

There are two types of report shapes.

Recorded reports; Reports are registered in the system in the continuous field.

QueryStudents  StudentDetails  Query Courses

Query Filters 2

Fields to Display

Studentld Mame Surname Faculy Department Level Phato
et

Student ld Name Surname Faculty Department
Reports according to user request; By setting certain criteria and receiving certain impressions,

It is an application that enables flexible search according to different requests, search criteria, and
conditions in student affairs and listing/querying with the requested information.

Some basic search criteria and listings are available on many screens; however, detailed and
comprehensive information is provided by this application.

Inquiry Filters; You can make basic selections using the After the selection, the detailed information
of the group is uploaded to the list next to it.

Logical conditions such as Equal/Not equal, Max, and Min are selected. The columns in the tables in
the database are located in the display areas of those that are needed.

Screening Areas; section, we select the fields we want to list and add them by clicking.
When we pressed the inquiry button, the list appeared on the screen.
Excel key; We can export the list to the Excel environment.

Saving Polling Filters; It used to save custom reporting queries that are used continuously. The
columns in the tables in the database are located in the display areas of those that are needed.

Load polling filters; install unsaved query filters.

STD13 Student Health Information

Purpose and Scope: This is an application in which information about the health status of students is
processed. Disability Status, Disability Rate, Health Insurance information can be processed in detail.

Description: The disability type information of new students who have won OSYM is automatically
reflected here.If a student's disability rate is entered, this rate is considered in the tuition
calculations.
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Student Health Information EE)
Filter
Student No: [-] Faculty:
Student Name: Department:
Student Surname: Registration Year:
Disability Situation: [~ Student Status: ~]

List Clear New Edit

Drag a column header here to group by that column

Department Regist Bk Bc Kilo  Permanent Dise Continuous Mec Alleri Heaimg Partially Orthope Other Hi Handicapped P Sosyal ¢ Emekli € SSK Spedal 1 Other Social Se
[~ ] [~ [
No data to display
Total : 0
4 »
Excel Pdf
STUDENT NO 010221001 EE
NAME SURNAME deneme 63renci
Faculty FACULTY OF ECONOMY AND BUSINESS DEPARTMENT Business Administration
Blood Type o] HEIGHT 172 WEIGHT 74
DO YOU HAVE A CONTINUOUS DISEASE THAT NEEDS FOLLOW-UP? EXPLAIN: ARE THERE MEDICATIONS YOU CONTINUOUSLY USE? EXPLAIN:
DO YOU HAVE HEALTH ASSURANCE? WHICH INSTITUTION? PRIVATE
ARE YOU ALLERGIC TO ANY DRUGS OR SUBSTANCES? EXPLAIN: INSURANCE? SSK? BAGKUR? B None
SPECIAL : &
INSURANCE [ = B BAGKUR 8 EMEKLT SANDIGT
B OTHER(Explain)
DO YOU HAVE A HANDICAPPED? ODITORI B siGHT ORTHOPAEDIC

B OTHER(Explain)

Handicapped
Percent(%)

Screen std13-02
STD12 Assigning a Curriculum

Purpose and Scope: If ' TEACHING PLAN' (Curriculum) is defined in the departments of the students,
the process of assigning the teaching plans to the students collectively is done with the help of this
application.

Description: 'CURRICULUM' (Curriculum) is a definition used to define a different teaching plan when
changes occur in the courses in a department and to follow course changes separately. In the 'CRS02
Course Description' application, it is explained how these processes are done.

When enrolling a student, a teaching plan should be assigned to the student, similar to the definition
of the regulation to which it is affiliated (if there is a teaching plan in the department). With the
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'STDO1Student Search' application, this process can be done individually on a student basis, or it

ispossible to do it collectively with the 'STD12 Assigning a Curriculum' application.

Assigning a Curriculum stdiz

Student Filter

Faculty Students Who Assigned Teaching Plan

Department Registiration Year

Option v

Kayit il - [v] v

Teaching Plan

Class

List Select All Clear The Selection

Teaching Plan To Assign
Assign Teaching Plan To Everyone || Assign The Teaching Plan For Selected | Delete Everyone's Teaching Plan || Delete The Teaching Plan For Selected
Drag a column header here ta group by that column
Student

#  Teaching Plan e Name Sumame Facuity Department

No data to display

Excel Pdf

Screen std12-01
ENRO3 Registration Renewal

Purpose and Scope: It is the application where the course registration process of the students for the
current semester is carried out by student affairs. Perform the same functions as your advisor's
course registration confirmation screen. It can be used to register courses for excused students.

Description: With the 'STDO3 Courses Taken by the Student’ application, the student can be assigned
courses for the relevant semester, and this application is used by the student affairs to facilitate this
process. More than one course can be assigned to each student at a time. It has the same function as
the advisors' course confirmation screen. The enrollment code of the courses assigned to the learner
will be 'B' and the history will also be assigned to the student re-enrollment record.



dioa

Registration Renewal

Filter

Student ID:
Faculty:

Class:

Degree Code:

4 Filter | ¥ Clear Fitter

v status:

« Course Enrollment | =] Course Enrollment Report | [ | Expart to Excel

Students

Student 1D Neme
010221001 deneme
1002 ADA
1004 ADELA
1005 AHMED
1007 ALEKSANDER
1009 AMARILDO
1011 ANISS
1015 ARBAN
1017 ARDIT
1018 ARDIT
1019 ARLINDA
1027 DEVIS
1028 DRITAN
1029-Ms DRITAN
1030 DRITAN
1030-M5 DRITAN
1033-M5 EDVIN
1036 ELONA
1033 ERALD
1045 ERMIR
1046-MS ERMIR

Sumame
Birenc
MUSABELLIU
ALA
ABUHALALA
NACT
FECANIL
ALHAMUDI
AVXHL
LIMA
MIMANI
FRANI
BANO
KOLANEC
SHORA]
TAKO
TAKO

KEPI

GURE
DORE

AL
DARDHA

STD18 Student Attendance

Student Attendance Screen

Faculty

FACULTY OF ECONOMY AND BUSINESS
FACULTY OF ECONOMY AND BUSINESS
FACULTY OF ECONOMY AND BUSINESS
FACULTY OF ECONOMY AND BUSINESS
FACULTY OF ECONOMY AND BUSINESS
FACULTY OF LAW AND SOCIAL SCIENCES
FACULTY OF ECONOMY AND BUSINESS
FACULTY OF ECONOMY AND BUSINESS
FACULTY OF ENGINEERING AND ARCHITECT.
FACULTY OF ECONOMY AND BUSINESS
FACULTY OF LAW AND SOCIAL SCIENCES
Faculty

FACULTY OF LAW AND SOCIAL SCIENCES
Faculty

FACULTY OF ENGINEERING AND ARCHITECT.
INSTITUTE OF ECONOMY AND BUSINESS
Faculty

FACULTY OF LAW AND SOCIAL SCIENCES
FACULTY OF ENGINEERING AND ARCHITECT.
FACULTY OF LAW AND SOCIAL SCIENCES
Faculty

Department
Business Administration

Business Administration

Business Administration

Business Administration

Business Administration

political Seience / Intarnational Relations
Business Administration

Business Administration

Computer Science

Business Administration

Psychology

UNDECIDED

Political Science / International Relations
Non Registered

Computer Science

MSc in Finance and Accounting

Non Registered

Political Science / International Relztions
Computer Science

Political Science / International Relations

Mon Registered

Screen enr03-01

Class

4th €l
4th €l
4thCl
4th €l
ath Q.
ath
ath Cl.
athal.
4th €l
4th €l
4th €l
4th €l
4th €l
Thesis
athal.
Thesis
Thesis
athl.
athcl
4th €l
Thesis

Status

No action yet
No action yet
No action yet
No action yet
No action yet
No action yet
No action yet
No action yet
No action yet
No action yet
No action yet
No action yet
No action yet
No action yet
No action yet
No action yet
No action yet
No action yet
No action yet
No action yet

No action yet

Degree

Main Degree
Main Degree
Main Degree
Main Degree
Main Degree
Main Degree
Main Degree
Main Degree
Main Degree
Main Degree
Main Degree
Main Degree
Main Degree
Main Degree
Main Degree
Main Degree
Main Degree
Main Degree
Main Degree
Main Degree

Main Degree

enr03

To add student attendance to the system, the Student > Student Attendance screen opens

from the left menu. On the screen that opens, the fields of Faculty, Department, Class, Academic

Year, and Academic Semester and courses are listed.

Pz

Kaan Bitsm
Cs.

ET—
[—p—
Po—
st courses
Ao Aot
PO

Assigning  Cumcaum
Regitraton Ranansl

Stadent Attendance

Sttt Heslth
Information

Tuion Fee and
Schelarship Cabculstion

Among the courses listed,

selected.

Student Amendance

Fitsr Course

Courses

olumn headar here

roug by that columa

202102

Acsdemic Season | Spring

ad18

Select | Repart Engish

Update as all continuous || Update as all non-continuous.

Reconds of Course Attendance

the course for which the absence

record

will be entered was
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Drag a column header here to group by that column

Academic Year Academic Season Faculty Department Course Code Course Name Class Branch
[ _wlow  Jeaviowew  ocowerwom  Jwom  owwaewswmse | ] |
2021 Spring Institute of Sodial Sciences Translation Studies Arabic (30% Arabic) (Thesis) TRA590 Master's Thesis 13 A
2021 Spring Institute of Sodial Sciences Translation Studies Arabic (30% Arabic) (Thesis) TRA532 Spedial Topics in Translation 1
2021 Spring Faculty of Theology Theology ILH108 Methodology of Tafsir 1
2021 Spring Institute of Social Sciences Islamic Studies TIB656 Stages of the Qur'anic Revelation 1
2021 Spring International Faculty of Islamic and Religious Studies. Islamic and Religious Studies 18L108 Methodology of Tafsir 1
2021 Spring Institute of Social Sciences Islamic Studies. TIBESO Doctoral Dissertation 13 C
2021 Spring Institute of Sodial Sciences. Islamic Studies TiBs38 Contemporary Approaches to the Quranic Interpretation 1
2021 Spring Institute of Sodial Sciences Islamic Studies. TIB80O Ph.D. Seminar 1 c
Page 1 of 85 (844 items) ﬂ 23 4567 83 84 85 Next>

Reportenglsh

Update as all continuous || Update as all non-continuous

For each student related to the selected course, an attendance record was entered
collectively with the 'Update All as Absentee' or 'Update All Continuously' buttons, even if they
wished individually. Absences are exported from the system with the "Report" button.

Records of Course Attendance

Drag a column header here to group by that column

Edit AnaDal 040520010 Canan AL B4 03/03/2022 11:00AM 11:50AM o Teorik L] L]
Edit AnaDal 040520010 Canzn AL B114 03/03/2022 12:00 PM 12:50 P o Tearik ] L]
Edit AnaDal 040520010 Canan AL B114 10/03/2022 11:00 A 11:50 AM 7] Teorik 7] 7]
AnaDal 040520010 Canan AL Bl14 3/10/2022 12:00PM 12:50PM E Teorik E El
Edit AnaDal 040520010 Canan AL B114 17/03/2022 11:00 AH 11:50 AM ] Teorik L] L]
Edit AnzDzl 040520010 Canzn AL BL14 17/03/2022 12:00PM 12:50 P a Teorik o o
Edit AnaDal 040520010 Canan AL B114 24/03/2022 11:00 A 11:50 AM ] Teorik ] ]
Edit AnaDal 040520010 Canan AL B114 24/03/2022 12:00 PM 12:50 P ] Teorik L] L]
Edit AnzDzl 040520010 Canzn AL BL14 31/03/2022 11:00 AM 11:50 AM a Teorik o o
Edit AnaDal 040520010 Canan AL 8114 31/03/2022 12:00 PM 12:50PM ] Teorik "] ]
Edit AnaDal 040520010 Canan AL B114 07/04/2022 11:00 AH 11:50 AM ] Teorik L] L]
Edit AnaDal 040520010 Canan AL BL14 07/04/2022 12:00 P 12:50 P o Teorik o o
Edit AnaDal 040520010 Canan AL 8114 14/04/2022 11:00 AM 11:50 AM ] Teorik "] ]
Edit AnaDal 040520010 Canan AL B114 14/04/2022 12:00 PM 12:50 P ] Teorik L] L]
Edit AnaDal 040520004 Hatice YILMAZ BL14 03/03/2022 11:00 AM 11:50 AM o Teorik o o
Edit AnaDal 040520004 Hatice YILMAZ 8114 03/03/2022 12:00 PM 12:50PM o Teorik L] L]
Edit AnaDal 040520004 Hatice YILMAZ B114 10/03/2022 11:00 AH 11:50 AM o Teorik ] L]
Edit AnaDal 040520004 Hatice YILMAZ BL14 10/03/2022 12:00 P 12:50 P o Teorik o o
Edit AnaDal 040520004 Hatice YILMAZ 8114 17/03/2022 11:00 AN 11:50 AM o Teorik L] L]
Edit AnaDal 040520004 Hatice YILMAZ B114 17/03/2022 12:00 PM 12:50 P o Teorik ] L]
Page 1 of 2 (38 items) 2 MNext>»

Note
Just double click on the record that you want to change the attendance status.

It is sufficient to click on the student twice to add an attendance record specific to the
student. For the detailed process, click on the "Update" field next to it, select the check sign in the
"Continue" column, and then select the "Apply" button. If the student is to be considered On Leave,
the check is marked in the "On Leave" field, and if the student has received a health report, the check
is marked in the "Reported" field.

MNYO02 Tuitions Fee and Scholarship Calculation

Tuition Fee and Scholarship Calculation

The following transactions are performed in the system through the Finance Module.

. Definition of tuition fees for departments
° Calculation of scholarships
° Application of scholarships in tuition fees

. Creation and installment of payment plans, management of additional fees and debts
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Tuition Fee Definitions

To access the finance module, the Student > Tuition Fee and Scholarship Calculation menu

was selected.

Ny, e =
uisan Fee and Schelarship Calculation
|OF NEW YORK.
TR
[Er— Education Fee | Scholarship Calciation | Education Fee Calculabon | Payment Plan And Instabment
Fiter
Acadenic Year: 20212022 = Faaily: M
Quatz Type: = Degartment: |
Kion Biism curency [+ Option: 1
Ol Fee Tipe: =)
p——
Student Search - -
Student Recerd [Rust H ) Add Education Fee \ {63 Delete Education Fee & Bxgort o Excdl
ErEIETE Dr2g 2 column header here t group by that columa
o
] Academic Year | Faauky Department Option Quota Type Currency FeeType Amount
Student Tnternshio I [ =] [x]
History Search
Detailed Search
Assigning 2 Curicsum
Regstrasion Renenal
Student Attendance:
Student Health
Information
“Tution Fee and
Scholrship Calculation

The first screen in the menu that opens is the Tuition Fee Definition screen. On this screen,
tuition fees are listed according to academic years based on the faculty and department. The listed
tuition fees can be imported into Excel using the 'Export to Excel' button. A selected fee definition
can be deleted from the system using the "Delete Fee" button.

N
Tuition Fee and Scholarship Calculztion mny

J EducationFee | Scholarship Calalation | Education Fee Calaation | Payment Plen and Instaliment |

Fitter

Academic Year: [2021:2022 ] Faculty: [ o]
Quota Type: [ ] Department: [ ]
Currency: [ ~ option: [ =]
Fee Type: [ &
Education Fee

2 Lst ‘ @) Add Education Fee ‘ ‘ © Delete Education Fee ‘ & Bxgort to Bxcel.
Drag a column header here to group by that column

1 ‘ Academic Year ‘ Faaulty | Department ‘ option ‘ QuotaType ‘ Curtency ‘ Fee Type ‘ Amount
L] I | | — [

Pulitical Science | Intemational Relations
1000 | 2021 FACULTY OF LAW AND SOCIAL SCIENCES {Undetradunts UNYT Tukishlra | Course Fee 2000.00

To add a new tuition fee to the system, select the "Add Tuition Fee" button. After the

relevant information is entered on the screen, the training fee is defined in the system. This

information:
° Academic Year > For which academic year the fee will be valid
° Faculty — Department — Option > Which department the fee will be valid for*
. Quota Type > For which quota types the fee will be valid

! Note: If the student has more than one department, tuition fee and scholarship can be defined.
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° Currency > In which currency the fee will be paid
. Fee Type > Type of fee created

° Quantity > The value of the charge in units

Tuition Fee and Scholarship Calculation mny02

Education Fee

Academic Year [2021-2022
Faculty

Department

Option
Quota Type

Currency

Fee Type

Student Scholarship Description

To define a scholarship for the student, the student card is accessed by selecting the relevant
students on the Student Search screen. The Scholarship History Screen was accessed. The "New"

button is selected to add a new scholarship specific to the student.

Student B

Student No a5 Faculty FACLLTY OF ECONOMY AND BUSINESS |

TC Identity No 4540 Search) Department Business ]

Name ‘ HEIDI ‘ Opsiyon ‘ ‘

Sumame | qeHa | Qlass |4th Class |

Study Level [ ] Durumy | COURSE RENEWAL ]
The Regulation ‘ 3 Yillik = Bologna ‘ General Average ‘0 ‘ Upload

Study Type | Daytime Education ]

E—
Regisotion Informabon | Popuation and Mitary Service | Contact | High Schooland OSYM | Credit cinlaguage | Fognfobonsl | Mojorlofomatin | Student Wby | Scholaship Hisory

‘Student Scholzrship History

Schoolarships

Education Semester Scholarship Type Scholarship Category

Quota Type ValueType  Value

Academic .
e Description

Scholarship
Stat

Validity
Date

No data to display

. 3

Scholarship History

Academic
Year

Education Semester Scholarship Type Scholarship Category  Sc1o1SHP Quota Type ValoeType  Value VAl pesaption

No data to display

Detailed information about the student scholarship was defined and recorded through the

open field.

. Academic Year > From what date the scholarship will be applied

° Academic Semester > From which semester the scholarship will be applied
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Date > Date of award of the scholarship

Scholarship Type > Category of the scholarship

Scholarship Status > Status of the scholarship awarded

Quota Type > Which quota types the scholarship will be valid for

Value Type > Whether the scholarship is awarded in percentage or quantity
Amount > Scholarship value

Validity Date > Until what date the scholarship will be valid

Description

Scholarships enrolled in students will be listed on the Scholarship Calculation screen and applied as a

discount when calculating tuition fees.

Student Scholarship Listing

When you want to list the scholarships of all students in the system, the "Scholarship

Calculation" tab opens. On the screen that opens, a list can be made specific to the academic year,

faculty, and department, as well as a student-specific listing can be made by entering the student

number.This screen was used only to list student scholarships.

Tuiton Fee and Scholarship Calculation

mny2

EducationFee. | Scholarship Calulation | Education Fee Calultion | Payment Plan And Instalment. |

Filter

Academic Year: [2021:2022 ™~ Faculty: [ M
Student No: [ | Department: [ B
Scholarship Calculation
| £ List Scholarship Fee ‘l @ Export to Excel

Drag a column header here to group by that column

Student
i Nm.

Name
Surname

Scholarship | Scholarship
Amount | Validty
Tipe Date

Academic | Sch
Semester | Ty

Academic

ity Quota Type Year

Nm.

Faculty Department | Class Gender

olarship Scholarship | Scholarship | Scholarship

Quota Type | Amount

Registration | Student
Date Status

1002 | 010221001

Student Tuition Fee Calculation

After the tuition fees and student scholarships are defined, the "Tuition Fee Calculation"

screen opens to calculate the fixed-price tuition fees of the students.
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Tuition Fee and Scholarship Calculation mny02
Education Fae Scholarship Calculation Education Fae Calculation Payment Plan And Installment
Filter
Academic Year [2021-2022 L] Faculty: [ ]
Student No: [ | Department: [ =1

Education Fee

| £3 Calculate Education Fee. || @ Save Education Fas \| s Export to Excel

Drag a column header here to group by that column

Scholarship
Payment Type

[ || || || || || || || || || [ || || |
FACULTY OF re— .
B UNYT

FACULTY OF siness "
1005 20212022 cconomyanp | Bushes £ure 2002 kaviTveniteme  AGTED 100000 0.00 100000 Bolum Ueret

Student Nm Academic Year Curreney Registration Date | Registration Status | Name Surname Amount

Facalty | Deputment

Pogamree | Dscount o

Scholarship Quata
Type

AHMED
BUSINESS
FACULTY OF Busin
1007 2021-2022 ECONOMY AND i Euro 2002 KAYIT YENILEME  ALEKSANDER NACT 1000.00 0.00 1000.00  UNYT Bolom Uereti
ooy Administration
FACULTY OF fus
1011 2021-2022 ECONOMY AND uaness Eure 2002 KAYIT YENILEME | ANISS ALMAMUDL 1000.00 0.00 1000.00  UNYT Bolum Ueret
Adminisiration
BUSINESS
FACULTY OF &
1015 2021-2022 ECONOMY AND siness. Eure 2002 KAYIT YENILEME ARBAN AVXHT 1000.00 0.00 1000.00  UNYT Balim Uereti
Administration
BUSINESS
FACULTY OF o
1018 20212022 ECONOMYAND  Business Guro 2002 KAYIT VENILEME | ARDIT MIMANI 1000.00 0.00 100000 UNYT aslam Ucret
BUSINESS ministration -

On the screen that opens, the tuition fee can be calculated and recorded specific to the
academic year, faculty, department, and student number. After the desired filters are defined, the
"Calculate Tuition Fee" button is selected. The system generates a tuition fee by calculating the
defined fees and scholarships for students eligible for the filtered set. The calculation is saved with

the "Save Tuition Fee" button.

Payment Plan and Installments

The following transactions were performed on the Tuition Fee and Scholarship Calculation

screens:

. Listing the final fees of the students

° Creating a payment plan by making installments for each fee belonging to the
students

. Addition of additional fees to students and their installments

° Adding student payment records to the system

. Producing the Student Payment Report file
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Tuition Fee and Scholarship Caleulation mnyo2

r
Education Fee. || Scholarship Calaation | Educaton Fee Calcuation || Payment plan and Insalment |

Search And Filter

Academic Year: Faculty:
20212022 M| &)
Student Number: Degartment:

I o
st

‘ 5% List Debts H 5 Export To Excel l Debt Operations ¥ | Installment Operations v | Payment Opertions A

Payment Debt Amount | Scholarship | Creation
Status Amount Description | Description | Date

(I I | ][ [ | I L L] I I | |

¥ Academic Year: 2021 (Continued on the next page)

Modified
ate

Name Surname. Quota Type Debt Type Faculty Department Modified User

Cunen% Amount

¥ Student Number: 1004
FACULTY OF 0.008 24.03.2022

. Business - .
| oelete | [ apELA ALIAT UNYT Egitim Ucreti  ECONOMY anp Busness 100000 Euro 1000.00 Discount Fosrs mny02.0grencilsleri]
BUSINESS lied
v Student Number: 1005
FACULTY OF o 0.00¢ 2e.03.2022
ARMED ABUHALALA  UNYT Egitim Ucreti  ECONOMY AND  B4STess 1000.00 Euro  1000.00 Discount Fayrs my02.0grencisleri]
BUSINESS ministration Applied 1480
v Student Number: 1007
FACULTY OF . 0.00¢ o mnn T

Student Fee and Debt Listing

The Tuition Fee and Scholarship Calculation screen opens, and information can be listed
according to academic year, faculty, department, and student number.The data produced in the list

can be exported using the 'Export to Excel' button.

l S List Debts l l {5 Export To Bxcel l Debt Operations v | Installment Operations ¥ | Payment Operations v

Creation
Date

Amount
Description

Debt
Amount

I [IE

Scholarship

Modified
Description ate

Poyment | Name Surmame QuotaType | Debt Type Faculty Department Modified User

Curlem{ Amount

¥ Academic Year: 2021

¥ Student Number: 4540

mny02.0grencilsleri[1]

Delete
FACULTY OF

Delete ECONO! . enr03.Ogrendilsleri[1]
BUSINI Applied
FACULTY OF

| oeicte | HEIDI QEHAIA) ECONOMY AND  Business 12800.00 Pound  3200.00 test 02.03.2022 02.03.2022 007 ogrencilsleri[1]
oot Administration 09:21:29  10:17:27
FACULTY OF 9000.005.

Delete QEHAIA) ECONO! e 12000.00 Sla 3000.00 | Discount enr03.0grencilsleri[1]
BUSINI il Dollar Applltd

EMPIRE STATE e 8 24.03.2022

| Delete | [ S QEHAIA) Egitim Ucreti  ECONOMY AND  2L578S8 8000.00 Slales 8000.00 Dlscuunt mny02.0grencilsleri(1]

oot ministration i Rosied 02:48:09

Debt Write-Off

When any row was selected from the list, it was automatically painted yellow.Debts that have been
paid are shown in blue. The debit record can be deleted with the "Delete" button for the selected
line. After the delete button is used, the process is completed with the "Save Changes" button at the

bottom?.

’ Note: If any payment record is defined for the debit record, the debt cannot be deleted.



BuzINEDS Appiiea

i --------.------
o FACULTYOF | o o 5000.00%
QEHAIAI unT ECONOMY AND 12000.00 ames 3000.00 | Discount enr03.Ogrencilsleri[1]
Aﬂ"' Uoreti | o pee Administration Deller Aoplied

5 nited 003
[EMPIRE STATE s Business 24.02.2022 . .
HEIDI QEHAIAY COLLEGE Egitim Ucrati ESONNOMV AND Administration 8000.00 Stalas 8000.00 g\:p(lz‘ldr\l 02:42:03 mny02.0grencilsleri[1]

Delete

3

@ cimochangss | Ssvechangss | Cancel changss

Adding Debt

The "Add Debt > Debt Transactions" button was selected to define an additional fee for the

selected student.

l £3 List Debts ” 5 Export To Excel ] Debt Operations v | installment Operations ¥ | Payment Operations v
[Fs Add Debt

Debt Amount | Scholarship
Amount Description | Description

LDl I[ I[ | | | ] 3 | | | N 2 |

Creation | Mo
Date Dat

Currend Amount

Saare ot ot k| o

¥ Student Number: 4540

FACULTYOF | o o 750.006
Delete QEHAIAI Egitim Ucreti ECONOHY AND | e 1000.00 | Euro usmnt
ISINESS plied
k Ucret - Ders

Delete

HEIDI QEHAIAI uNYT

Add Debt ]

Selected student that about to create a new debt record has the
following guota types : UNYT, EMPIRE STATE COLLEGE

Academic Year:™ Student Mo.:*
4540 |

2021 |

Quota Type:™ Currency»™

| ] | [+]

Debt Type:™ Amount:®
| ] |

Descripbion:

%] save

ul
(]
[}

T

On the screen that opens, relevant additional fee definitions are added to the system. These

are respectively:
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Academic Year > For which year the fee is added

. Quota Type > For which diploma program the additional fee is added
. Currency > In which currency the fee will be paid

° Debt Type > Surcharge Type

. Amount > Value of the fee

° Description
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Installment Transactions

If it is desired to make installments for student debt, first, it is noted that there is no
collection of that debt.The system does not install the collected debts. After selecting any student
debt, the following transactions can be made for the relevant registration via the "Installment

Transactions" menu:

° Creating Installments
° Editing Installments
° Deleting Installments

To create installments, the relevant student fee is selected, and the relevant information is defined

on the screen that opens by selecting the "Installment Transactions — Create Installment" button.

l £ List Debts “ @ Export To Excel J

[

I e ‘Quﬂ‘i'vve ‘Debﬂvpe |racu\ty ‘Depar(m!nt Debt | currand Amount Sx::mn g::\ra‘;‘:n: D e —
%} Delete Installment

C_Il I I — I ] -

2 - mny02.0grencilsleri[1]

L

¥ Academic Year: 2021
¥ Student Number: 4540

Delete.

QEHAIAI

m =
PR CIRTY (O 24.02.2022

Delete HEID! QEnalA) EWPIRESTATE  gftim Ucrati  ECONOMY AND  DUSMSSS 8000.00 States  §000.00 Discount mnyoz.ogrencilslerifa]
COLLEGE Administration 02148108
BUSINESS Dallar Azl

The information required to create the installments is as follows.

° Installment Start Date > On which day the first installment collection will be
° Number of Installments > How many installments the debt will be divided into

° Period Interval > How many months the installment amount will be paid
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Add Installment ]
Academic Year:™ Student Mo.:*
| 202 | [4s40 |
Amount:* Installment Start Date:™
|3|:||: .00 | | E
Period: * Mumber Of Installment:*
=] (=]

I | ¢

£ Preview I save

=TT

After the installment information is defined, the installment table to be created with the

"Preview" button is checked, and the installment process is performed with the "Save" button.

Praview Installment £
Mo, Student No. Installment Date| Amount
1 | 4540 27.04.2022 1333.3333333333333333333333333 | =~
2 | 4540 27.05.2022 1333.33333333333323333333333223
3 | 4540 27.06.2022 1333.3333333333333333333333333
4 4540 27.07.2022 1333.3333333333333333333333223
5 | 4540 27.08.2022 1333.3333333333333333333333333
E 4540 27.09.2022 1333.3333333333333333333333223
-
Total Amount :
‘J0:0:0. 000 000000000000 00000000

When installments are created for any fee, the installment details can be displayed, as shown

in the image below.

FACULTY OF 5 Urited 0.005
v B HEIDI QEHAIAT Egt{zgéﬁm Egitim Ucreti ECONOMY AND ':;fr'\’l‘:iimﬁm 8000.00 | States 00000 Discount
BUSINESS Dollar Applied

24.02.2022

02:48:08 mny02,Ogrencilsleri[1]

Installment Info

Installment No. Amount Installment Date

1 2666.67 4/27/2022
2 2666.67 6/27/2022
3 2666.67 8/27/2022
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When you want to make an arrangement for an existing installment, the "Installment
Transactions — Review Installment" button is selected. On the screen that opens, all values such as
installment amount, number of installments, and installment date can be changed.On the screen that
opens, installment values can be changed, as well as the number and period of installments, to

create a new installment table. If this information changes, the system updates the installment table

by preserving the paid record and the total amount’.

Installment Details

The installment records of the selected payment plan are as follows. From this section, you can make changes on
the installmemt records that hawve not been paid yet.

Recalculate the Remaining Installments

Remaining Total Installment Amount:*

Installment Start Date:™

[3000.01 | [a27/2022
Period:* Installment Mumber:*
2 E =

As shown in the image below, when the information is changed, it is important that the total

amount matches the current debt amount.

Student No. Installment Mo. | Installment Date | Payment Status Payment Dats | Amount

4540 1| 27.04.2022 2666.67
4540 2 | 27.06.2022 2666.67
4540 3  27.08.2022 2666.67

3 Only the values of any instalment that has already been paid cannot be changed.

-
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Instzllment Details =
The installment records of the selected payment plan are as follows. From this sectiom, you can make changes on
the installment records that hawve not been paid yet.

Recalculate the Remaining Installments

Remaining Total Installment Amount:* Installment Start Date:*

8000.01 | [4/27/2022 [~]

Period:* Installment Number:*

2 |3
Student Mo. Installment Mo. | Installment Date | Payment Status Payment Date | Amount |
4540 1| 27.04.2022 = ZEEE.6T |~
4540 2 27.06.2022 = 12321
4540 3 | 07.05.2022 = 3

-
9 Preview chanoss Sawe changes Cancel changes

Add Student Payment Record

List

[ £ List Debts ”  Export To Excel ] Debt Operations ¥ | installment Operations v
Academic _ || Student
Year umber

Payment Operations v

B} Add Payment Record

Debt Type ‘mu\, |Depm.“. A“;:*m T ;:;:‘:tm g;;gﬁ;:f oz g;fjéd Modified User _
121 Create
o I I LEC I L B

_— | e

I | | [

¥ Academic Year: 2021

¥ Student Number: 4540

When you want to add the collection information of any selected debt to the system, the
"Add Payment Record" button is selected from the "Payment Transactions" menu. On the screen

that opens, if the debt is debt in installments, direct installments are selected.’

Ml you want to add a payment record for a debt that has been collected, the system does not allow it.
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Installment to be paid

Selected record has an installment. Please select next installment number to comtinue.

Installment Date

Student No. Installment Mo. | Amount

2666.67 27.04.2022 |
4540 2 2666.67 27.06.2022 0
4540 3 2666.67 27.08.2022
-

Total Amount : 8000.01

| | [ Select |

AR LR AL BT T T AT —

A AR AT

After detailed information regarding the selected installment collection is defined, the

payment registration is completed.

Create Payment Record

Selected Installment Number : 1L
Academic Year:™ Student Mo.:*
[zoz1 | [4540 |
Amount: ™ Payment Type:*
[z666.67 | [Havale =1
Payment Date:™ Receipt Mo.:
[4/z27/2022 [~] [« |
Description:

12312

This information includes the following:

° Payment Type > EFT, Money Order, Cash
° Payment Date
. Receipt Number

° Description
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The collected installment is indicated by a green tint.

FACULTY OF United 0.00%
EMPIRE STATE  _... Business " 24.02.2022 -
v el
=] HEIDT QEHAIA) s ggitim Uereti  ECONOMY AND " T8%0 8000.00 States  £000.00 Discount ey mny02.0grencilsleri[1]
BUSINESS Dollar Applied
Installment Info
Installment No. Amount Installment Date

4/27/2022

2 2666.57 6/27/2022
3 2666.67 §/27/2022

Student Collection Deletion

To delete a collection that has been made, the "Payment Transactions — View Collection"
button is selected. With the "Delete" button next to the collection on the screen that opens, the

collection is deleted and saved.

Payment Operations

I Add Payment Record
Show Debt Record

v

T

Payment Amount | Scholarship | Creation
Status Description | Deseription | Date

3| Create Payment Report
I I[ I[ [][ [] I[ I[ L I[ I ] [ I =

Name Sumame Currend Amount Wodified | Modifed User

Debt
Amount

Quota Type ‘ Debt Type

Faculty ‘ Department

After a collection is deleted, the controls associated with that debt will be removed, and

editing and debt deletion will also be possible.

Payment Records =
Installment information of selected record are shown below.
= Student Mo. Installment Mo, | Installment Date| Payment Type | Payment Date | Receipt Nc
Delete 4540 1 27.04.2022 Havale 27.04.2022 1 -
-
1 4
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Create a Payment Report

The "Payment Transactions — Create Payment Report" button is selected to receive the
report used by the university regarding the student's payments from the system on a student basis.

According to the current format of the system, a payment report can be created and exported.

Student Number:
4540

Faculty:

Department:

Cabt

oz

E4 Add Payment Record

[1:] Show Debt Racord.

71 Creata Payment Report

Report [B]
v 9% raefi [] of[1] @R [
IS |
IH UNVERSITY
OF NEW YORK
TIRANA PAYMENT CALENDAR
STUDENT INFORMATION
Student Code 4590
Student Name HEIDI QEHAJAT
Major FACULTY OF ECONOMY AND BUSINESS - Busin
‘Academic Year 01
PAYMENT INFORMATION
Toral Agreement Amount 36500006
Total Agreement Amount (Discounted) 15200005
Payment 0866.675
Balance 5333335
PAYMENTS
Debt Type [Debt Amount] Amount | _Currency Debt Description Scholarship _[Payment Date
Eiitim Ucreti| 1000.00 250,00 Euro 750.00€ Discount Applied 15.02202
Eiitim Ucreti| 8000.00 8000.00 | United States Dollar 0.00$ Discount Applied
Silee 1 w0 | 000 | Twksli | 25000 Dicomtaped 0032012
Ek Ccret - -
Teai e | vecann | smam D - 02
| 5

The use of screens under the course tab (Course Catalog, Course Description, Academic Year Course
Description, Course Registration Status, Student Branch Assignment, Grade Entry, List of Students
Not Entered, Successful Student Grade Increase, Collective Course Assignment, Student Course
Deletion/Transfer, Course Schedule, Course Load Definition) is shown.

CRS01 Course Catalogue

Purpose and Scope: In the Course Catalogue

o Add/update/delete courses

° Defining the Prerequisite

. List the sections under which the course is defined

° Linking the courses under the department to another course in the catalogue if
desired

This application enables operations to be performed.
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Description: With the help of this application, the definition of information such as course code,
name, foreign language name, ects credits, theoretical, practical, application, and credits' on the
basis of the course is provided. Departments define the courses offered with the help of course
catalogue information. They cannot change course information on a departmental basis. The
authority to update courses from the course catalogue belongs to the departments that use the
course catalogue. Closing a course in the course catalogue does not close the courses under it. The
faculty/department and faculty members responsible for the course are for informational purposes
only.

The student course in Erasmus is also defined in the catalogue, and the status of the courses is
selected as 'taken outside the university.” Erasmus courses are also defined in the 'CRS02 Course
Description" application. Erasmus courses are assigned to students with the 'STD03 Student Course'
application. Thus, it is ensured that the courses are shown with their original names in theTranscript
and Diploma Supplement.

With List, 'Open/Closed' or 'All courses' can be searched by 'Course Code' or 'Name.’

Course Catalogue application filtering section:

Course Catalague as01
Course Catalog Filter

Course Code Course Level

Responsible
Course Name Annul Semester —
_ — Faculty
Course Status Active Course Period —
- - Department
Course Type Created Year
) = = Faculty Member -2 Ciear]
Course Variety Removal Year
Elective Course = . =5
Grom [~ Education Language [~]
Teaching Style B Publish on the Web
List || New || Update Multiple Selection

[
Year

Annual
Semester

Application Laboratory Credit Lo CouseType  CourseStatus  CourseVariety  Course Period  Course Level

Catalog No Course Code  Course Name Amerikan Kodu

Bachelor
2021 3776 Art Course (Gen. Ed) Vear [ [ 0 0 0 Selective Agk Elective Annuzl Beres
gachelor
2021 2 101102 Art History I 101102 Year o o o 3 3 Essential Aclk Field Course Annual Degree
1500 686 101103 MUSIC IN WESTERN CIVILIZATION Term o o 0 3 3 Essential Ack Field Course
Bachelor
1900 828 101104 Art History 1 Term [} 0 0 12 12 Essential Agk Field Course Degtes
Bachelor
1800 981 101105 Art History I Term o o o 12 12 Essential Aclk Field Course Degree
Bachelor
2021 863 101302 Photography Term o o o 12 12 Essential Aglk Field Course Degree
1900 19 101304 DRAWING & DESIGN Term o o o 3 3 Essential Aglk Field Course
2021 6774 101305 Photography 101305 Term o o o 3 3 Essential Ack Field Course
1800 1648 111130 History of Architecture, Art and Urban Design 1 Term o o o 3 3 Essential Aclk Field Course
2021 6784 111130 History of Architecture, Art and Urban Design T Term [ 0 0 2 12 | Essential Ack Field Course gi;’;:'e“’
1900 628 121304 INTRO TO FILM ANALYSIS Term o o o 3 3 Essential Aglk Field Course
1900 1115 122101 History of Motion Pictures: Term o o o 3 3 Essential Aglk Field Course
1900 816 131301 THEATRES & ACTING: Theory and Practice Term o o o 3 3 Essential Aglk Field Course
1900 841 131302 THEATRES & ACTING:Theory and Practice Term o o o 12 12 Essential Aclk Field Course
1800 318 151170 HUMAN BIOLOGY Term o o o 3 3 | Essential Ack Field Course
Pane 1.of 106 (1895 items) [ R g3 105 1oc nes

Screen crs01-01

'‘Catalogue No' courses can be used as a distinguishing information from each other. After the
courses are listed (courses listed in gray indicate closed courses), pressing the 'update'/'new' button
opens the screen showing the details of the course information. The 'Foreign Language Name' of the
course can be entered with the 'Languages' button next to the name field. In the new course
description, registration should be made with the Turkish name of the course and the name of the
foreign language should then be entered.
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Course Catalague crs01

Screen crs01-02

In addition, the 'Course Name' can be defined separately for all languages supported by the system.
The definition of the Course Name according to language can be accessed via the 'Languages' button
in the Course Name definition field.

'CourseCatalogue’:

Information about courses linked to a catalogue can be found on the catalogue course page. It was
used to list the sections under which the course was defined. If desired, the listed courses can be
linked to another course in the catalog. To do this, the relevant course is selected, and the ‘Change
Catalog' button is pressed. Hereafter, the relevant course is selected from the catalog. For example,
to _combine courses that we consider to be the same course into a single catalog, this can be

performed for each course to be merged.It should be noted here that the course code, name, and
credit information of the courses will change and will affect the transcripts taken in the past.

The faculty, Department, Class information of the courses can be viewed here. Detailed information
on the course can be accessed using the Update button.

” Course Information’: Used to go back to the previous detail screen.

The catalog information button was not used.
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Course Catalague as0L
Ders Bigieri Katalog Bigieri Gn Ko Dersler Denk Dersler Katalog Dersleri
Catalog No Course Code Course Name

Catalog Information

Language ingiizce Publish on the Web | Save

Course Objectives

Screen crs01-03
'Update’:

Detailed information regarding the course catalog can be found here. Credit information such as
Theoretical, Practical, ECTS credits in the 'Course Code,” ‘Course Name' and 'Credit' information in
the definition information are valid definitions for all courses linked to this catalog.

'Normal Selection’:

Course selection in the course catalog is performed on a course basis by selecting each course from
the list.The method can be changed with multiple selections.

Course Catalague as01

Course Catalog Filter

Course Code Course Level Responsible
Course Name Annual Semester
Faculty
Course Status Active Course Period
Department
Course Type Created Year
Faculty Member [ [clear]
Course Variety Removal Year
Elective Course - y =
Group [¥] Education Language [~]
Teaching Stvle 8 Publish on the Web
List || New || Update Muliple Selection
Created ody  Annual Eds .
- Catalog No Course Code  Course Name Amerilan Kodu  gor Theoric  Application Laboratory Credit o CowseType  CouseStatus  CowrseVarlely —CowsePeriod  Course Level
Bachelor
2021 k] 3. Elective at Faculty/Department Level Term Essential Field Course Degree
2021 3776 Art Course (Gen. Ed) Year 0 0 0 0 0 Selective gk Elective Annual EZ;’::L“’
5 Bachelor
2021 2 101102 Art History 1T 101102 Year 0 0 0 3 3 Essential Agk Field Course  Annual ftng
1900 686 101103 MUSIC IN WESTERN CIVILIZATION Term 0 0 0 3 3 Essential Agk Field Course
1900 828 101104 Art History T Term 0 0 0 12 12 Essential gk Field Course EZ;’::L“’
1900 981 101105 Art History T Term 0 0 0 12 12 Essential Agk Field Course gz;’;:‘;’
2021 863 101302 Photography Term 0 0 0 12 12 Essential gk Field Course EZ;’::L“’
1900 18101304 DRAWING & DESIGN Term 0 [} 0 3 3 Essential Agk Field Course
2021 6774 101305 Photography 101305 Term 0 [} 0 3 3 Essential Agk Field Course
1000 1648 111130 History of Architecture, Art and Urban Design 1 Term 0 0 0 3 3 Essential Agk Field Course
Bachelor
2021 6784 111130 History of Architecture, Art and Urban Design 1 Term 0 0 0 12 12 Essential Agk Field Course Baret
1900 628 121304 INTRO TO FILM ANALYSIS Term 0 0 0 3 3 Essential gk Field Course
1900 115 122101 History of Motion Pictures Term 0 0 0 3 3 Essential Ak Field Course
1900 816 131301 THEATRES & ACTING: Theory and Practice Term 0 0 0 3 3 Essential Agk Field Course
1900 841 131302 THEATRES & ACTING: Theory and Practice: Term 0 0 0 12 12 Essential Agk Field Course
1900 318 151170 HUMAN BIOLOGY Term 0 [} 0 3 3 Essential Adk Field Course
I, =

'Multiple Selection’:

Individual course selections were made in the course catalog.Multi-Select feature: It provides the
selection of the specified courses or all of them.Select All or select on a course-by-course basis by
checking the box on the left corner of the course.



dion

Course Catalague as01

Course Catalog Filter

Course Code | Course Level e
Course Name ] Annual Semester iy
Course Status Active Course Period

Department
Course Type Created Year [ [clear]
Course Variety Removal Vezr i e
E'me Co=g] [ Education Language |
Teaching Stle | 8 Pubish on the Vieb

Select Al || Clear Selection Open Common Courses | | Normal Selection

Created  Catalog No Course Code  Course Name Amerikan Kodu oyt CowseType  CowseStatus  CourseVariey  Course Per

T N S O N =
2021 Art Course (Gen. Ed) ) 0 selective Ack Electve Annual st
R S O B = T -
Degree
1900 686 101103 MUSIC IN WESTERN CIVILIZATION 3 Essential Agk Field Course
T N = EEnm—c
1900 961 101105 Art History TI 12 12 | Essential gk Field Course gfg:'e‘”
] 2021 863 101302 Photography Term 12 12 Essential Ack Fi Efzf;;::”
—nnn--—-
] 2021 6774 101305 Photogrphy 101205 3 Essential Agk Field Course
] 1000 1648 | 111130 History of Architecture, Art and Urban Design T 3 Essential Agk Field Course
I e B O = S S =3
] 1900 628 121304 INTRO TO FILM ANALYSIS 3 Essential Agk Field Course
] 1900 1115 122101 History of Motion Pictures Term 0 0 0 3 3 Essential Agk Field Course
] 1900 816 131301 THEATRES & ACTING: Theory and Practice Term 0 0 0 3 3 Essential Agk Field Course
] 1900 841 131302 THEATRES & ACTING: Theory and Practice Term 0 0 0 12 12 Essential Agk Field Course
L]

1900 ste_ 151170 HUMAN BIOLOGY Term 0 [ 0 3 3 Essential ack Field Course

'Open Common Course’:

Of the determined courses; In the 'crs02 — Course Description' application, it is used to open
collectively as 'University Partner/Faculty Partner'. Otherwise, in the 'crsO2 — Course Description’

application, the courses will have to be defined one by one as 'University Partner/Faculty Partner'.

Course Catalague a0l
Create University / Faculty Common Course
Faculty
Department
Class

Academic Year

Courses defined in the course catalog can be transferred to an Excel environment
(Turkish/English).Prerequisite-defined courses are listed separately.
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= = Faculty Member EEE
Course Variety Removal Year
Elective Course o § &
e Education Language
Teaching Style 0 Publich on the Web
Ust | | SelectAll || Clear Selection || Select || Open Common Courses | | Normal Selection

Annual

* Semester

Created
r

[ Course Code  Course Name Amerikan Kodu Application Laboratory Credit CourseType ~ Course Status  Course Variety ~ Course Period  Course Levd

=]
Credit.

T B = R I =T N R I B N O =N =
] 2021 776 Art Course (Gen. Ed) Year ) ) [} [} 0 Selective gk Elective Annual EZ;’;:‘:’
[] 2021 2 101102 Art History T 101102 Year [ [ [ 3 3 Essential Agk Field Course  Annual gz;’r':‘;'
] 1900 666 101103 MUSIC IN WESTERN CIVILIZATION Term 0 0 0 3 3 Essential Agk Field Course
"] 1900 828 101104 At History T Term 0 0 0 12 12 Essential Agk Field Course gz;’;:‘;’
] 1900 981 101105 Art History T Term ) 0 0 12 12 Essential Agk Field Course gz;’r':‘:'
[] w21 863 | 101302 Photography Term ) ) 0 12 12 Essential Ack Field Course Becheer
] 1900 19 101304 DRAWING & DESIGN Term 0 0 0 3 3 Essential Agk Field Course
] 2021 6774 | 101305 Photography 101205 Term 0 0 0 3 3 Essential Agk Field Course
[ ] 1900 1648 111130 History of Architecture, Art and Urban Design I Term o o o 3 3 Essential Agk Field Course
[] 2021 6784 111130 History of Architecture, Art and Urban Desion 1 Term ) 0 0 12 12 Essential Ack Field Course: Becher
] 1900 628 121304 INTRO TO FILM ANALYSIS Term 0 0 0 3 3 Essential Agk Field Course
[ ] 1900 1115 122101 History of Motion Pictures Term o o o 3 3 Essential Agk Field Course
| 1900 816 131301 THEATRES & ACTING: Theory and Practice Term o o o 3 3 Essential Agk Field Course
] 1900 841 131302 THEATRES & ACTING: Theory and Practice Term o o o 12 12 Essential Ak Field Course
= 318 151170 HUMAN BIOLOGY Term o o o 3 3 Essential Ack Field Course

23456 7 .. 14 105 106 Net
Ingilizce
Tiirkee D

| Excel || List Prerequisites

‘Prerequisite Courses:

In the course catalog, the prerequisite definition given to the course means that it is valid for every
section in the teaching planthat includes this course in the 'crs02 — Course Description’ application. In
other words, if the prerequisite definition for course B is to pass course A and is valid for all faculties,
it is necessary to define the prerequisite from the catalog. If there is a prerequisite definition for the
same course that is different from the 'crs02 — Course Description' application, the definition in the
teaching planfor that section is valid.

When it comes to such a situation, the prerequisite definition of course B is only valid in A, B, and C
faculties, but if it is not desired to apply prerequisites in other faculties, it would be appropriate to
make the prerequisite definition from the application 'crs02 — Course Description.’

If a student does not meet the prerequisite for a course during course registration, he/she will not be
able to register for the course. In the prerequisite definitions, Condition can be: 'and' can be ‘or' or
options such as passing the course or taking the course can be selected as a prerequisite.

‘Elective Pool Courses’:

If it is desirable to create elective course groups, a virtual pool course in which elective courses are
included should be defined. When registering this course from the Course Catalog, it should be noted
that the Elective Course Group: 'Yes' option is checked.
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Course Catalague asoL

Course Catalog Filter

Course Code Course Level Responsible

Course Name Annual Semester —
_| - Faculty

Course Status Active Course Period —
— = Department

Course Type Created Vear _Mdl
— - Faculty Member [ Clear]

Course Variety Removal Year

Elective Course = ) o

= = [~] Education Language V]

Teaching Style W Publish on the Web

List || New | Update Multiple Selection

Annual
Semester

Created
Year

Theoric  Application Laboratory Credt o) CowseType  CourseStatus  Course Variely  Course Period  Course Level

Catalog No Course Code  Course Name. Amerikan Kodu

I B Y S 7 o
2021 3776 Art Course (Gen. Ed) Vear ) 0 [ [} 0 Selective Ack Elective Annual E:;’;:L“’
2021 2 101102 Art History T 101102 Year 0 0 [ 3 3 Essential Ack Field Course  Annual EZ;’;:L“’
1000 686 101103 MUSIC IN WESTERN CIVILIZATION Term 0 0 0 3 3 Essential Agk Field Course
1900 828 101104 Art History T Term 0 0 0 12 12 Essential Agk Field Course gzg;:‘:’
1900 981 101105 Art History TT Term 0 0 o 12 12 Essential Agk Field Course SZ;EL“'
2021 863 101202 Photograghy Term ) 0 [ i) 12 Essential Ack Field Course E:;’;:L“’
1900 19 101304 DRAWING & DESIGN Term 0 0 0 3 3 Essential Agk Field Course
2021 6774 101305 Photography 101305 Term 0 0 0 3 3 Essential Ak Field Course
1900 1648 111130 History of Architecture, Art and Urban Desion T Term 0 0 0 3 3 Essential Agk Field Course
2021 6784 111130 History of Architecture, Art and Urban Design T Term 0 0 0 2 12 Essential Agk Field Course gzg;s‘;’
1900 628 121304 INTRO TO FILM ANALYSIS Term 0 0 0 3 3 Essential Ack Field Course
1900 1115 122101 History of Motion Pict Term 0 o o 3 3 Essential Agk Field Course

For example, if a student from the PSYCE 001 group has to take three elective courses, three elective
course groups should be defined: PSCYE 001, PSCYE 002, and PSCYE 003.The content of each group
will be determined bythe application of 'crs02 — Course Description.’

Lt || save
Definition Info Responsible

Catalog No Faculty Faculty
Code Amerikan Kodu Department
Name Faculty Member [ lear
Created Yil 2021-2022 Lifted Year

= > Resource Usage
Senate Date Senate Change Date g
Theoretical Total Time App Total Hours
Credit Informations
TS Theoretical Resource Type Application Resource Type

Theoric Application Laboratory Credits =
Properties

Course Status Active Course Level
Course Type Essentizl Enter Grade Requizr
Course Variety Field Course Average Attendznce Include
Elective Course Group Yes View in Transcript Show
Yearly Term Term Language of Education
Course Period Survey Evaluation Yes
Teaching Type Formal Learning 8 Publish on the Web
Description

Course Change

Substitute Course 1 Substitute Course 2

CRSO2 Course Definition

Purpose and Scope: It is an application in which comprehensive operations such as defining the
courses taught under the department (information such as whether the course/semester/course is
compulsory or not/whether it will beshown on the transcript/whether it will be included in the
average), creating elective course pools, removing the course, determining which course will be
opened instead, and connecting the course to the 'teaching plan' (a curriculum, if any). In addition, if
the course has a prerequisite or equivalent course, it can be defined using this application.

Description: After the courses defined under a faculty/department are listed (gray courses are closed
courses), English/Turkish course names can be listed as Excel/Pdf.
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Course Definition crs02
Course Filter
Faculty Course Status Active Study Level
Department Course Course Annual Term
Option Course Variety Teaching Semester
Class. Contribution to Start Year
View on the = =
Course Code Transarot [~] End Year [~]
Elective Course
Course Name. o) Education language
W Publish on the Web Teaching Plan I 1 Failed, Cannot Pass to the Next Class
B Those Without a Teaching Plan
List || New || Update | | CopyAll Pools a5 Common
Catalog No Course Code Course No Course Name erican Code  Faculty Department. Opti Clas]

I e B L e I

774 6757 3. Elective at Faculty/Department Level FACULTY OF LAW AND SOCIAL SCIENCES Psychology 2nd
3776 6758 Art Course (Gen. Ed) FACULTY GF ECONOMY AND BUSINESS Business Administration ath
3774 6863 3. Elective at Faculty/Department Level FACULTY OF ECONOMY AND BUSINESS Applied Banking 2nd Finance 2nd
3776 7024 Art Course (Gen. Ed) 18t
3774 7035 3. Elective at Faculty/Department Level Preg
3776 7102 Art Course (Gen. Ed) FACULTY OF LAW AND SOCIAL SCTENCES Psychology ath
3774 7116 3. Elective at Faculty/Department Level FACULTY OF ENGINEERING AND ARCHITECTURE Design 2nd
3774 7125 3. Elective at Faculty/Department Level FACULTY OF LAW AND SOCIAL SCTENCES Paltical Science / International Relations 2nd
3774 7129 3. Elective at Faculty/Department Level FACULTY OF LAW AND SOCIAL SCTENCES Paltical Science / Internationl Relations 2nd
3776 7134 Art Course (Gen. Ed) FACULTY GF ECONOMY AND BUSINESS Economics and Finance 2nd
3776 7143 Art Course (Gen. Ed) FACULTY GF ECONOMY AND BUSINESS Economics and Finance ath
3776 7149 Art Course (Gen. Ed) FACULTY OF ENGINEERTNG AND ARCHITECTURE Architecture 3rd

Screen crs02-01

Pressing the 'Update'/'New' button opens the screen, showing details of the information.

Course Definition asiz
Prerecquisite Courses Elective Courses Electives Pool Equivalent Courses
List | Save || Delete

Catalog Informations

Code Catzlog No 3774 Course No. 6750
Name 3. Elective at Facuity/Department Level American Code
CREDIT
Thearic 3
Course Names by Language INFORMATION
lication 0
Language Course Name i
Lab 0
No data to display Credic 0
ECTS Credit 0
Course
Faculty Annual Term Term
Department Teaching Semester 15t Term
Option Change the Qatian Main Degree
Class Change the Class

;aaz;l\stv Department Teaching R g Teaching Plans of the Course RS-, E—
Accounting 2021-2022 2021 |8 add Finance 2021-2022 2021 B8

Economics 2021-2022 2021
Delete
Finance 20212022 2001
“« » « »
Features
Course Status Active Grate Entry Regular
Course Type Essential Contribution to the Average Incude
Course Variety Field Course View on Transcript show

Screen crs02-02
Inclusion of the course in the Teaching Plan

If the Faculty has previously defined the department’s teaching plan (curriculum) under the
department (Defll), these definitions are displayed. If a course is not defined under the teaching
plan (in the section on the right), it is a course for which all students are responsible. (Listed in course
registrations). If the 'CRSO2 Course Description’ belongs to a single teaching plan as shown on the -02
screen, it is a course that the students who are subject to this teaching plan are responsible for. The
'add' button is pressed to add the course under the teaching plan, and the 'delete’ buttonis pressed
to remove it.
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Reflection of course changes on the system

If the course name or credit has changed, the following path is followed: First, the new course is
defined with the 'CRS01 Course Catalog’ definition, then the course is created in the 'CRS02 Course
Definition. ‘The old course is closed; a newly created course is defined as a course that is opened
instead.With this process, during course registration, students who fail that course will be presented
with a new course.In the transcript, this course will be reflected in the GPA as a single course. This
process applies to all students taking the relevant course.

'Prerequisite Courses’:

In the course catalog, the prerequisite definition given to the course means that it is valid for every
section in the teaching planthat includes this course in the 'crs02 — Course Description' application. In
other words, if the prerequisite definition for course B is to pass course A and is valid for all faculties,
it is necessary to define the prerequisite from the catalog. If there is a prerequisite definition for the
same course that is different from the 'crs02 — Course Description' application, the definition in the
teaching planfor that section is valid.

When it comes to such a situation, the prerequisite definition of course B is only valid in A, B, and C
faculties, but if it is not desired to apply prerequisites in other faculties, it would be appropriate to
make the prerequisite definition from the application 'crs02 — Course Description.’

Course Definition

Screen crs02-03

If a student does not meet the prerequisite for a course during course registration, he/she will not be
able to register for the course. In the prerequisite definitions, the Condition can be 'and' or 'or' or
options such as passing the course, taking the course, etc. can be selected as prerequisites.

'Equivalent Courses’:

The course was defined on the screen. For example, the course taken in Erasmus may correspond to
one or more courses in the department. When we enter this information, the student will not be
shown equivalent courses during course registration. These definitions can also be used for
adaptation.

‘Elective Pool Courses’:

From the 'crs01 — Course Catalog' application, a virtual pool course representing the elective course
group can be defined. Which courses are included in the content of this pool?
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Course Definition as02
Course Prerequisie Courses Electives Pool Equivalent Courses
Course
CatalogNo (3774 Course Code CourseNo | 6750 Course Name | 3. Elective at Faculty/Department Level

Elective Courses of the Course

New | Delete | SelectAll || Clean the Selection | Copy from Other Electives Pool

Catalog No Course Code Course No Course N
1597 | MRKT 401 2369 | Marketing Communications: Advertising and Promotion

[ ] 1172 MRKT 304 7056 International Marketing
[ ] 1732 MRKT 203 2504 | Customer Relationship Management
[ ] 1751 MRKT 201 2523 | Principles of Marketing
[ ] 3765 MNG 306 7058 | Cultural Heritage Management
] 3763 MNG 305 7057 | Intemnationzl Mznagement
[ ] 444 1AW 423 1179 Albanian Business and Labor Law
[ ] 1556 FIN322 2326 Risk Management and Insurance
a 532 ENG 401 1267  Advanced Business English
[ ] 3764 €BUS 305 7059 | e-Business Web Technologies
(] 1577 BUSN 401 2347 | Leadership
[ ] 1132 BI301 1897 | Business Information Systems
[ ] 6771 ACCT 322 7061 Accounting Ethics
[ ] 6770 ACCT 321 7060 | Advanced Finandial Reporting
“ »

Copy from another selective pool:

When creating the content of a new pool, it is used to copy the content of another My Pool that is
the same rather than adding individual courses. If desired, adds/subtracts can be made to the
courses in the pool.

Copy all pools as a common course.

It is used to define all elective course pools defined under departments as ‘'University
Associate/Faculty Associate'. At this stage, the content of the repositories must be defined by the
user.

Course Definition asn

Course Filter

Faculty Course Status Active Study Level
Department €ourse Course Annual Term
Option Course Variety Teaching Semester
Contribution to
Class =2 Start Vear
View on the
Course Code S End Year
Elective Course
Course Name o) Education language
W Publish on the Web Teaching Plan I 1f Failed, Cannot Pass to the Next Class
B Those Without a Teaching Plan
ust || new || update | | Copy Al Pools 2s Common |
Catalog No Course Code Course No Course Name American Code  Faculty Department. Option Clas}

I e B e N
3774

6757 3. Elective at Faculty/Department Level FACULTY OF LAW AND SOCIAL SCIENCES Psychology nd
3776 6758 Art Course (Gen. Ed) FACULTY OF ECONOMY AND BUSINESS Business Administration 4th
374 6863 3. Elective at Faculty/Department Level FACULTY OF ECONOMY AND BUSINESS Applied Banking and Finance 2nd
3776 7024 Art Course (Gen. Ed) 15t
3774 7035 3. Elective at Faculty/Department Level Prec
3776 7102 Art Course (Gen. Ed) FACULTY OF LAW AND SOCIAL SCIENCES Psychology 4th
3774 7116 3. Elective at Faculty/Department Level FACULTY OF ENGINEERING AND ARCHITECTURE Design nd
3774 7125 3. Elective at Faculty/Department Level FACULTY OF LAW AND SOCIAL SCIENCES Political Science / International Relations nd
374 7129 3. Elective at Faculty/Department Level FACULTY OF LAW AND SOCIAL SCIENCES Political Science / International Relations 2nd
3776 7134 Art Course (Gen. Ed) FACULTY OF ECONOMY AND BUSINESS Economics and Finance nd
3776 7143 Art Course (Gen. Ed) FACULTY OF ECONOMY AND BUSINESS Economics and Finance ath
3776 7149 Art Course (Gen. Ed) FACULTY OF ENGINEERING AND ARCHITECTURE Architecture 3rd

Prerequisite Courses, Elective Courses, Equivalent Courses (in English/Turkish) can be taken to excel
the environment.
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Definition of a University Common Course

Course Definition asiz
Course Fiter
Faculty Univrsity Annuzl Course Status. Active Study Level
Department Faculty Annual Course Course Annuzl Term
Option Course Variety Teaching Semester
Contribution to
Class e Start Year
View on the = =
Course Code Tramsint [~] End Year [~]
Elective Course 5
Course Name o Education language
B Publish on the Web Teaching Plan B 1F Failed, Cannot Pass to the Next Class
B Those Without a Teaching Plan
Ust || New || update Copy All Pools 25 Common
Catalog No Course Code  Course No Course Name: American Code  Faculty Department Option Clas]

T R ) 1 S 1

3774 7035 3. Elective at Faculty/Department Level Preg
2 101102 735 Art History It Preg
686 101103 1422 MUSIC IN WESTERN CIVILIZATION Preg
828 101104 1570 Art History T Preg
981 101105 1745 Art History IT Preg
863 101302 1605 Photography 3rd
19 101304 752 DRAWING & DESIGN Preg
6774 101305 7078 Photography 101305 Preg
1648 111130 2420 History of Architecture, Art and Urban Design I Preg
628 121304 1362 INTRO TO FILM ANALYSIS Preg
1115 122101 1880 History of Motion Pictures Preg
816 131301 1552  THEATRES & ACTING: Theory and Practice Preg

Common courses on the basis of university; In order to be able to open as a 'University Partner' from
the 'crsO3 — Academic Year Course' application, it is necessary to first make a 'crs02 — Course
Description.’

Lesson: Even if it is defined as 'University Associate,” if it is a course in the student's own teaching
plan, it must be defined in the teaching plan of the student's department. Courses defined as
'university common' will be offered to students studying in the departments in the teaching plan.

Course Definition asi2
Course Filter
Faculty Course Status Active Study Level
Department Course Course Annual Term
Option Course Variety Teaching Semester
Class Contribution to S
View on the
Course Code Tromsarot End Year
Elective Course
Course Name Eam Education language
1B Publish on the Web Teaching Plan I If Failed, Cannot Pass to the Next Class
B Those Without a Teaching Plan
List || New || Update Copy All Pools as Common
Catalog No Course Code  Course No Course Name: erican Code ~ Faculty Department Option Clas]

I e B e e N

nd|
3774 6757 3. Elective at Faculty/Department Level FACULTY OF LAW AND SOCIAL SCIENCES Psychology nd
3776 6758 Art Course (Gen. Ed) FACULTY OF ECONOMY AND BUSINESS Business Administration 4th
3774 6863 3. Elective at Faculty/Department Level FACULTY OF ECONOMY AND BUSINESS Applied Banking and Finance 2nd
3776 7024 Art Course (Gen. Ed) 15t
774 7035 3. Elective 2t Faculty/Department Level prep
3776 7102 Art Course (Gen. Ed) FACULTY OF LAW AND SOCIAL SCIENCES Psychology ath
3774 7116 3. Elective at Faculty/Department Level FACULTY OF ENGINEERING AND ARCHITECTURE Design nd
3774 7125 3. Elective at Faculty/Department Level FACULTY OF LAW AND SOCIAL SCIENCES Faltical Science / International Relations nd
3774 7129 3. Elective at Faculty/Department Level FACULTY OF LAW AND SOCIAL SCIENCES Poltical Science / Internationzl Relations nd
3776 7134 Art Course (Gen. Ed) FACULTY OF ECONOMY AND BUSINESS Economics and Finance nd
3776 7143 Art Course (Gen. Ed) FACULTY OF ECONOMY AND BUSINESS Economics and Finance 4th
3776 7149 Art Course (Gen. Ed) FACULTY OF ENGINEERING AND ARCHITECTURE Architecture 3rd

Faculty Partner — Course Description

A lesson: If it is desired to be elected by all students in the faculty, it must be opened as a 'Faculty
Partner' in the academic year course.The department selection should be Faculty Associate. First, the
course must be defined as 'Faculty Associate' in the 'crs02 — Course Description' application.
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Course Definition as02

Course Filter
Faculty FACULTY OF ECONOMY AND BUSINESS Course Status Active Study Level
Department Facuity Annuzl Course Course Annual Term
option Course Vriety Teaching Semester
Class Contribution to T

View on the ™
Course Code e End vear

Elective Course ™
Course Name o Education language

W Publish on the Web Teaching Plan W If Failed, Cannot Pass to the Next Class
B Those Without 2 Teaching Plan

List || New || Update Copy All Pools as Common

Catalog No Course Code  Course No Course Name: American Code  Faculty ¥ Department

51| Dol Tt n Computr Scmce [ | TIUTE O FUGIEERING M ARGHTIEGTRE | 71D i Computer Scince T e

1350 PUBL.3 5008 National Scientific Journal Publication INSTITUTE OF ENGINEERING AND ARCHITECTURE  PhD in Computer Science Preg
1349 PUBL.2 5902 It Scientific Journal Publication 2 INSTITUTE OF ENGINEERING AND ARCHITECTURE  PhD in Computer Science Prer
1348 PUBL. 1 5806 Intl Scientific Journal Publication 1 INSTITUTE OF ENGINEERING AND ARCHITECTURE  PhD in Computer Science Preg
1347 CONF PAR. 3 5889 National Scientific Conference Paper or Poster INSTITUTE OF ENGINEERING AND ARCHITECTURE P in Computer Science Preg
1346 CONF PAR. 2 5883 Intl Conference Paper or Poster 2 INSTITUTE OF ENGINEERING AND ARCHITECTURE  PhD in Computer Science Preg
1345 CONF PAP. 1 5876 Int| Conference Paper or Poster 1 INSTITUTE OF ENGINEERING AND ARCHITECTURE  PhD in Computer Science Preg
1343 CMPH-PHD 5864 Comprehensive Exams INSTITUTE OF ENGINEERING AND ARCHITECTURE  PhD in Computer Science Preg
1207 407610 5600 Natural Language Processing INSTITUTE OF ENGINEERING AND ARCHITECTURE  PhD in Computer Science Preg
1206 407609 5599  Advanced Networking INSTITUTE OF ENGINEERING AND ARCHITECTURE  PhD in Computer Science Preg
1200 407603 5508 Security Engineering INSTITUTE OF ENGINEERING AND ARCHITECTURE  PhD in Computer Science Preg
1199 407602 5507 Machine Learning INSTITUTE OF ENGINEERING AND ARCHITECTURE  PhD in Computer Science Preg
1197 407102 5506 Advanced Algorithms and Complexity Theory INSTITUTE OF ENGINEERING AND ARCHITECTURE  PhD in Computer Science Preg

Course: Even if it is defined as 'Faculty Associate, if it is a course in the student's own teaching plan, it
must be defined in the teaching plan of the student's department. Courses defined as 'faculty
common' will be presented to students studying in the departments in the teaching plan.

Course Definition ars02
Course Filter
Faculty FACULTY OF ECONOMY AND BUSINESS Course Status Active Study Level
Department Course Course: Annual Term
option Course Variety Teaching Semester
™ Contribution to ™
Class e Start Year
View on the vl
Course Code Transenst End Year
Elective Course ™
Course Name o [~] Education language
8 Publish on the Web Teaching Plan B If Failed, Cannot Pass to the Next Class
W Those Without 2 Teaching Pian
[Ust || New || update Copy All Pools as Common
Catalog No Course Code  Course No Course Name: American Code  Faculty Department Option Clas]

4th

3776 6758  Art Course (Gen. Ed) FACULTY OF ECONOMY AND BUSINESS Business Administration
3774 6863 3. Elective at Faculty/Department Level FACULTY OF ECONOMY AND BUSINESS Applied Banking and Finance and
3776 7134 Art Course (Gen. Ed) FACULTY OF ECONOMY AND BUSINESS Economics and Finance and
3776 7143 Art Course (Gen. £4) FACULTY OF ECONOMY AND BUSINESS Economics and Finance ath
2 101102 2547 | Art History IT FACULTY OF ECONOMY AND BUSINESS Business Administration Preg
2 101102 2548 | Art History IT FACULTY OF ECONOMY AND BUSINESS Economics and Finance Preg
2 101102 2549 Att History IT FACULTY OF ECONOMY AND BUSINESS Business Administration 4th
2 101102 2553 | Att History I FACULTY OF ECONOMY AND BUSINESS Business Administration Preg
2 101102 2556 Art History IT FACULTY OF ECONOMY AND BUSINESS Economics and Finance Preg
828 101104 4911 ArtHistory T FACULTY OF ECONOMY AND BUSINESS Economics and Finance Preg
863 101302 5005 Photography FACULTY OF ECONOMY AND BUSINESS Business Administration Preg
863 101302 5008 Photography FACULTY OF ECONOMY AND BUSINESS Business Administration Preg

CRS03 Academic Year Course Description

Purpose and Scope: It is the application in which the courses opened on a departmental basis in an
academic year/semester/faculty member(s) who teach these courses are defined.If the courses are
to be taught in more than one 'branch,’ the definition of the branch is made with this application.

. Combining one course with another is within the scope of this application.

. By defining a quota for the courses offered, a certain number of students can be
enrolled in the course.

. If faculty members make grade entries on the web, the stage of the grade entries is
also displayed with the help of this application.
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. The course-based fees of courses offered in summer schools are also defined by this
application.

Description: If the course definition of the academic year is not made before course registration, the
courses will not be listed in front of the students.

Academic Year Course Description as03

Academic Year Course Filter

Academic Year 2021-2022 Faculty
Education Semester Spring Department
Course Code Option
Course Name Class
Section Teaching Plan B Those Without the Teaching Plan

Note Input Status. [ No Notes Entered Responsible Faculty Member . [clear]
Education Language W Search in the Joined Section B Merged With Another Section

List || New | Update | Create Section Create Academic Year Courses with Selected Courses.

Catalog No Course Code Course No Course Name Section Faculty Member No Responsible Faculty Member

et Ly Dmmm A(adem\(
Quota

Quota

845 401601 7157 Computer Applications Instructor KRISTI GOREA 2 ) ) 20212022
830 421103 7156 College Algebra 630 Assistant Lecturer FIZELENT LEKLT 2 0 0 a0 2012022
855 501102 1507 Intro to Microeconomics 1 513 Prof. FATBARDHA KADIU 3 0 0 7 2102
855 501102 1597 Intro to Microeconomics 2 513 Prof. FATBARDHA KADIU 3 0 0 7 20212022
842 611102 7155 English Composition 1 118 et heurer MICHELE ELIZABETH 2 0 0 38 20212022
843 612101 7166 English Composition I 2 14 Assistant Lecturer KLODJANA SKENDAJ 3 0 o a1 20212022
843 612100 7165 English Composicion I 4 714 Assistant Lecturer KLODJANA SKENDA) 3 0 0 a1 20212022
6787 711107 7167 History of the Abanian State 732 Prof. Dr. BLERINA KUQI 5 o o 45 20212022
6785 711108 7161 World History T 402 Dr. ADAM EHRLICH 3 0 0 35 201202
845 751102 1588 Sociology 711 Instructor EDA GEMI 3 0 o a1 20212022
6788 762101 7168 Anthropology and Justice 728 Prof. EMINA KARO 5 0 0 35 201202
1094 764104 1859 Legal Environment of Business 684 Assistant Lecturer LEDJA BURNAZI 2% 0 0 o 2012022
1265 765601 2031 Internship and Senior Project 25 ) o 0 20212022
6701 772105 7171 Administrative Procedures s28 Instructor OLST VANGIELT 30 0 0 0 20212022
6793 774101 7178 Law and Poltics of the Europezn Union 411 Assistant Lecturer HEKTOR RUCT 18 0 o e 20212022
1149 774102 7179 Banking and Financial Law 757 Instructor Tir Barjeba 2 0 0 8 20212022
1264 775101 2029 Public Intemational Law 411 Assistant Lecturer HEKTOR RUCT 2 0 o 8 20012022
1263 775102 2028 | Domestic and Intemational Human Rights Law 411 Assistant Lecturer HEKTOR RUCT % 0 0 0 20212022

1

‘Collective Academic Year Course Creation' process,

At the beginning of the semester, it provided convenience in creating courses. All defined open
courses under the department/closed courses are collectively opened under the department. The
user makes the necessary edits by deleting courses that should not be opened.

It should be noted that if there are students who will take that course, those courses must be
defined.

'Create Academic Year Courses with Selected Courses' process,

By selecting certain courses, they can be used in cases where it is necessary to create a course in the
academic year. When the key is pressed, 'Course Search' opens. From here on, the user can list the
courses with filters such as faculty/department/open-closed course status and complete the process
by marking the courses that need to be opened.

It should be noted that if there are students who are closed but will take that course, those courses

must be defined.
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Academic Year Course Filter

A Givenli degil | admission.unyt.edu.al/crs02/Default.aspx?m=s&p=SelectDersler&s=crs03 _listDersldNo&coklu_s..

Academic Year 2021
Education Semester Sprin
Course Code

Course Name

Section

Note Input Status

Education Languzge

List | New | Update || Cre:

Course Code

Catalog No

@ 845 401601
830 421103
855 501102
855 501102

=R
g8

6787
6785

841
6788

1094
1266
6791
6703
1149
1264
1263

& @

)
§

611102

612101
612101
711107
711108
751102
762101
764104
765601
773105
774101
774102
775101
775102

Course Filter

Faculty

Department | Telecommunication and Network Engineering

Option

Class

Course Code.

Course

Name

List Select All
Catalog No

T
L 3774

3776

FACULTY OF ENGINEERING AND ARCHITECTURE

8 Publish on the Web

Clean Selection || Select

Course Code  Course No

6757
6758
6863
7024
7035
7102
7116
7125
7128
7134
7143

2028 Domestic and International Human Rights Law

Nl
L
Course E
e Adive Study Level
Course F
e =iy L B These Without the Teaching Plan
Veriety Semester E
Contribution
B Start Year L ... [Clear |
View on the v v B Merged With Another Section
Transcript B edver [¥]
Elective
Education
Course | |
e [ g
Teaching = If Failed, Cannot Pass to the Most Minimum  Remaining NOm- Academic
CED g & hex ase Quota  Quota  Quok Sopartment Year
W Those without a Teaching Plan
2 [ [ 3 20212022
Course Name American Code  Faculy
2 [} 0 40 20212022
3 ) ) 37 20212022
6750 | 3. Elective at Faculty/Department Level _ FACULTY OF ECONOMY AND BUSINESS 3 o 0 37| 2021-2022
3. Electve t Faculty/Department Level FACULTY OF LAW AND SOCTAL SCIENCES B 2 0 0 38 20212022
Art Course (Gen. Ed) FACLLTY OF ECONOMY AND BUSTNESS ) 3 ) ) a1 20212022
3. Elective at Faculty/Department Level FACLLTY OF ECONOMY AND: BUSINESS DA} 3 [} [} 41 20212022
Art Course (Gen. Ed) 5 o o 45 | 20212022
2. Elective 2t Faculty/Department Level 3 0 o % | 20212022
3 ) ) 41 20212022
Art Course (Gen. E4) FACLLTY OF LAW AND SOCIAL SCIENCES
5 o o 35 20212022
3. Electve at Faculty/Department Level FACLLTY OF ENGINEERING AND ARCHITECTU
2 o o 0 2021202
3. Elective at Faculty/Department Level FACLLTY OF LAW AND SOCIAL SCIENCES 2 B o e
3. Elective 2t Faculty/Department Level FACLLTY OF LAW AND SOCIAL SCIENCES 2 o o o | 20212022
Art Course (Gen. Ed) FACLLTY OF ECONOMY AND: BUSINESS 18 ) ) 8 2021202
Art Course (Gen. Ed) FACLLTY OF ECONOMY AND: BUSTNESS 2 [} 0 8 20212022
2 ) ) 8 20212022
411 Assistant Lecturer HEKTOR RUCT % o o 0 2021202

Creation of branches;

On the example screen, the MK 121 course is opened as

necessary to hover over over the relevant course and press the 'Create Branch' button.

Type how many more branches will be added and select the letter or number option.

2' branches. To open a branch, it is

Example: When we hover over a course with a branch of '0' and select '1' and a number, a new

course with a branch of '1' is created.

It is necessary to press the 'List' key to see the result of this operation.

The choice of letters, on the other hand, helps to name branches such as 'A,” 'B.’

After creating these branch names, updates were made to the detail screen.

For example, such as 'A Double,” 'B Single. 'The assignment of branches to students is done with the

'CRSO5 Student Branch Assignment' application.
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Enter the number of Sections you want to create. %

@ Letter O Number

Okay

Screen crs03-02

Pressing the 'Update'/'New' button opens the screen, showing details of the information.

Academic Year Course Description ars03

Course
Academic Academic -
= 20212022 2 Spring
it | . BEE oo [ ] e ||
Department | Course Hame | |
. o [
5 Language of ]
Class [ o [ ‘ Update Students’ Education Languages ‘
Faculty Members
Title Name Sumame Responsible
No data to display
[ addew || Delete || pssion Responsile ][ Delete Responsibilty |
Fee Quota
Theoretical ‘ ‘ Lab ‘ Total | ‘ At least l:l Most l:l Remainder l:l Qutside Department Most l:l
Merged Section
| — I e I
Department | Course Hame | |
. o [
Class [ Delete Opened Course Update Students' Courses
Faculty Departments to Enrol for University Common Courses
Facuhy Department Option Education Level Quota
No data to display

‘ Update ” Delete ” Copy Anather Course Department Quotas |

Screen crs03-03
Identification of Faculty Members

The instructor(s) who teach the course are assigned on this screen. If there is more than one faculty
member, only one person is designated as responsible, and the responsible faculty member can
enter the grade online.
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Course/Branch Merging:

If students in one course/branch are to be taught together with another course/branch, the branch

merger process is conducted. The relevant lesson, '... key, press’ Save.” Then, with the 'Update
Students' Courses' button, students who take the course are transferred to another class. If this is not
done, students will remain in their old classes. If the course content is the same, students can be
transferred to a different department or even to another course with a different code. This affects
the class rosters and lists in the grade entry. The course chosen during course registration is shown in
the student’s transcript. This did not cause a change in the transcript. On the sample screen, students
who took the mat 111 course in the faculty of engineering in the summer school were transferred to
the math 111 class in the faculty of arts and sciences. If you want to cancel this merge, the 'Delete
Opened Course' button is pressed. Then the 'Save’ and 'Update Students' Courses' operation is done.

Thus, the merged branch and course are equalized. It should be noted that if a course is combined

with another course, the responsible faculty member should not be appointed, as in the example

screen.

The relevant lesson when trying to merge... If the 'key' is off, it means that another course has been
merged with the selected course and it is not allowed to merge with another course.

For example, whether course A is combined with Course B, course B cannot be combined with lesson
C.aa
If you want to combine courses A and B in course C, it is necessary to combine them as A C and B>

C.

If a department is combined with a course or merged from another course, it can be listed using the
'Search in Merged Branch' and 'Merged with Another Branch' options on the first screen of the
'CRS03 Academic Year Course Description.’

If only one student is going to take the course in another class, what must be done is. It is necessary
to create a branch for that student, assign the student to that branch, and combine the course with
the course related to this application.

Step-by-step explanation of the sequence of operations

Branch Division Merged:

1. Step: Selecting the course to be merged

If students in one course/branch are to be taught together with another course/branch, the branch
merger process is conducted. The relevant lesson, '... key, press’ Save.’

2. Step: Confirmation of the selected course with the registration process
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Academic Year Course Description as03
List Save
Course
Academic Academic
= 2021-2022 P Spring
Faculty Course Code |- clear] Catalog No Course No
Department Course Name
Option Section
Language of y -
Class. Eaay Update Students’ Education Languages

Faculty Members.
Title Name Sumame Responsible

No data to display

Fee Quotz

Theoretical Leb Total At least Most Remainder Outside Department Most

Merged Section

Faculty Course Code B catlogno CourseNo
Department Course Name

Option Section

Class |

Faculty Departments to Enroll for University Common Caurses
Faculty Department Option Education Level Quota

No data to display

3. Step: Reflecting on Students' Course Information

Then, with the 'Update Students' Courses ‘button, the students who take the course are transferred
to another class. If this is not done, students will remain in their old classes. If the course content is
the same, students can be transferred to a different department or even to another course with a
different code.

When the 'Continue' button is pressed in the warning that appears on the screen, the process
continues by updating the common course number and common branch information of the students.

The 'Cancel’ button was used to stop the process.

Student; The course number and branch information taken from the department of the course are

shown below. (std03 — Courses Learned)

Student Courses stdo3
Student
Student Number 1005 ... Search| Clear] Faculty FACULTY OF ECONOMY AND BUSINESS
Turkish Identity Number 1005 Department Business Administration
Name AHMED Option Business Administration
Surname ABUHALALA Class 4th Class
Study Level Undergraduate Status COURSE RENEWAL
Regulation 3 Yilik = Bologna Teaching Plan
Student's Courses Student Course Logs Equivalent Course Curriculum Courses Courses Which Student Can Take Transaript Diploma Report

New || Update || Assign Bulk Courses || Register Code Empty Delete Courses

Drag a column header here to group by that column

Academic | Education

Course
Code

Course
Class

ECTS
Credit

Branch  Catalog No. 4 Course No. Course Name Branch  Credit Grade U spatus

Semester

I I ) Y e Y Y O = O
5

2002-2003 Spring Major 421101 2588 COLLEGE ALGEBRA Prep Class 3 3 0 B [ ]
2002-2003 Autumn Major 9 601101 2649 INTENSIVE ESL Prep Class 0 0 0 B Successful 3 -]
2002-2003 Spring Major 10 602102 2669 ACADEMIC ESL Prep Class o o 0D Unsuccessful B [ ]
2002-2003 Spring Major 15 701104 2747 STUDENT DEVELOPMENT Prep Class 3 3 0D Unsuccessful B [ ]



dion

In response to this course, the number and branch information of the other course taken by the
student as a partner can be seen as follows with the 'update’ and ‘Common Branch Information'
buttons.

Student Courses std03

Course details of the merged branch

Faculty | FACULTY OF ECONOMY AND BUSINESS

Department | Busin
option [
Claze prep Class

Course Code 401201

Course Number 2623

Course Name COMPUTER APPLICATIONS 1

Branch [

Lecturer [

Definition of Quota Information:

Minimum Area: Represents the minimum number of students who can take the course. It is actively
used in summer schools (for cases where courses chosen by less than a certain number of students
should not be opened).This is not important for the fall-spring semesters.

Maximum Field: Represents the maximum number of students who can take the course. If left
blank, it means that unlimited students can be enrolled in the department.

For courses defined as University Joint/Faculty Joint, the Maximum Area is invalid and the Non-
Departmental Maximum Area must be used.

Most Non-Departmental Areas: Outside the department where the course is opened; this represents
the maximum number of students who can take the course from other departments. If the out-of-
department field is given a value of -1, it means that no student from outside the department will be
able to select the course.

The issue we should not forget here:

Quotas inside and outside the department were isolated from each other.If the maximum number of
students is defined for a course as 50 people and the maximum number of non-departmental
people is defined, this does not mean that 40 people take the course from within the department
and 10 people from outside the department, but that 60 people can take the course in total.
Therefore, for non-departmental students to receive unlimited, the Non-Departmental Maximum
field must be left zero or blank.

Definition of Quota Sub-Breakdowns

When a student wants to select a course and add it to their list, the quota control procedure is called
and respectively,
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For its own department (the course can be the course of its own department, or a sub-breakdown
can be defined for the department. The sub-breakdown always takes precedence.) Is the quota
defined? If so, is there a vacancy?

If the course does not belong to its own department (including priority for sub-breakdowns for
common or other departmental courses), is it a non-departmental quota? If so, is there a vacancy?

He tries to register with the student by asking questions. If yes, for one of the two items, the student
records the course.

The conditions that enable a student to be counted from the quota of an academic year course are as
follows:

The save code is full, or,

In the Advisor Approval field, click

-1 (A course has been added to the list but has not yet been approved),

1 (Advisor approval),

3 (Add Subtract Approved) or,

2, 4 (The advisor has rejected the course),

In the Student Consent field

-1 (A course has been added to the list but has not yet been approved),
1  (Student consent has been given),

3  (Add and subtract approved) to be one of the values,

In the example above, the course was opened as a 'University Partner,” but only two faculties were
required to take this course. Faculty of Law: A total of 145 people will be able to choose, 143 and 2 to
the Faculty of Pharmacy. Except for these faculties/departments, no student was able to choose the
course. (Because the most field outside the section is given -1) Since the system is a sub-breakdown
on the basis of faculty/department, it primarily looks at it, and it also takes into account whether the
course is opened jointly by the University/Faculty. If the sub-breakdowns were not defined or the
Common Fields were not opened, the Most and Non-Partition Most Fields would be active.

In another example, it shows the 'in-department quota' with the Most Fields. Everyone was
considered to have taken a joint course from outside the department. Therefore, it does not matter
what is written there; it can remain empty. In addition, the values defined in the sub-breakdown
always take precedence. For example, if it were defined as 50 for non-departmental, in addition to
the 17 sub-breakdowns in the example, a total of 50 more people could be registered from any
section outside these sub-breakdowns. Therefore, as in the screenshot, for courses with a sub-
breakdown, the non-departmental quota should be given as -1.
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Definition of University Joint/Faculty Joint Quota

Academic Year Course Filter

Academic Year 2021-2022 Faculty FACULTY OF ENGINEERING AND ARCHITECTURE
Education Semester Spring Department Faculty Annual
Course Code Option
Course Name Class
Section Teaching Plan 8 Those Without the Teaching Plan

Note Input Status B No Notes Entered Responsible Faculty Member ... [Ciear]

Education Languzge @ search in the Joined Section B Merged with Another Section
List New Update Create Section Create Collective Academic Year Course Create Collective Academic Year Course (Excel) Create Academic Year Courses with Selected Courses

Catalog No Course Code Course No Course Name et |

L Nom-

aining Academic
Department

Quota Quota Quota Year

G 845 401601 7157 Computer Applications 755 Instructor KRISTI GOREA 23 20212022
40 | 20212022
3
3

830 421102 7156 College Algebra 620 Assistent Lecturer FIZELENT LEKLT

]
Y

2021-2022

855 501102 1597 Intro to Microeconomics 2 512 Prof. FATBARDHA KADIU

Y

2 0
2 0

855 501102 1597 Intro to Microeconomics 1 513 Prof. FATBARDHA KADIU 3 0
3 0 20212022
2 0

e oo s o

842 611102 7155 English Composition 1 418 Assistant Lecturer MICHELE ELIZABETH

BIRING-PANT 3

8

2021-2022

In the example above, Lesson: Since it is open jointly in the Faculty of Engineering, 50 people from all
departments will be able to choose this course. As no sub-breakdown is given and the
university/faculty is defined as a partner, students in the Faculty of Engineering are deemed to have
taken this joint course from outside the department. Therefore, the Non-Departmental Quota field
should be filled in.

University Joint Academic Year Course Creation

A lesson: If it is desired to be elected by all students at the university, it must be opened as a
'university partner' in the academic year. The department selection should be Faculty Associate. First,
the course must be defined as 'University Partner' in the 'crs02 — Course Description' application. If a
course is opened as a common university course, it does not need to be opened separately on a
departmental basis.

Faculty Joint - Academic Year Course Creation

A lesson: If it is desired to be elected by students in all departments affiliated with a particular
faculty, it must be opened as a 'faculty partner' as a department in the Academic Year Course.
Faculty Selection should be selected as the Faculty of Engineering,” and Department Selection should
be selected as the Faculty Partner. ’First, the course must be defined as 'Faculty Associate' in the
'crs02 — Course Description' application.
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Academic Year Course Description

ers03
Academic Year Course Filter

Academic Year 2021-2022 Faculty | FACULTY OF ENGINEERING AND ARCHITECTURE
Education Semester spring Department | Faculty Annual

Course Code Option [

Course Name Class.

Section

Teaching Plan

Note Input Status 8 No Notes Entered R EDRE
Education Language B Search in the Joined Section B Merged With Another Section
New || Update Create Saction || Create Collective Academic Year Course || Create Collective Academic Year Course (Excel) || Create Academic Year Courses with Selacted Courses

Faculty M,

ity Member
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crs01, crs02 crs03 Example

Course Catalague

Course Catalog Filter

Course Code |

Course Level |

Course Name |

Annual |
Semester

Course Status

Active

Course Period

(<l <]} <]}

Course Type

Course Variety

Created Year
Removal Year

Elective |
Course Group

Education |
L

Teaching Style|

Ll <l <l <<

List | New H Update | ‘ Multiple Selection |

Created
Year

Catalog No

Course Code

Course Name

[ Putlish on the Web

Amerikan Kodu

2021

2021

1900

1900

1900

2021

1900
2021
1900

2021

1800

1800

1800
1800

2

686

828

981

863
19
6774
1648
6784
628
1115
816

101102

101103

101104

101105

101302

101304
101305
111130

111130

121304

12z101

131301
131302

Art Course (Gen. Ed)

Art History IT
MUSIC [N WESTERN CIVILIZATION

Art History I
Art History IT

Phatography

DRAWING & DESIGN

Photography

History of Architecture, Art and Urban Design I

History of Architecture, Art and Urban Design I

INTRO TO FILM ANALYSIS
History of Mation Pictures
THEATRES & ACTING: Theory and Practice

THEATRES & ACTING:Theory and Practice

101102

101305

Year

Term

Term

Term

Term

Term
Term
Term

Term

Term

Term

Term

Term

Responsible

Faculty

Department

Faculty
Member

Theoric

crs01

ag

Application

BE

Laboratory Credit

e o o o

| || | | || | | || |
I B e S N N
3776 Year 1} 1}

e o o o

I
DN

0 0
0 3
0 3
0 12
0 12
0 12
0 3
0 3
0 3
0 12
0 3
0 3
0 3
0 12

On the search page of the Crs01 Course Catalog Application, Open/Closed or All courses can be

searched according to the Course Code or Name.

Detailed information about the course catalog can be obtained by using the update button. Credit
information such as Theoretical, Practical, ECTS credits in the Course Code, Course Name and Credit

information in the description information is valid for all courses linked to this catalog.

Course Catalague

Course Name:

Language Course Code Course Name

e | amece [ ]

Course Name | |

Save Cancel

as01
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In addition, the Course Name can be defined separately for all languages supported by the system.
The definition of the Course Name according to language can be accessed via the Languages button
in the course name definition field.

Course Catalague as01
Ders Bigilen Katalog Bigieri On Kosul Dersler Denk Dersler Katalog Dersleri
Course
Course Course
Catalog No 3774 Code Name 3. Elective at Faculty/Department Level

New | Update [ Change Catalog |
Drag a column header here to group by that column

Catalog No Course Code  Course No Course Name Faculty Department Option

) ) S e e I

] 3774 6757  deneme FACULTY OF LAW AND SOCIAL SCIENCES Psychology

] 3774 6863 deneme FACULTY OF ECONOMY AND BUSINESS Applied Banking and Finance

-] 3774 7035 deneme University Annual Faculty Annual

O 3774 7116  deneme FACULTY OF ENGINEERING AND ARCHITECTURE Design

[ ] 3774 7125  deneme FACULTY OF LAW AND SOCIAL SCIENCES Political Science / International Relations

-] 3774 7129 deneme FACULTY OF LAW AND SOCIAL SCIENCES Political Science / International Relations

4 3

The information of the courses linked to this catalog can be found on the catalog course page.
Faculty and Department Class information of the courses can be viewed here. Detailed information
on the course can be accessed using the Update button.

Course Catalague rs01

Course Prerequisite Courses Elective Courses: Electives Pool Equivalent Courses
List Save

Catalog Informations

Code .. [ctean] Catalog No 3774 Course No
Name 3. Elective at Faculty/Department Level American Code
CREDIT
INFORMATION 201 0
Course Names by Language Applicztion 0
Language Course Name Lab 0
Ingilizce deneme Cradit 0
ECTS Credit 0
Course
Faculty Annuzl Term
Department Teaching Semester 1st Term
Option Change thergption Main Degree
Class
?Z;ﬂﬁgiﬁ:&mm Teaching Plan Start Year Ei?fr::'g Plans of the R Start Year
- -
No data to display No data to display
- -
4 3 4 3
Features
Course Status Active Grade Entry Regular
Course Type Essential Contribution to the Average Include
Course Variety Field Course View on Transcript Show
Elective Course Group Yes Learning Language
Start Year @ Fublish on the Web W I unsuccessful, cannot pass the next class

Here, the Code, Name, and credit information from the catalog of the course cannot be changed.
Faculty, Department, Class information was assigned to the new course description. This information
cannot be changed while the course is being updated. Apart from that, the Teaching Period, Course
Schedule, Course Features, Course Type Information such as Course Type, and Course Status can be
changed.
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Course
Faculty Annual Term
Department Teaching Semester 15t Term
Option Change thei3ption Main Degree
Class
Faculty Department Teaching Plans of the
e Start Year e Teaching Plan Start Year
- -
No data to display No data to display
- -
4 13 4 13
Features
Course Status Active . Grade Entry Reqular
Course Type Essential Contribution to the Average Indude
Course Variety Field Course View on Transcript Show
Elective Course Group Yes Learning Language
Start Vear [ Publish on the Web W If unsuccessful, cannot pass the next dlass
Coruse Change
Removed/Changed Vear Change
Substitute Course 1 Substitute Course 2
Faculty Faculty
Department Department.
Catalog No Course No Catalog No Course No
Code Code
Course Name Course Name

If the course is closed and a new course is opened in its place, this definition can also be made in the
Course Change section.

Course Definition os02
Course Filter
Faculty FACULTY OF ENGINEERING AND ARCHITECTURE Course Status | Active Study Level
Department Computer Science Caurse Course Annual Term
Option Course Variety geear';i‘ggr
Contribution to
Class e =) Start Year
View on the
Course Code Transcript End Year
Elective Course Education
Course Name Group language
Il publish on the web Teaching Plan I If Failed, Cannot Pass to the Next Class
B Those Without a Teaching Plan
List New Update Copy All Pools as Common

Catalog No Course Code Course No Course Name American Code  Faculty Department

_ 7150 | Art Course (Gen. Ed) _ FACULTY OF ENGINEERING ARCHITECTURE Computer Sdence -
2

101102 2555 Art History 1T FACULTY OF ENGINEERING AND ARCHITECTURE Computer Science

19 101304 2801 DRAWING & DESIGN FACULTY OF ENGINEERING AND ARCHITECTURE Computer Science
1648 111130 6484  History of Architecture, Art and Urban Design I FACULTY OF ENGINEERING AND ARCHITECTURE Computer Science
1115 122101 5444 History of Motion Pictures FACULTY OF ENGINEERING AND ARCHITECTURE Computer Science
318 151170 3774  HUMAN BIOLOGY FACULTY OF ENGINEERING AND ARCHITECTURE Computer Science
20 201101 2816 STATISTICS FOR BUSINESS AND ECONOMICS T FACULTY OF ENGINEERING AND ARCHITECTURE Computer Science

3 211101 2563 FINANCIAL ACCOUNTING FACULTY OF ENGINEERING AND ARCHITECTURE Computer Science

4 212102 2578 MANAGERIAL ACCOUNTING FACULTY OF ENGINEERING AND ARCHITECTURE Computer Science
49 241101 3123 PRINCIPLES OF MANAGEMENT FACULTY OF ENGINEERING AND ARCHITECTURE Computer Science

By using the Crs02 Course Application, Courses can be searched with features such as Faculty and
Department and listed in the results. Thus, course details can be accessed without using the course
catalog.
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Academic Year Course Description

Academic Year Course Filter

Academic Year

20212022 [~] Facuity
Education Semester Spring Department Computer Science
Course Code. option
Course Name Class
Section Teaching Plan
- Respansible Faculty
Note Input Status 3| = no notes Enterad 2=
Education Language B Search in the Joined Section
[List || nNew Update Craata Saction Create Collactive Academic Year Course Create Collactive Academic Year Coursa (Excel)

FACULTY OF ENGINEERING AND ARCHITECTURE

crs03

B Those Without the Teaching Plan

[ Tcleor]

B Merged With Another Section

Creata Academic Yaar Courses with Selectad Courses

® 1664 €S 103 6528 | Introduction to Computer Science and Engineering 1 604
® 1664 CS 103 €528  Introduction to Computer Science and Enginesring 2 604
® 1665 CS 104 6532  Introduction to Programming 1 73s
@ 1665 Cs 104 6532 | Introduction to Programming 2 760
® 1665 €S 104 6532  Introduction to Programming 3 759
® 1733 | cs 203 6653  Database Systems 306
® 1412 €S 206 8006 | Algorithms and Complexity 1 453
® 1412 cs 206 6006  Algorithms and Complexity 2 744
@ 689 Cs 207 4597 | System Analysis and Design 1 760
® 689 CS5 207 4507 | System Analysis and Design 2 760
® 1678 Cs 208 6588  Data Structures 1 s61
® 1678  Cs 208 6588  Data Structures 2 s61
@ 1626 ENG 101 6384  Composition 1 418

Instructor

Assistant Lecturer MARJIANA PRIFTL-
SKENDULL

Assistant Lecturer MARIANA PRIFTL- 40
SKENDULL

Instructor NELDA KOTE 25
Instructor Fiona Teli 25
Instructor Emiranda Loka 25
Instructor DENIS SAATCIU

Assistant Lecturer ELTON BALLHYSA

Instructor ODETA SHKRELI KROMICT

Instructor Fiona Teli

o
o
o
o
Instructor Fiona Teli o
Assistant Lecturer OLTIONA SULA o
Assistant Lecturer OLTIONA SULA o

o

AssIStant Lecturer MICHELE ELIZABETH
BIRING-PANI

In the CrsO3 Academic Year Course application, the courses taught in the semesters, the branches
opened, and the faculty members who teach the course are followed in detail.

Academic Year Course Description

Course

Academic Academic

= 2021-2022 i Spring
Course

Facty G B
Course

Department Name

Option Section
Language

Class of
Education

Faculty Members

Title Name Surname

No data to disy
Fee Quota
Theoretical Lab Total At least Most

Merged Section

Faculty Eg gg‘e
Department i‘;‘r*n'ze

Catalog No

as03
List Save
Catalog No Course No
Update Students’ Education Languages
Responsible [l

. Qutside Department
Remainder Most

Course No

On the course description screen of the academic year, which can be accessed by clicking the update
button from the list, the branch information of the course, the faculty members, and the responsible
faculty member can be defined. In addition, branch merge or branch merger cancellation

transactions are also performed.
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Academic Year Course Description ars03

Courses to be collectively created in the academic year®
Giretim Yil
Ogretim Donemi

. FACULTY OF ENGINEERING AND
Fakiilte ITECTURE

ARCH;
Bolam Computer Science

Course Type

Dersin Tirii Elective

Elective Course
Group [red

8 Let Removed Courses Also Open
Year of Removal | 2021-2022

With the Create Collective Academic Year Course feature, the Faculty Department is selected as a
class if desired, and courses of the selected period and annual courses are assigned to the selected
academic year and semester. A branch was created for each of them.

Academic Year Course Description as03

Enter the number of Sections you want to create. %

@ Letter © Number

If a course is divided into branches, the Create Branch Property is used. He was selected from the
course search list. Then, the number of branches to be divided into is written. Letters such as A, B,
and C or numbers such as 0, 1, 2, and 3 can be used as branch names.
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Academic Year Course Description as03

Academic Year Course Filter

Academic Year 2021-2022 Faculty FACULTY OF ENGINEERING AND ARCHITECTURE

Education Semester Spring Department Computer Science

Course Code Option

Course Name Class

Section Teaching Plan I Those Without the Teaching Plzn
™ Responsible Faculty "Cloar

Note Input Status I o Notes Entered Member . [Clear]

Education Language I Sezrch in the Joined Section I Merged With Another Section

"list | New || Update | CreateSection | Create Collective Academic Year Course || Create Collective Academic Year Course (Excel) || Create Academic Year Courses with Selected Courses
Catalog No Course Code Course No Course Name Section Faculty Member No Responsible Faculty Member gﬁa

conr s I N [ -

Assistant Lecturer MARJANA PRIFTI-

1664 CS103 6528 Introductien te Computer Science and Engineering 1 604 SKENDULT 40
@ 1664 CS 103 6528 Introduction to Computer Science and Engineering 2 604 ?z‘gﬁgﬂﬁem‘m MARJANA PRIFTI- 40
1665 €S 104 6532 Introduction to Programming 1 735 Instructor NELDA KOTE 25
1665 €S 104 6532 Introduction to Programming 2 760 Instructor Fiona Teli 25
1665 €S 104 6532 Introduction to Programming 3 759 Instructor Emirandz Loka 25
1733 C5203 6653 Database Systems 306 Instructor DENIS SAATCIU 0
1412 C5206 6006 Algorithms and Complexity 1 453 Assistant Lecturer ELTON BALLHYSA [
1412 C5206 6006 Algorithms and Complexity 2 744 Instructor ODETA SHKRELI KROMICT [

CRS04 Course Registration Status

Purpose and Scope: This study shows the registration status of all university students at the time of
online registration.

Description: Online Course registration (during the active academic year and semester) is completed
with the advisor’s Approval after the Student Approval. Some students can register for courses by
going directly to an advisor. Alternatively, after the student was enrolled, the advisor may not have
given consent. If the approval status is '1, approved students can be listed, and if the approval status
is '0, students with unapproved status can be listed. Confirmation of Enrollment shows the latest
status of the approval process.

CRS05 Student Section Assignment

Purpose and Scope: This application is used to assign or change branches to students.

Description: First, after the branches of the course are defined in the 'CRS03 Academic Year Course
Description' application, the students enrolled in the course are listed and assigned to the branches
of the course.

Student Section Assignment ersts

Student Branch Assign

Acsdemicver 221202 -] Eucaton semester |Sprng -] Faauty

Course Code [...| Geas Department

Catalog Mo, Course o Option

Course Mame class

Branch Selection [l Show 40 Branches

Branch [~ B Temprory Recorded Students

st | Selectal | Clear Selection Branch Bl assan Batch Branch

umn header here to group by that column

®  Banch Student No. Student Name. Catakog Mo Course Code Course o o

Screen crs05-01
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Students are selected by listing and assigned to the desired branch with 'Assign Bulk Branch.’

CRS06 Bulk Course Assignment

Bulk Course Assignment

Faculty FACULTY OF ENGINEERING AND ARCHITECTURE
Depantment 9 Computer Science

Option

Class 1st Class

[t Thre Courses || close

Assign The Courses

Acadamic Year

Education Semester

Teaching Plan

Select Al | Clear The Selection | [l Only For Tzke The Course First Time [l & Temprory Registered  Assign The Selected Courses

Course Name Chass Branch

Introduction to Programming -1 1stClass

Introduction to Programming -1 st Class

cs 14 Introduction to Programming 1 1stClass

Introduction to Computer Science
Sim and Engineering

-1 1stClass

ce1m Introduction to Computer Science

and Engineening <L |1st Clam

MATH 102 Calaulus IT -1 1stClass

Purpose and Scope: Thisapplication allows a single student or students to assign courses collectively.

Description: Theapplication is often used to assign 'preparatory' or 1st year courses collectively to

Faculty

FACULTY OF
ENGINEERING AND
ARCHITECTURE

FAQULTY OF
ENGINEERING AND
ARCHITECTURE

FACULTY OF
ENGINEERING AND
ARCHITECTURE
FACULTY OF
ENGINEERING AND
ARCHITECTURE
FAQULTY OF
ENGINEERING AHD
ARCHITECTURE

FAQULTY OF
ENGINEERING AND

2021-2022
Spring

B Who Have Not Teaching Plan

Department

Camputer Science

Computer Science

Computer Science

Computer Science

Computer Sclence

Computer Science

Option

students admitted to university for the first time.The assignment process can be conducted on a
departmental basis. For the courses to be assigned to be listed, the courses must be opened in the

relevant semester in the 'CRSO3 Academic Year Course Description' application.If there are branch
definitions of the courses offered, the course assignments on the student are made based on the

branch.



FEN EDEBIVAT FAKLTES]
11 ISTATESTK
Lsnf
Ogretim Yl 0132014
OgretmDinemi | 1-6iz
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CRSO7 Course Schedule

Purpose and Scope: This is applied when the weekly course schedule is entered. In addition, the
weekly course schedule of the student/instructor/classroom can be viewed, and if there are
conflicting courses, they can be checked.

Description: If the Weekly Course Schedule is defined before course registration, the student is
notified of course conflicts, if any, during course registration on the internet. In addition, students
can view their course schedule weekly after course registration.

To define the weekly course schedule:

- ‘With the 'Course Hours' button, the start and end times of the courses should be defined based on
the faculty.
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Course Schedule asi?

@ student Based

Student ID; | .. Search [ Clear] Student Name
@ Faculty Member Based

Faculty Member = Title Name
1o L] Surame

O Department-Class Based

Faculty Acsdemic Year | 2021-2022

[ <l <]

Department Academic Period | Spring

[<f<J<]

Option

Class Course

Section Classroom

[<f < <]

(<< <]

Faculty Member Course Type

List || MNew || CourseHours || Classrooms | Exportto Excel | Overlapping Courses

Synchronize with the Academic Year Course | Prepare Report | [l Al faculty members.
Monday Tuesday Wednesday Thursday Friday Saturday

8" 5
o

10”

=

=

E

140

15%

16%

=

Screen crs07-01

- ‘With the 'Classrooms' button, classrooms such as Classrooms, Lecture Halls, Lab can be registered
on the basis of the university, if desired, without selecting the faculty, department; If desired, it can
be defined on the basis of the faculty, if desired, on the basis of the department.

The course schedule is displayed by listing on the basis of faculty, department, and class.
By pressing the 'New' button, the identification detail screen was opened.

For the courses to be selected, they must be opened in the relevant semester in the 'CRS03 Academic
Year Course Description' application. The instructor who teaches the course comes from the
definitions in the 'CRSO3 Academic Year Course Description' application. Registration is done by
entering the day, time, and classroom and, if desired, explanation information.

If a course is given in more than one course hour, the Detail Definition screen opens when clicking on
the weekly course schedule for ease of registration. Here, you can change the time, select the 'New
Record’ sign and press the 'Save' button.

With the 'Synchronize with Academic Year Course’ button on the first screen, if there are any deleted
branches or courses in the 'CRS03 Academic Year Course, it deletes these records from the course
schedule, and if the instructor has changed, it updates this information. If the 'Prepare Report' button
is selected and the 'all faculty members' option is selected, it lists the information entered in the
weekly course schedule in excel environment.

GRDO! Grade Entry

Purpose and Scope: This is an application where grades are entered on a course basis. Depending on
the regulations, it works according to numeric/letter/letter-relative grading systems. The grades of
the courses can be taken as 'transcripts' on a course basis.
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Description: During grade entry, the weights of the exams are defined with 'Exam Definitions. ‘The
calculation process was carried out with a relative calculation. If a faculty member enters grades
online, the grades at the time of the faculty member's final registration can be viewed with this

Course Loads (crs10) Calculation

application .The final Registration can be reversed.

Grade Entry grdot
Fiter
Year 2021-2022 B rem Spring [~]
Faeulty (an) B
Degartment | (All
Class (all) Status (all)
Year Term Faculty Department Option Course Code  Course Name Cass  Section  Instructor Status Status Date
2021-2022 Spring FACULTY OF LAW AND SOCIAL SCIENCI Law LW 207 CIVIL LW TT nd Class Instructor PLARENT RUKA Grades not entered
2021-2022 Spring FACULTY OF LAW AND SOCIAL SCIENCI Law (UOG) 773105 Administrative Procedures 4th Class Instructor OLSI VANGIELL Grades not entered
2021-2022  Spring FACULTY OF ENGINEERING AND ARCHI Architecture ARCH 108 Introduction to Architecture 15t Class. Instructor DANIELA KAVAJA Grades not entered
2021-2022 Spring FACULTY OF ENGINEERING AND ARCHI Architecture ENG 102 Compostion IT 15tClass | 1 Assistant Lecturer ENKLEVA PRIFTI | Grades not entered
2021-2022 Spring FACULTY OF ENGINEERING AND ARCHI Architecture ENG 102 Composition IT 1stClass 3 Assistant Lecturer ENKLEVA PRIFT] Grades not entered
20212022 Spring FACULTY OF ENGINEERING AND ARCHI Architecture ENGZ  Compostion 1T s S Assistant Lecturer ELONA ZIREK (QVRA Grades not entered
20212022 Spring FACULTY OF LAW AND SOCTAL SCIENI Law ENG 102 Composition IT 1 Class 2 Assistant Lecturer KLODJANA SKENDA] Grades not entered
2021-2022 Spring FACULTY OF LAW AND SOCIAL SCIENCI Law ENG 102 Composition IT istClass 4 Assistant Lecturer KLODJANA SKENDA) Grades not entered
2021-2022 Spring FACULTY OF LAW AND SOCIAL SCIENCI Law 1R 102 Intreduction to Sociology 1st Class Instructor EDA GEMI Grades not entered
2021-2022  Spring FACULTY OF LAW AND SOCIAL SCIENCI Law HIST 101 History of the Albanian State 15t Class. Prof. Dr. BLERINA KUQI Grades not entered
91 items Bz234567809 10 Nex
Process | Visa B o7 GredeEnty | SiGradeEntry Report | €D Undo GradeEntry | 8 |Excel || & Unapproved Courses (Final) | &I Unapproved Courses (Make-Up)

Screen grd01-01

CRS10 Course Load Description

Purpose and Scope: In an academic year, it is the application in which the maximum Credit Load and
maximum Number of Courses that students can take during course registration on the basis of
faculty/department/class / course schedule are defined.
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Academic Course
Class Period Load Total credit range Threshold
1. Class Fall 15
1. Class Spring 15
2. Class Fall 15 >=30 <=44 Threshold1
2. Class Spring 15 >= 45 <=59 Threshold1.3
3. Class Fall 15 >=60 <=74 Threshold1.5
3. Class Spring 15 >=75 <=89 Threshold1.7
4. Class Fall 15 >=90 <=104 Threshold1.8
4. Class Spring 15 >= 105 Threshold1.9

Note: The credit load of each department is different.

example.

Description: At the same time, according to the definitions herein, the student's academic disability

checks work in conjunction.

(4)

(5)

The above is just the

Genel not ortalamasi (CGPA) asagidaki limitlerin altinda olan
ve dort yillik programlara kayith ogrencilere Madde 23(6),

23(7) ve 23(9)'da belirtilen kistaslar uygulanir.
ikinci Akademik Dénem veya 1. Yil sonunda
Uctincii Akademik Dénem sonunda

Dérdinct Akademik Dénem sonunda
Besinci Akademik Dénem sonunda

Altinci Akademik Donem sonunda
Yedinci Akademik Donem sonunda

1.00
1.30

1.50
1.70

1.80
1.90

Genel not ortalamasi (CGPA) asagidaki limitlerin altinda olan
ve 2 yilhk programlara kayith 6grencilere Madde 23(6), 23(7)

ve 23(9)'da belirtilen kistaslar uygulanir:
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Course Lozd Description asio

Academic Year: Academic Semester:
2021-2022 Spring
Class:

@) search
% Copy from previous year
@ New & Edt
© Delete
Academic Year  Academic Semest Faculty Name 4 Department Name i Cas ‘Option Name Teaching Plan Maximum Course Count Maximum Course i
=
=
No data to display
Al »
No data to paginate -
Al »
& New & Update
© Delete

Screen crs10-01

With the 'Edit' option, the number of credits and course scan be entered and saved with
'Update.’The list of defined faculties, departments, and teaching plans was synchronized. Course load
definitions can be imported into Excel/Pdf environments if desired.

GRDO04 List of Students whose Grades are not Entered

Purpose and Scope: This is an application used to list students whose grades have not been entered
after the grade entry process is completed. Simultaneously, it is checked whether the course/branch
taken by the student is assigned to a faculty member. Doing this before the note entry process can
be helpful in finding missing definitions.

Description: After the course registration, after the 'excuse’ registration, some students may not
have entered grades due to the fact that they were not assigned a branch in the courses reserved for
branches. The grade entry stage status of course-based grade entries (entering the instructor from
the Internet) is also made from the 'CRSO3 Academic Year Course Description' application. On the
other hand, this application provides student-based grade entry control. It can be used for control
purposes in cases where student affairs make grade entries.

List of Students Whose Grades are not Entered grdo4
The Filter

Faculty FACULTY OF LAW AND SOCIAL SCIENCES

(<] <]

Department
e
B Those who are not assigned to any faculty member
W only Those Who Will Take the Make-Up Exam
Query

Drag a column header here to group by that column

Course

Faculty Department Student No Name Sumame Class Sectio oo™

Course Name Ogretim Uyesi

No data to display

< 3
Excel'e Aktar

Screen grd04-01



dioa

CRSO8 Student Course Deletion/Transfer

Purpose and Scope: It is used to delete course registrations of students enrolled in a course
collectively or transfer them to another course.

Description: The process can be performed in the current academic year. After the relevant course is
selected and listed, the course must not be graded for the students to be deleted or transferred to
another course.

Student Course Delete / Transfer as8
Filter
Faculty FACULTY OF ENGINEERING AND ARCHITECTURE Academic Year 20212022
Department 9 Computer Science Education Semester spring
Option Registration Year -
Class Course Recording Code Status | Only Have Approved Course [
Course Be Taken Instead
Course
Faculty
Faculty
Department
Department
‘ Catalog No. Course No.
Catalog No. Course No.
Code .. [dlcar
code [ [cear]
Course Name
Course Name =
Branch

List | Transfer | Delete | SelectAll | Clear The Selection

Sadece notu girimeyen ogrencilerin desleri toplu silinebilir. Notu girilen ve girilmeyen tim ogrenciler icin, secilen yil ve donem icin yapilan aramayla bulunan agrenci dersleri yeni secilecek ders ile guncellenebilir

Drag a column header here to group by that column

Education Letter

Status

Course Type Branch Course No. ey Branch Grade oo

No data to display

Screen crs08-01

Teacher Definition

The gold (Teacher Definition) screen of the Faculty Member tab is shown.
TCHO1 Teacher Definition

Purpose and Scope: This is an application in which faculty members are defined and their
information is updated.

Description: When defining a new faculty member, it must be checked by calling with the surname to
avoid registering duplicate faculty members. Often, the mistake is to search for faculty members with
faculty information and register it multiple times by different faculties.

tcho

Get User Information Report || Save || Delate || The Lit
762 Browsa
Prot. o
-] Phone [ J—
Mobile Phone [ p———
= Emall
staff
=
=
Working
Turke:
Paaward
validity Active =
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Screen tch01-01

Faculty members log into the system from the faculty member website with their information and
passwords in the e-mail field. If their working status is changed to’ dropped, they will not be able to
log in from the website. If a photo of a faculty member is transferred to the system, they will be able
to see it when they enter the website. Similarly, the students he advises will be able to see the
advisor's photo, the room at the university, and phone information.

The list of units where faculty members work includes the faculties defined in the system and the
units defined in the 'DEFO6 Unit Definition for Faculty Members' application. Under the Rectorate
unit, units such as the School of Foreign Languages and Turkish Language Research Institute can also
be defined.

Report

The use of the gold (Quota Report, Course Class Report, Course Quota Report, Success Report, KYK
List, OSYM Report, YOKSIS Report, KYK Monthly Status Report, Course-based Success Report, Success
Statistics, OSYM Numbers, Survey Results, and Prerequisite Report) screens of the Report tab is
shown.

RPROI Quota Report

Purpose and Scope: This report shows the number of quotas based on departments and the number
of students placed and enrolled during the first registrations to the university.

Description: Quota numbers should be entered in advance with the 'Definition of the ENRO1 OSYM
Code application.

Quata Report rpro1

Quota Report
Registry Year | 2021-2022 Quota Type Registry Date Search O General @ First Placement @ Additional Placement Report

Drag a column header here to group by that column

Student Success List

Academic Year  Faculty

Screen rpr01-01

RPROZ2 Course Class Report

Purpose and Scope: It is the application used to get the 'Class list/Attendance list/Grade notification
list' after Course Registrations.

Description: Class lists appear under the merged courses if the courses have been merged ('CRS03
Academic Year Course Description’').
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After selecting the listing options, the 'Inquire' button displays the students as a list, and after the list

option such as 'Class List' is checked, the 'Report’ button is pressed.

Course - Class Reports

Course Class Report

proz

Academic Year 20212022 Education Semester Spring Faculty FACULTY OF ENGINEERING AND ARCHITECTURE
Course Code [ [ Clear] Department
Catalog No. Course No. Option
Course Name Class
Branch Student No. Lecturer In Charge ... Clear
Former Attendance Code [ Altendance <]
Name Code Name
Final Exam

Certain Pre Registration @ Make Up Exam Class g Attendance @ Exam Grade Midterm Exam Make Up Exam @ Make Up Exam g Make Up Exam PDF Vord o

© Registration Lt @ List ® pequest List Qe | Oy Oug © itendance st @ oty List @ Grade Notiy Lt @ SN @ g g @ poquilist @ Offcl Report | © Document @ Document S0

Drag a column header here to group by that column

Academic  Education
Year Ser

ECTS

Excel

4 das 4 (9 couse o,

Course Code 4 Course Name

Cregtt  Branch

Screen rpr02-01
RPRO3 Course Quota Report

Purpose and Scope: This report is used to determine the number of students on the basis of courses.

Description: After the course registration process is completed, the number of students per course
can be monitored.

Course Quote Report o3

Course Quota Report

Academic Year 20212022 Faculty FACULTY OF ENGINEERING AND ARCHITECTURE
Education Semester Spring Department 9 Computer Science
Grade Entry Status Gption

W Whose Grade Not Entered Class

© Certain Registration Numbers @ Pre Registration Numbers || © PDF Document @ Word Document @ Excel Document || Report © By Course Code @ By Course No. || Registry Numbers Quota Details

Screen rpr03-01

RPRO9 Student Number Report

Purpose and Scope: This is an application in which the number of students is shown as a table on the

basis of girls/boys and classes.

Description: If the current year and semester or the date of the day are entered as the update date,

the currently enrolled students will be listed. It must be equal to the number of registered students

in the 'STDO1 Student Search' application; if it is not equal, it may be due to incomplete/undefined

information such as gender. When the 'Student Numbers' button is pressed after the 'list' operation,

the relevant table is created as excel.
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Student Numbers Report o3

Year / Semester 20212022 Spring Quota Type o
Sudent Status | Scholarship Type &
Scholarship Status ~
Status Detai empty P Not Certsin =
Registration Year
Faculty [Facury oF AND ARCHITECTURE o
Status Date
Department 9 Computer Science
Option Update Date
Lt Export All To Excel Student No. Course Registration Count Read e
IDNo/Passport N Student No.  Name Sumame. Faculty Department option Registration Graduation Date  Study Level  Gender QuotaType  Scholarship Type Scholars
® @ @ @ @ @ ® ® ® ® ® ®
1030 1030 DRITAN TAKO PRI OF FUGINEERING AND computer science 2002 Undergraduate  Male UnYT Regular Not Certa
1039 1038 ERALD DORE FRGULTY OF ENGINEERING AND Computer Science 2002 Undergraduate | Male unyT
1055 1055 FLORIAN HAIRO AL OF PRGINEERING AND. computer science 2002 Undergraduate  Male T
1078 1079 KUSHAL PANDEY PRI OF FUGINEERING AND computer science 2002 Undergraduate  Male UnYT
1081 1081 LORENC LITI FAQULTY OF ENGINEERING AND Computer Science 2002 Undergraduate | Male unyT
1084 1084 MAHDI HADDADI AL OF PRGINEERING AND. computer science 2002 Undergraduate  Male T
1101 1101 SHAHIN NASERI PRI OF FUGINEERING AND computer science 2002 Undergraduate  Male UnYT
1104 1104 SOKOL LIKMETA AT OF ENGINEERING AND  computer Science 2002 Undergraduate | Male vt
1105 1105 SOROUSH SABER AL OF PRGINEERING AND. computer science 2002 Undergraduzte  Female T
1110 1110 IRENA BASHA PRI OF FUGINEERING AND computer science 2002 Undergraduate  Female UnYT
4 »
Page 1 of 41 (407 items) H234567 39 40 41 Next>

Screen rpr09-01

RPR12 Course-Based Success Report

Purpose and Scope: This is the application where student courses and their grades are listed.

The results of the courses can be used for collective evaluation in the departments. In the courses,
students who have remained in past semesters can be identified and used to estimate the number of
students in the next semester. For general course types, such as preparatory classes, pass/fail lists
can be taken collectively. Students who have not taken a course are listed. For example, there may
be those who have not been assigned an internship course.

Description: The results can be listed on the basis of academic year and semester; the latest status
option is checked, and if a student has taken the course in the spring and summer semesters, the
results for the summer semester are listed.

Course lists are taken based on the course in which the student is enrolled. (Although the course
code/department is different, the list is taken on the basis of the course in which he/she is enrolled)

Course Based Success Inquiry priz
Filter
Academic Year 2020-2021 [~] Faculty FACULTY OF ENGINEERING AND ARCHITECTURE [~]
Education Status Soring [~ Department 9 Computer Science [~}
Last Status [ ] Option
Course Options. © Course Type @ Course @ Course Catalog Department in Turkish [}
Caursa Type class [~
Registration Ve - ) |
S et Tewt g ]
Quota Type ]
Success Status
Lotter/Grade
Student Status Registerad

List || Excal || Students Not Take Course

here to group by that column

Academ | Educatic Faculty Department Option Class OF Cou ¢ Course No.  Ders Kodu  Course Name Course Statu Coursa Type  Not Includa To Gen Credit  Theoric: Pratical Lab  Ects Cre Quota Type Student Status 1D No/Passj

No data to display

« >

Screen rpr12-01
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RPR18 Advance Inquiry

The advanced report is a screen prepared to receive the special reports requested by the
institution. On this screen, you can choose from ready-made query templates, export to Excel, or
filter by grouping as desired from the grip below.

Advanced Inquiry

Sorgu Olusturucu

Drag & column here...

No data to paginate

¥ Create Filter

Definitions

The use of the gold screens (Parameter, Announcement, Unit Definition for Faculty Members,
Faculty/Department/Option, Parent/Unit, Diploma Supplement, Calendar Entry, Collective Picture
Assignment, Document Definition, University Definitions, District/Military Service Department
Branch Definition, and YOKSIS Unit ID Definition) of the Definition tab is shown.

DEFO03 Announcement

Purpose and Scope: It is the application used to publish announcements on the student or faculty
member page in the system / to print explanations in applications such as Course Registration, Grade
Entry, and Transcript.

Description: By selecting New, the Page Type to be Sent and the Registration Date are determined
using the list. The announcement that will be published is that with the largest registration date.
Previous announcements can be optionally deleted, stored, and archived. With Save Announcement,
the announcement begins to be published from the registration date.
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Announcements defo3
Type Register Date M e
sHindi _ = —
CEDD. BiIUE = Font Size_. .| FontFamiy. - | Font Format - | = = B ep s DT X, x* & 25 =
@ nNew || @ Delete
& save
=0 Flion

Screen def03-01
DEF08 Faculty / Department / Options

Purpose and Scope: With the help of this application, the faculty/vocational school/institute and
departments/departments of the university can be created. The existing records can be updated.

Description: The 'Faculty / Department / Option' Definition application consists of three separate
sections that list the 'Faculty / Department / Option' Information and registered organizations that
are used to register new units.

IDENTIFICATION OF NEWLY OPENED FACULTIES AND DEPARTMENTS

Faculty-departmant-option deron

ok
Code

Max. Education
Pariod

Faculty Type Study Lovel  Rogulation

[~]
- e e olwesenel o
g :

@ 2 FACULTY OF LAW AND SOCIAL SCIENCES 02 . Facuty 0 oven
@ 3| Phcutty oF Econow NG BusiNEss |03 . 7 Facaity ° omen
. o
@4 [ACULTY OF ENGINEERING Ao o . 2 Focuty 0 Undergrauate 0 onen
@ s meTiuTe oF econoMY Aup BusiESS 03 2 5 imstute o wames o omen
© & INSTITUTE OF Law AND SOCIAL SCIENCES 06 3 nstite o mass o ooen
INSTITUTE OF ENGIEERING AND
@y memrcor o B i — o wames |0 oen
; ;
feva || Unde | Detete | Longuage selscon B[ el

Department

Normal
Department Short Name  Education
Period

s . Diploma Study e TS
Study Level  Dipl Education Type

ENGLISH LANGUAGE &
! ENGUISHLANGUAGE S ETRRATURE LITERATLGE - i) _

o o [wa
@ 13 ZCOMMUNICATION ZCOMMUNIEATION il 7 Underoraduste o Mo Mo he o
W 17 UNDECIDED UNDECIDED a 7 Undargraduata om0 Mo me o
@ is oTHER oTHER 4 7 Undergraduste 0 Mo Mo No o
Unyt COMMUNICATION &

@ 43 Unyt-COMMUNICATION & JOURNALISM Pviasrped a 7 Undergraduata o Mo Mo Ho 0

y SHOLP-ADMINISTRIN
@ 74 SHQIP-ADMINISTRIM BIZNESL e il 7 o Mo Mo he o
@ 75 SHQIP-FINANCE SHQIP-FINANCE a 7 om0 Mo me o

. SHOIP-SISTEME TE
@ 76 SHQIP-SISTEME TE INFORMACIONIT ATt 4 7 0 Mo Mo o o
@ 02| Non Registarad Non Ragistarad 4 7 B3ytms o Mo No  No ol o opan

Screen def08-01

Faculty members defined at the top are listed. To add new faculty information, we first press the
'New' button.

The procedures to be performed before university placement (OSYM and DGS) were as follows:

If a new faculty / department has been opened at the university,
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Definitions under Faculty / Department / Option (def01)

(Preparatory-2nd education, etc... Attention should be paid to the information)

In the current faculty/department definitions, it should be checked whether preparatory education is
taught in a similar way, and if there is a 2nd education, the accuracy of this information should be
checked. This is because when transferring data from the OSYM, the student's class is assigned
according to these parameters.

NEW FACULTY INFORMATION LOGIN

Attention should be paid to the faculty codes. By giving a code that has not been used before,
information such as faculty type, education level, and regulation should be selected and recorded.

Faculty o

Faculty Name [

Faculty Short Name |

Normal Education Period |

Max. Education Period |

L< ]

Faculty Type [

Yok Code

Study Level

<<§e]

\
\
Regulation [
\

Status

s
g

Screen def08-02

After the faculty information is recorded, department definitions can be made.

NEW CHAPTER INFORMATION ENTRY

FACULTY OF ENGINEERING AND
@ 4 FACTYOF el o + 7 Facuy o Undergmduate o open
© 5 INSTITUTE OF ECONOMY AND BUSINESS 05 2 3 Insttute 0 Masters o open
@ 6 INSTITUTE OF LW AND SOCIAL SCIENCES 06 2 3 st o masters o open

INSTITUTE OF ENGINEERING AND.
@ 7 MeTmUEorE o 2 3 Insttute O Masters o open
« »
Mew | Update | Delats | Language Selection B e

Department

B 11| ENGLISH LANGUAGE & LITERATLRE + ¥ o o
@ 13 ZCOMMUNICATION ZCOMMUNICATION 4 7 Undargraduats. i i o N Mo Mo inglace 0 Oen
» Daytime i

@ 17 UWDECIDED UNDECIDED 4 7 Undergraduate e 0 No o Ho Ingilizce 0 Open

= 18 omHeR oTHER 4 7 Undergraduste il 0 Ho WO Mo Ingilzce 0 Ogen
UnY-COMMUNICATION 8. pavume

B 43 UnyCOMMUMICATIONS JOURNALISM  SDYECOMMLY 4 7 Undergraduate z oo We Mo lgiace o open
SHQIP-ADMINISTRIM Dauma

© 74 SHOIP-ACMINISTRIM BIZHEST it + 7 uncaroradusts firioest oM W M ingizce o Ooen

@ 75 SHOIPFINAMCE SHQIP-FINANCE 4 7 Undergraduate e o Ne Mo Mo ingiere 0 Open

@ 76 SHQIP-SISTEME TE INFORMACIONIT E el 4 7 Underpraduate [ 0 No  Ho Mo Ingilace 0 Open

@ 52 NonRegstered Hon Registered 4 7 Undergraduate Daene © Mo W Mo ingiae o Open

< »

Wew | Updite | Delete | Language Selecton B e

Option
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First, the relevant faculty member was selected from the list in the upper department. If there are

Screen def08-03

previously defined departments in the faculty, they are displayed in the department list.

By pressing the 'New' button, new partition information is saved as follows: when saving a new
section, special attention should be paid to the section code. Definitions related to preparatory
classes should be made correctly.

Department

Department 7

Department Name |unecioen

Department Short Name |unpectoen

Normal Education Period |4

Max. Education Period 17

Study Level I

Diploma Study Level [

Education Type | Daytime Education

<M< W <Nl

Upper Group [

Option Start Year lo

Preparation Class [no

Other Preparation Class o

Education In Foreign Language |No

LM< <<

Education Language | tngilzce

YOK Code lo

Status |open

=
1=
o

Screen def08-04

Preparatory Class: When 'var' is marked, it means (compulsory preparation). While the data of the
winning students from OSYM are transferred, the CLASS information of the students who won this
section will be transferred as preparation. Preparatory Class: In the sections marked as 'none,” CLASS
information is transferred as 1.

CALO1 Calendar Entry

Purpose and Scope: It is the application in which the Process Start and End dates are determined in
the programs defined in the university units.

OSYM First Registration, Student Course Registration, Final Grade Entries, Semester Midterm Grade
Entries. The start and end dates for the processes defined from the parameter application are
recorded under the name of the Academic Calendar.

Description: With the help of this application, to determine the dates of the process(s) in the
faculties/departments, first, selection can be made according to the criteria of Year, Semester,
Faculty, Department, Faculty Type, and Class. Year, Period is the required field. When the other
criteria are left blank, this means that all. Start and end dates of the processes for the
faculty/department selected from the list, advisor deadline; Only the selected process for the
selected faculty department will be valid.

Objective: To ensure that the academic subjects determined by the institutions before the start of
the academic year are defined by the start-end dates.
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Job Description

The academic calendar of the institution for the academic year is determined by the
recommendation of the units and the senate’s decision. The start and end dates of the units begin
and end when the time is specified in the academic calendar. According to the decision from the
Senate, the academic calendar start and end dates covering an academic year of the university and
the units in which they are valid are added.

Academic calendars can be made up to sub-breakdowns on the basis of faculty, department,
program, and class.
Sample Academic Calendar Titles

° Course-Taking Start-End Date: The student will be active in taking courses within the
specified date range.

° Midterm Grade Entry (Midterm) Start - End Date: If defined, midterm grade entries
are made within the specified date range.

. Final Exam Grade Entry (Final): If defined, midterm grade entries are made within
the specified date range.

° Evaluation Survey: Thisallows students who want to see their grades to be surveyed
without showing their grades within the specified date range.

° Days without compulsory attendance: Course attendance is not within the specified
range.

. Fee payment Start - End Date: Fee payment will be active within the specified date
range

Calendar Course Registration
Process :
Academic Vear: 2021-2022

Semester Spring

(<<l <<

Faculty Type

List || Clear

New || Edit | Delete

Calendar Course Registration

Process  Academic Year Semester Faculty Type Faculty Name Department Name  Class Name  Online Registration Status  Student Starting ~ Student Ending  Advisor Last  Start Add-Remove  Start Add-Remove ~ Add-Remove Advisor Last

No data to displz

Excel Pdf

Screen cal01-01

DEF10 Document Definition

Purpose and Scope: It is possible to change the fields such as title, subtext, signature and title to be
included in the documents (such as Student Certificate, Military Service Certificate, Transcript,
Temporary Graduation Certificate, Diploma, etc.) by using the 'Document Definition' application.

Description: As an example in the diploma document, it is necessary to follow these steps to update

the document parameters.
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The diploma was selected from the Document Type list.

Document Definition

Language

Document Type

Student Certificate
Humber
‘Transcript Document

\
Faaly |
‘ Military Certificate

Topic 1 Foreign National Certificate

Temporary Graduation Certificate

Diploma
School Report

Topic 3

Signature ‘

Title Row 1 |

Title Row 2 ‘

Subtext 1

Screen def10-01

The faculty selection list was open. Initially, the 'University Partner' option was selected. This option
allows the document parameters of the Registrar's Office to be used instead of those of any faculty

member.

Document Definition

Language | Document Type |
Faculty 1 Number [
Faculty
Topic 1 FACULTY OF LAW AND SOCIAL SCIENCES Topic 2 |
FACULTY OF ECONOMY AND BUSINESS
FACULTY OF ENGINEERING AND ARCHITECTURE
ETES INSTITUTE OF ECONOMY AND BUSINESS oney)
INSTITUTE OF LAW AND SOCIAL SCIENCES
Signature INSTITUTE OF ENGINEERING AND ARCHITECTURE Signature 2 |
Title Row 1 | | Te2row1 |
Title Row2 | | Tte2rowz |
Subtext 1 | Subtext 2 |
Subtext 3 | Subtext 4 |
Parameter 1 | Parameter 2 |
Parameter 3 | Parameter 4 |

Screen def10-02

To query and then change the diploma parameters of the Faculty of Engineering, the Faculty of
Fisheries was marked in the faculty selection list.

Document Definition

Document Type |

Faculty Number
Faculty
Topic 1 FACULTY OF LAW AND SOCIAL SCIENCES Topic 2
FACULTY OF ECONOMY AND BUSINESS

Language |

FACULTY OF ENGINEERING AND ARCHITECTURE.

TrE3 INSTITUTE OF ECONOMY AND BUSINESS TEES ‘
INSTITUTE OF LAW AND SOCIAL SCIENCES
Signature INSTITUTE OF ENGINEERING AND ARCHITECTURE Signature 2 ‘
TieRow1 | | Te2Row1 |
TieRow2 | | Te2Row2 |
Subtext 1 ‘ Subtext 2 ‘
Subtext 3 ‘ Subtext 4 ‘
Parameter 1 Parameter 2 ‘
Parameter 3 Parameter 4 ‘
Parameter 5 ‘ ‘ Parzmeter 6 ‘

Screen def10-03
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Then, the List button is pressed.

The Fitter
Language Do Faculty Department
List

Language v

Document
Type

Topic 1 Topic 2 Topic 3 Topic 4 Signature Title Row 1

Turkce Student Faculty 85315796-20210.00-  TC. ISTANBUL 29 MAYIS UNIVERSITESI e-imzaldir\nNese DURUKAN Ogrend Isler
Tarkce et L F AW ANDSOCIAL  gs315708 3021001 TC ISTANBUL 29 MAYS UNIVERSITES] eimzalidirin Nese DURUKAN Ogrendi Tsleri
Tirkce Student ALY OF ENGINEERING AND | g5315796-302.10.01- T, ISTANBUL 29 MAYIS UNIVERSITES! e-imzalidir\nNese DURUKAN Greni Isleri
Tiirkge g‘e‘:f;';‘m B oaCE OF ECONOMY AND 5315708-302.10.00-  TC. ISTANBUL 30 MAYIS UNIVERSITEST e-imzalidirin Nege DURUKAN Ogrenci fgleri
Tarkce Student | P INCELE OF LAWAND SOCIAL 45315708 3021001 TC ISTANBUL 29 MaYTS UNIVERSITESI eimzzhidiinese DURUKAN Ofrenc Tsleri
Tarke et 2 §5315798-2021001-  TC ISTANBUL 29 MAYIS UNIVERSITES! e-imzaldir \nhese DURUKAN Ogrenci Isleri
Trkce et 3 85315796-202100-  TC iSTANBUL 29 MAYIS UNIVERSITES e-imzaldir \niNese DURUKAN Bgren Isler
Tirke enscrpl, Faculty TG TanauL 29 HAvis gfg@,fflg"w DAIRE OBRENCI NOT DOKUMU e-imzaldir \niese DURUKAN Ogrend Isler
Tarkce Densarnt LT, OF LAUT AND SOCIAL TG IoTANBUL 29 MAYIS &égﬂ“ﬁgm DAIRE OBRENCI NOT DOKUMU e-imzaldir \nivese DURUKAN Ogrend Isler
Tirkce renscript, B OF EIGINEERING AND Eﬁr\gg"r%l[ 2 MAYIS SESRKE;“,%‘G%LEM DAIRE OBRENCI NOT DOKUMU eimzzldir \nhese DURUKAN Ofrend Ileri
Page 1 of 11 (102 items) 234567 .9 10 11 Net>

3

Screen def10-04

In the Signature and Title line fields, the information of the dean of the faculty is displayed as
Signature 1, and the rector is displayed as Signature 2.

DEF11 Teaching Plan Definition

The teaching plan definition screen is prepared to create a special plan for the faculty, department,
and years of the teaching plan. On this screen, you can add, delete a teaching plan, or add and delete
courses within the defined teaching plan.

Tezching Plan Defintion def11

Teaching Plan

Faculty Teaching Plan

Degartment Upper Teaching Plan
Start Year

List || New | Update

Drag a column header here to group by that column

Faculty Department Teaching Plan Upper Teaching Plan Start Year

No data to display

List: shows the plans defined according to the criteria in the selected liters.
Update: Used to update the defined plan.

New: Used to add a new curriculum. The names of the faculty, department, and teaching plan are
selected, the year is selected, and the teaching plan is defined for the relevant department with save.

Collective Course Assignment: After entering the relevant teaching plan, the faculty where that
teaching plan is defined allows you to add or remove the courses opened in bulk.
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Teaching Plan Definition

def1
Teaching Plan
Faculty FACULTY OF ENGINEERING AND ARCHITECTURE Teaching Plan
Department 9 Computer Science Upper Teaching Plan
Start Year
Tt ]| New || update
Drag a column header here to group by that column
Facuty Department Teaching Plan Upper Teaching Plan Start Year
FACULTY OF ENGINEERING AND ARCHITECTURE Computer Science Computer Science New 2021 University Collective Teaching Plan 2021

<

Details of Teaching Plan Definition Procedures

To create University, Faculty common course packages, and department course packages in
the system, a teaching plan must be defined.
B K i

Teaching Plan Definition dalii
o nmvom

Teaching Plan
Faaty FACULTY OF ENGINEERING AND ARCHITECTURE g Taching Plan -]
Degartment g Uppee Tesching Plan ]
sart vear -]
Erkan Erdemir w | Update
G
e hers to group by that colunn
Stusent
Course
Teacher FACULTY OF ENGINEERING AND ARCHITECTURE Computer Science Computer Sciance New 2021 University Collactve Teaching Plan w0z
— FACULTY OF ENGINEERING AND ARCHITECTURE Inforr n Systems Information W
_ FACULTY OF ENGINEERING AND ARCHITECTURE Architecture 2021-2022 Unaversity Collectwe Teaching Plan W0z
Announcements
Telecommunscation and Network Engineering 2021-
[ FacuLTy cruRe snd Network Enginesing Teee University Collctive Tesching Plan 2
Cendar Etry FACULTY OF ENGINEERING AND ARCHITECTURE Design Graphic Design 2021-2022 University Collectwve Teaching Plan 021
e FACLLTY OF ENGINEERING AND ARCHITECTURE Design Interior Design 2021-2022 Univessity Collectws Teaching Plan 021
Teaching Plan Definition
FACULTY OF ENGINEERING AND ARCHITECTURE software Engineering Software Engineaning 2021-2022 University Collectve Teaching Plan
mushoraition Defimon i

2

Definitions > Teaching Plan Definitions: The relevant screen opens via the Definition
menu.On the screen that opens, searches can be made on the basis of Faculty, Department, Start

Year, Teaching Plan, and Higher Education Plan.After entering the filters, the search was performed
with the "List" button.

e The Higher Education Plan refers to the teaching plan one level above that covers the
relevant teaching plan. If there is a higher education plan of a teaching plan, the
courses in the upper education plan are included in this education plan in addition to
the courses in the teaching plan. This structure is designed for joint university and
faculty teaching plans (courses).

5 = ——
Teaching Plan Definition def11
Teaching Plan
Fecuy ] Tezching Plan Business Admiristation New 2021
Department ] Start Year
Descrigtion Upper Teaching Plan

Select Al | Clear Selection

Courses Assigned to the Teaching Plan

# Cazloglio Course Code Course No. Course Name

The "New" button is selected to add a new teaching plan to the system. After selecting the
faculty, department, starting year, explanation of the plan to be added, if any, and the higher
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education plan, the name of the education plan previously added to the system was selected from

the "Teaching Plan" field. With the "Save" button, the teaching plan is saved in the system.

To remove an existing teaching plan from the system, the teaching plans are listed. By
selecting the teaching plan to be deleted, the plan is opened with the "Update" button. With the

"Delete" button, the relevant plan was deleted from the system.

Teaching Plan Definition

Teaching Plan

Faculty

Department.
Description

Assign Bulk Lessons

|

[+]

‘ Select All H Clear Selection H Delete Selected Courses

#  Catalog No Course Code Course No.

Course Name

Courses Assigned to the Teaching Plan

defil

n | soe [ ouee]

Teaching Plan [Accounting 20212022 [+
Start Year 2021202
Ueper Teaching Plan |universty Collctive Teaching Plan

USHIST
428 STAT 202
1683 STAT 201
1682 RMAS 333
6778 OWCIV
NatSc
1643 MNG 101
1754 MATH 202
1633 MATH 101

S e EEEES
o
@
B

444 LAW 423

=
g

LAW 323

3958
6600
6872
7137
7140
64!

6693
6360
4056
6216

Page1of2(40items) <prev [l 2 Nexts

[

US History Group (Gen. Ed.)
Statistics IT

Statistics I

Research Methods in Applied Sciences
Other World Civ (Gen. Ed.)

Natural Science Group (Gen. Ed,)
Principles of Management
Mathematics for Business and Finance
Calculus T

Albanian Business and Labor Law

Legal Issues in Business Environment

Adding Courses to the Teaching Plan

After a teaching plan is created, the relevant plan is opened to add lessons. The "Collective

Course Processing" button was selected.

Teaching Plan Definition

The courses you select will be assigned to the student collectvely!

defil

‘ ‘Select the Courses to be Assigned from the Department. H Select Faculty Commonly Courses to be Assigned ” Select University Courses to Assign Commonly H Extract Selected Courses H Clear Selection ‘ ‘ Select All ‘

(Ogretim Planina Atanacak Dersler

Drag a column header here to group by that column

Catalog
# No Course Code

4 Course No. Course Name

credt ECTY

Cred|

N S | |

No data to display
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On the screen that opens, the courses are listed according to the categories of the courses to
be assigned to the teaching plan. Respectively:

° Select Courses to Assign from the Department > Search for courses belonging to the
relevant department.

° Select Faculty Courses to be Assigned Jointly > Search for courses offered jointly by
the relevant faculty.

° Select Courses to be Assigned to the University > The university searches for courses

offered jointly.

Teaching Plan Definition def11
The courses you select will be assigned to the student collectively!
Select the Courses to be Assigned from the Department || Select Faculty Commonly Courses to be Assigned |~ Select University Courses to Assign Commonly || Extract Selected Courses || Clear Selection || Select All

Ogretim Planina Atanacak Dersler

A Guvenli degil | admission.unyt.edu.al/crs02/Default.aspx?m=s&p=SelectDersler&s=def11_listDersldNo&coklu_... & &

Course Fiter =

P B

Study Level

Course
Course
Course
Variety
Contribution
to Average
View on the
Transcript
Elective
Course
Group
Teaching
Plan

Department Annual Term
Teaching
Option Semester

Class Start Year

[ <N < < <]} <]

Course Code End Year

Education
language

Course
Name.

<]

g If Filed, Cannot pass to the
Next Class

[ <]

8 Publish on the Web.

B Those Without a Teaching Plan

[ st | | selectal || Clean selection || select

#  Catalog No Course Code Course No Course Name American Code  Faculty

ST 2 oy 1 | racuvoruan mosoc samies
a 828

101104 4910 Art History 1 FACULTY OF LAW AND SOCIAL SCIENCES

101105 5226 Art History T FACULTY OF LAW AND SOCIAL SCIENCES

101302 5004 Photography FACULTY OF LAW AND SOCIAL SCIENCES

111130 6480 History of Architecture, Art and Urban Design 1 FACULTY OF LAW AND SOCIAL SCIENCES

Courses from any group are searched with the "List" button. After the courses to be selected are
marked, continue with the "Select" button.

Which of the selected courses will be added to the curriculum is marked on the left and
recorded in the curriculum with the "Continue" button?

Definition of Authority
The use of the bottom (Program, Role, User) screens of the Domain Definition tab is shown.

DEFO2 Role

Purpose and Scope: Role creation is performed as follows. For each user, whatever actions it needs
to do are done by assigning the relevant role definition to the user. Users of the department can be
authorized to all faculties and sub-functions of all applications. The admin role refers to being in
charge of everything.

Description: A point of caution is that if the STDO1 header is checked, for example, all functions
under it are authorized. If authorization is to be given for some functions of STD0O1, a separate role
should be defined and this role should be defined for the relevant users.
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Role def02
sl bl bl Prooam student Affai: [ Add
admin v © StudentAffairs
Finance Einance Ut : Authorization Definition
Record Office Record Office g @ ; Course

© st : Course Catalague
New | Edt | Copy | Delete crsb1.Delete : Course Catalague Deletion

arsd1Insert : Add Course Catalague
ars01 Select : Wiev Course Catalague
arsd1.Update : Update Course Catalague
€rs03.Update : Academic Year Course Update
© defol : Parameter
defo1.update : Parameter Update
rdo1 Restore ; Definite record recovery
) ins02 : Thesis and Thesis Exam Informations
ins02.goruntulseme ; Viewing
ins02.Tez : Edit/delete authorization
Fpr18 : Advanced Inquiry
std01 : Student Search
std02 : Student Record

Remove

20 ¢ [lion
Screen def02-01
DEFO07 User

Purpose and Scope: The powers of all faculty members and students are the same. The user
information of the university staff can be defined in the user section.

Description: The advisor and faculty members log into the system with their username and e-mail
address. It is recommended that operations such as entering faculty member information,
passwords, etc., and processing the departing faculty member at the beginning of the year should be
done centrally.

User defo7

Users m Movement
Kayit Tarihi Name Sumame Degree v o
4/28/2022 Atakan Sarac TMV Ulke Sorumlusu -
2/1/2022 pamela Alia Student Affairs Officer Role Faculty (Ally
11/5/2021 Klaudia Mersini Student Affairs Officer Active [ ] Department
2112022 Gazment Shirela Senior Finance Specialist Add
2/1/2022 Besiana Lipa Senior Finance Specialist
1/31/2022 Erkan Erdemir Rector ol s
2/1/2022 Danielz Bozaxhiu Records Officer
11/572021 Antonina Duka Records Officer 25222 Hnance ) ) -
292022 Irsida Mezin officer EEE=R ||| O
11/5/2021 Jona parroj Head of Shok Finance
2/1/2022 Evis Mehaj Head of Recards Office
11/5/2021 Nertila paskali Graduate Programe’ Coordinator
11/5/2021 Merita Dinaj Assistant to the Rector
11/5/2021 Riza Feridun Elgun Administrator
2/1/2022 Elvis. Cungu Administrative Assistant
11/26/2021 Finance office
11/5/2021 admin admin
11/5/2021 Ata Sinzmati
11/5/2021 Vehap Kolz
11/5/2021 Ardian Jaupi
11/5/2021 Athina Tori =

Count=89

New || Edit | Delete

2030 [Rion

Screen def07-01



dioa

Institute

The use of the gold screens in the Institute tab (Advisor Assignment, Thesis and Thesis Exam
Information, Doctoral Qualification Information, Doctoral Thesis Proposal and Thesis Monitoring
Reports, Exam Tracking, Thesis Lists) is shown.

INSO1 Advisor Assignment

Purpose and Scope: This is an application in which the course or thesis advisors of the students are
appointed, and the advisor reports are processed.

Description: If a student's advisor changes, an update can be made.

Advisor Assigment ins01

Student Searching

Student No: 1005 |-~ Search [ciear | Department: Business Administration
Name: AHMED Faculy: FACULTY OF ECONOMY AND BUSINESS
Surname: ABUHALALA Status: COURSE RENEWAL

Class 4th Class

New || Update || Clear || Collective Advisor List
Drag a column header here to group by that column

Advisor Name Advisor Sumame Advisor Type ~ Assignment Date Assignment Numt Active

No data to display

Screen ins01-01
INSO2? Thesis and Thesis Exam Information

Purpose and Scope: The thesis subject of students is an application in which the date-number
information of the thesis is approved.

Description: If the student's thesis information is processed, thesis topics can be listed by the
professors under the name of the thesis lists on the faculty member pages.

‘Thesis and Thesis Exam Informations ins02

Student Searching

Student No 1005 | [search | Qlear | Department: Business Administration
Name: AHMED Faculty; FACULTY OF ECONOMY AND BUSINESS
Surname: ABUHALALA Status: COURSE RENEWAL
Class 4th Class
New || Update || Clear

No data to display

Screen ins02-01
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INSO3 Doctoral Qualification Information

Purpose and Scope: This is an application in which information about students’ doctoral qualification
exams is processed and the qualification committee and jury members are defined.

Description: This information is processed into the system by student affairs.

Doctoral Qualification Informations ins03

Student Searching

Student No 1005 ... [Search| Clear | Department: Business Administration
Name: AHMED Faculty: FACULTY OF ECONOMY AND BUSINESS
Surname: ABUHALALA Status COURSE RENEWAL

Class 4th Class

Update | Clear
Exam Ny Written Exam Dat Oral Exam Date  Result

No data to display

Screen ins03-01
INSO4 Doctoral Thesis Proposal and Thesis Monitoring Reports

Purpose and Scope: This is an application in which students' doctoral thesis proposal defense
information, thesis monitoring committee, and thesis monitoring reports are processed.

Description: This information is processed into the system by student affairs.

Student Searching

Student No: 1002 . [Searching | Clear] Department: Business Administration
Name: ADA Faculty: FACULTY OF ECONOMY AND BUSINESS
Surname: MUSABELLIU Status: (COURSE RENEWAL

Class 4th Class

Update | Clear
Thesis Proposal Defense Ni Committee Approval Date  Thesis Proposal Defense Hi Committes Election Deadlir Thesis Proposal Defense Deadiin Committee Decision

No data to display

Screen ins04-01

INSO5 Exam Tracking

Purpose and Scope: It is an application in which the students who took the thesis, doctoral
qualification exam, doctoral thesis proposal exams, and information about the exam results are
reported.
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Description: Filtering can be done according to faculty/department, education level, exam type, and
exam result information.

Exam Tracking ins05.
Filter Thesis Exam
Faculty Exam Date
Department Thesis Delivery Deadiine
Option
Doctorate Thesis Proposal
Study Level oPst @ Doctorate @ Proficeney In
Graduate Art _ - -
_| Tracking Committee Approval Time
Student Status. v p— p—
g Defence Date
©O Thesis Bxam Defence Deadline
Exam Type @ PHD Qualifying Exam
@ Doctorate Thesis Proposal PHD Qualifying Exam
Exam Result Writing Exam Date
Oral Exam Date

Query || Export To Excel

Drag a column here..

No data to display

Screen ins05-01
INSO6 Thesis Lists

Purpose and Scope: The thesis advisor of students is an application that provides detailed reporting
according to the thesis subject information.

Description: Filtering can be done according to faculty/department, education level, graduation date
range, and stage information.

Thesis Lists ins06

The Filter

Faculty =ED [ prep Class Course Thesis
Department [ scientific Prep

option

Student Status

Study Level O Master's Degree @ PhD @ Proficiency in Art

Graduation { )

Leaving Date
submit Query || Export to Excel

Drag a column header here to group by that column

Faculty Department Option Student No Student Name  Student Sumame: Study Level Thesis Advisor ‘Thesis Topic Subject Approval Date

No data to display

Screen ins06-01
Diploma Procedure

The use of gold (Diploma Supplement, Temporary Graduation Certificate/Diploma) screens on the
Diploma tab is shown.
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DIPO2 Temporary Graduation Certificate/Djploma

Purpose and Scope: Temporary graduation certificates and diplomas are printed in this application.

Description: The diploma number and date can be entered in the 'Registration Information' tab of
the 'STDO1 Student Search' application, or it can be generated through this application according to
the logic of giving a diploma number. After the students were added to the list, their documents

were printed.

Temporary Graduation Certificate / Diploma dipo2

‘Temporary Graduation Certificate

Change Signature

Screen dip02-01

DIP04 Diploma Book

Purpose and Scope: This is an application in which a diploma book is printed.

Description: Based on the faculty, the diploma number was also printed.

Diploma Book dipd4
Student Fiter
Faculty | INSTITUTE OF ECONOMY AND BUSINESS Date of Graduation [ [
Department |29 MBA-Marketing (Masters) Registration Year [ [
I Diploma Numbers Not Blank Dipiom No [ - |
Branch Type [

© Normal Credit @ ECTS Credit ‘ Print Diploma Notebook

[0t | start page | | starting Sequence No. Date of Arrangement | 4/26/2022 ‘ © PDF Document @ Word Document

Drag 3 column header here to group by that column

StudentNo  IdenityNumber  Faculty Name Sedtion Name Sumame Diploma e [ i [ ggé;stratmn Father Name
bs15-15 2515 INSTITUTE OF ECONOMY AND BUSINESS  MBA-Marketing KLEVIS FRASHERI 0 sS40z 31 6 2017 §/27/2011 EDMOND
D665-MS 2665 INSTITUTE OF ECONOMY AND BUSINESS MBA-Marketing EDUART VLUSHA 0 7/12/2019 316 73 2011 1/30/2012 ‘SHKELQIM
B059-15 3069 INSTITUTE OF ECONOMY AND BUSINESS  MBA-Marketing I0AHA QIRAXHIU 0 71212019 332 6 07 1022013 THIMI
#150-MS 4159 INSTITUTE OF ECONOMY AND BUSINESS MBA-Marketing DORIS BREGU 0 10/7/2019 29 63 2017 AGRON
k271 4207 INSTITUTE OF ECONOMY AND BUSINESS  MBA-Marketing TEA 18HO o 7/18201 263 6 2017 GENTI
A200-MS 4209 INSTITUTE OF ECONOMY AND BUSINESS MBA-Marketing JORGO MICO 0 5/24/2021 322 63 2017 THOMA
k2701 4270 INSTITUTE OF ECONOMY AND BUSINESS  MBA-Marketing ENEIDA MURATAD 0 10/18/2020 298 6 2017 REXHEP
T as04-M5 4504 INSTITUTE OF ECONOMY AND BUSINESS MBA-Marketing PAOLA MONCE 0 10/19/2020 3.81 63 2018 NIKOLLAQ
451615 4516 INSTITUTE OF ECONOMY AND BUSINESS  MBA-Marketing BORA BLLAMA 0 10/18/2020 267 6 2018 SPIRO
4544-MS 4544 INSTITUTE OF ECONOMY AND BUSINESS MBA-Marketing KRIST ﬂﬁ]ﬂ 0 5/24/2021 318 63 2018 YL

Page1of3(25items) <Prev ] 2 3 Next>

Screen dip04-01
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Petition

DEF11 Document Requests

On the Petition Search screen, students were able to list the documents they requested. Once you
have documents ready for students to receive, you can pull them to the answered status. You can
obtain information on the requested screen to excel.

Document Requests pet01
The Filter
di
i
Academi
s

Student No. BEEEET student Name

Faculty Petition No.

Department Result Artice No
Subject | Student Document Request EntryDate | -
Staws | open ResutDate | -

[ "t |[ New || update || clear || Exportto Excel || atch pdate || History || Number of Documents Received | Prepare selcted documents |

Document Type Student Certificzte
Document Number

Document Lenguage | Turkish
Branch Code (Transeript) | Major
Petitions

Drag a column header here to group by that column

# Petition Trading No.  Student No. Name Sumame  Academic Year Academic Semester Faculty Department Class  Student Status  Subject of Petition  Document Language  Number  Pelition Status  Sending Ebys Result ~ Petition Date v Pelition No.  Result Date  Res

No data to display

« .

Document Requests.

My Information

The use of the gold (Password Change) screen of the My Information tab is shown.

INFO7 Password Change

Purpose and Scope: Users can change their passwords at any time.

Password Change

VorCurentpssword ||
For password change, you must
——— . e
the new password you will
oo ||| e

Save
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Screen inf07-01
SMS (Student)
System Entry

Address to log in to systems ................ To log into the system, the Student Number must be written
opposite the Student Number field in the window that opens when the Enter key is pressed. It is
necessary to log into the system with the new password received from the student affairs
office.Changing the password when logging in was recommended for the first time.

p‘ Announcemen ¢
UNIVERSITY

OF NEW YORK
URYT| 1iRANA

Login B3
Student ID
Password

English ™

Imnot a robot

Figure2System Entry
My Information

The use of the gold (Password Change, Advisor Information, Transcript, Attendance Records) screens
of the information tab is shown.

INFO1 Supervisor Information

Students can learn about their advisors in this section.

hostasgiakoums@unyt.edu.al

Figure 3 Student Supervisor Information
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INF02 Student Information

From this section, the students can see their own information and update those that are open for

updating.

Student Informations.
UNIVERSITY
OF NEW YORK  Name

TIRANA Surname
Ao ormns oo

Passport No
Faculty
Department
Option
Level of Course

BLEKSANDER NACT

Class
— Regist, Year
Registration Season
Py information T,
Education Year
i Education Semester
T Status
) 3 Milltary Service
c— Deferment History
My Courses Email
General Informats Phane
survey Hobile
Enraliment e
petition
Hessase District
Postal Code
Blood Type.
aty
New Password
Confirmation
o see

ALEKSANDER,
nact
1007

FACULTY OF ECONOMY AND BUSINESS

Business Administration

Underpraduate
4th Class.

2002

Giz

06.09.2004

3

0

COURSE RENEWAL

TRNO1 Transcript

The student can see their transcripts in this section.Cannot be used as official documents.

Tramscript
Degree: Major

GAU

¥
Faculty / School

OZNER KAMBUR

T O Download

+ Faculty of Human Sciences

+ Psychology

Last Name + KAMBUR Date of Registration : 2707200
Lo Name. : OZNER Date of Graduation i
Student No + DI0703044 (1ECED24) Graduation CGPA
Tdentity Number :
Ay Information Date of Birth : 06021984 Date of Issue i 28.04.2022
Hy debisor 2001-2002 (FALL)
Updste by Info Code Tite of Course. ECTSCredis _ Grade  Credits Grts
- BUS10L Introduction to Business Management 1 * 8,00 we 300 o0
BUS103 Introduction to Computer & Information Systems * 4,00 D-* 00| 210
Repurt Card BUSI0S Introduction to Behavioural Science | * 600 e 30| oo
W My Courses EGLI01 Development of Reacing Skils * s | e 30| 210
MATI01 Business Mathematics [ * 800 Ee 300 | o0
Registration NHOOL Higtional History * 2,00 L oo | o0
Letter P 035 TOTALS 120 420
CUM. GPA 035 GRAND TOTALS 12,00 420
2001-2002 (SPRING)
Code “Title of Course ECTSCredis _ Grade  Credits Grts
BUS104 Computer Applications * Y we 300 o0
BUS105 Introduction to Behavioural Science | 600 E 30| o0
BUs203 Financial Accounting | * 6,00 F 300 | o0
EGLI02 Development of Writing Skils * 400 F 30| o0
MATI0H Business Mathematis | * % 800 e 300 | o000
NHOOL Higtional History * 2,00 - oo | 000
P 000 AV TOTALS 120 00
CUM. GPA 023 GRAND TOTALS. 1800 420
2 (FALL)
Code Tithe of Course ECTSCredis _ Grade Crodits _Gots
BUs10L Introduction to Business Management 8,00 e 300 000
BUSI0S Introduction to Behavioural Science L+ 6,00 s 300 | o000
BUS203 Financial Accounting | 6,00 x 30| o0
EGLL0Z Development of Writing Skils 400 D+ 30| 3%
MATI0L Business Mathematics | * 8,00 e 300 o000
HHOOL National History * 2,00 J ool oo
D 032 ToTALS 1500 330

My Courses

The use of gold (My Semester Grades, Course Schedule) screens in the My Courses tab is shown.

CRS08 My Current Grades

In this section, students view their grades during the active teaching period.

Figure 4 Student Information
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My Current Grades rso8
UNIVERSITY Semester Course Code  Course Name Secton  (lass Grade
OF NEW YORK
(UmYY| TiRANA

[RR————

P

ALEKSANDER HACH
Logout

Hy Information
My Courses

My Course:
Schedule

Course Attendance
Information

General Informati
Survey
Enroliment
Petition

Hessage

Figure 6 My Current Grades

INFO8 My Course Schedule

In this section, students view their grades during the active teaching period.

1y Course schedule o
UNIVERSITY
OF NEW YORK T 26
WRVT| TiRANA
e

My Tnformation tom
My Courses

My Cumrent Grades

Inform pm
General Informati
Survey pm
Enraliment
B
Patition
Hessage -

Figure 7 My Course Schedule
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STD18 Course Attendance Information

This is the area where students can see the attendance chart of their department.

Department CowseCode  Course Name

ALEKSANDER HACI
Logout

My Information Select
iy, o) Records of Course Attendance
My Cument Grades

My Course:
Schedule: Drga

Student Hame/Sumame Date * Sttt Tme * Finish Time Course Type

General Informati

dor here to group by that column

Enrcliment Ho data to displa

Figure 5 Student’s Attendance Records

General Information
INFO3 Department Information

From this screen, students can review the list of courses belonging to faculties and departments.

=l Departasent Courses —
UNIVERSITY
OF NEWYORK -
UnY1| Tirana aculty FACULTY OF ECONOMY AND BUSINESS

Pemranonaaorasms § | Department: ‘agplied Banking and Finznce. -

' ACCOUNTING Frep ar
AWM COLLEGE ALGEBRA g Ovear Major

ALEKSANDER NACT

421102 COLLEGE TRIGONOMETRY Prep  0-Yesr Hajor
togout class.
emm  cowposmon: Brep e Mg
Cass
My Information M01 STATISTICS FOR BUSINESS AND ECONOMICS | Freg  0oves e
Cass
Y Courses
anm caowust Brep 0o Mg
General Informati Tass

= I HUMAR BIDLOGY o o s
Courses
MM COMPUTER APPLICATIONS Brep 0 Mager
Survey Cass
Enroliment LI EUHEATH ISES Frep o Major
Ga
ettion TUREIL  Tukish Language ] Prep e Majr
Message L
TURIZ  Tuksh Langusge 11 frep e Mg
Cass
MRNT 0L Pracoles of Macketeg Prep  ovear Mg
MATHZIZ  Methematics for Business and Fnance et ering Mg
Qass
AC1 1. Semester Foresgn Language Ceurses 9 Adtume Majo
Ga
A2 2. Semester Foreign Language Courses 14 Speing Major
s
s Competer Applcations 1 Adume Maje
Qass
MNG 01 Princeles of Masagement i Adtume Majos
Gaz
48101 introducton to Fsnce and Fnancil Systems 12 Speing Maor
dass

Survey
Showing the use of the gold (survey) screen in the survey tab.
SURO02 Evaluation Survey

The Survey defined by the university administration for each course is answered with this screen.

In this section, students can fill out a survey about the courses they are responsible for.
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The student must answer all questions. Otherwise, the survey is deemed not to have been
completed, and the Save operation is not allowed.

Evaluation Survey sur02
K
. (THARHA Question;

ALEKSANDER: NACT
Logout

Hy Information
My Courses:

General Informat:

Figure 8 Survey

After the survey of the relevant course is selected, the process continues with the 'Go to Survey'
button.

ur0z
H2. Ders dist bilgisayar kullanim imkéni (internet, e-mail) ©1 02 03 ©4 O5
L kariyer le ilgili sagladidi asagidaki hi
11.Meslek Yiksekokulunun is dunyasini tanimada sagladigi imkanlar (konusmaa getirme, teknik gezi, staj, vb.) ©1 02 ©3 ©4 Os
1. Yuksekokul kantinini ile ilgili saladigs asagidaki duzeyiniz nedir?
1. Kantinin sunmus oldudu aran gesitiliginden ©1 ©2 ©3 @4 Os
12. Kantin gérevilerin / calsanlann hizmetlerinden ©1 02 ©3 ©4 O5
13. Kantinde sunulan Grinlerin fiyztiarindan ©1 02 03 ©4 O5
fa. Kantinin temiziifinden ©1 ©2 O3 @4 Os
15. Kantinin dekorasyon, dizayn ve ferahligindan ©1 02 ©3 ©4 O5
16. Kantinin kzpasitesinden ©1 02 03 ©4 O5
3. Yiiksekokul icil Ggrencilere yi haklandaki diizeyiniz nedir?
J1. Sorunlannizi ve snerilerinizi iletebilme kolaylig ©1 ©2 ©3 ©4 O5
J2. Sorunlanniza ve dnerilerinize karst duyarlilkc ©1 02 03 ©4 O5
23, sizi ilgilendiren duyurulann zamaninda ve etkin olarak yapimast ©1 02 ©3 ©4 Os
J4. Tiim Ggrencilere adil davramilmasi ©1 02 ©3 ©4 O5
K. Avrupa Meslek Yiiksekokulu Ust Yonetimi'nin Ggrencilere yonelik hakkindaki diizeyiniz nedir?
K1. Serunlannizi ve onerileriniz iletebilme kolayligi ©1 02 ©3 ©4 Os
K2. Sorunlanniza ve Gnerilerinize karst duyarlik ©1 02 ©3 ©4 O5
L. Meslek Yiiksekokuluna ik geldidiniz zaman bu yiiksekokul hakkindaki diisiincenizi en ivi gésteren ifadeyi seciniz. ©1 02 03 ©4 O5
M. Su anda Avrupa Meslek Yiksekokulu hakiandaki dissincenizi en iyi gdsteren ifadeyi seciniz. ©1 02 03 ©4 O5
N. Avrupa Meslek Yiksekokulunun bir Ggrencisi olmaktan gurur duyuyerum. ©1 02 O3 04 Os
0. Avrupa Meslek Yiksekokulunda 6drendi olmay bagka bir arkadasiniza ya da yakininiza tavsiye eder misiniz> ©1 02 ©3 ©4 O5

lave etmeyi distindugunaz seyler;

] =

Figure 9 Survey Answering

After the survey questions are answered, the process is completed with the 'Save' button.
Registration

The use of the gold (Enroliment Renewal) screen of the registration tab is shown.

ENRO3 Enrollment Renewal

The student records for courses from this department for the active academic year/semester.
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In this field, the student can see their contact information next to their picture. They can access their

transcript and see the courses they can take this semester from the "Courses That Can Be Taken"
section. When you select the course from this field and press the "Add to Selected Courses" button,
the course will go to the "Selected Courses" field.

In the "Selected Courses" field, you can see the courses with Course Conflict, the total credits of the
selected courses, and remove the selected course with the "Remove from Selected Courses" button.
When the "Save Selections" button is pressed, the date field in the "Confirmation Date" column will
show that it is the date and time when the "Save Selections" button was pressed. After the students
make the course selections, they are sent to the advisor for approval. Students who have received
the approval of their advisor cannot renew their course selection. Looking at the applications, all

fields appear passive.

When a student completes the course selection process, they can follow their weekly course
schedule from the bottom section of the application.

Enroliment Renewal enr03
UNIVERSITY ~
(OF NEW YORK - Fame MLECENIER Faculty IERCULTY, LI ECORCIMY AL BLEIEE] Courses you can take for 2021-2022 Academic Year and Spring Semester are listed below.
Surname [T Departmant  Busewss Administration .
elect courses o

s s 4 = e e et courses vouwaet b v rm Open Courses' ot s chckAdd b Selected Courser buton bt beow Ut k. ok Save Sefection

Level of Course Underpraduzte Class
Please nate, you should confirm your selected courses with clicking "Save Selection’ button. Therefore saye vour course seleciion before leaving this

4
Regist. Year 2002 Status COURSE RENEWAL e
Age Scholarship
Regulations  &F Education Plan
& advisor Inte © e O Reguistons

ALEKSANDER NACE
Open Caurses
Code. Course Name Instructor O Section Yew  Cmdf  ECTS  Tpe  Stahe [

My Information
My Courses.
Survey
gl
o
-

o Add ta Selected Courses. | (B Add a Nomlsind Course

Cosm  Sehon Ve Gl ECTS  Type  Confirmation Date
o ]

= Remaue from Selected Courses. | @ Save Selection

Figure30 Enrollment Renewal
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This process should be carried out according to the attached steps. First, the courses are selected
from the 'Courses That Can Be Taken' list and the process continues with the 'Add to Selected
Courses' button.

v Enroliment Remewal enrd3
UNIVERSITY 3
i |OF NEW YORK |~ Ramo ALEKENMDER. Faculty FACILTY OF ECOROMY AND ERISpESS Courses you c2n take for 2021-2022 Academic vear and Spring Semestar are bsted below,
TIRANA Sumanme nact Department  Business Admimistraton ) . B
P == & Select courses you want s envoll from ¢ listand click ‘Add button right below tha st Clck ‘Save Selection’
- ‘ " . button sfterwards.
Leved of Course  Undergraduate Class
== — T Please note, you shauld confirm your selected courses with clickang ‘Save Selection’ button. Therefore 3ve vour Course sslecton before lesving this
age
Age Scholarship e
Regulations. AF Education Plan
& Adwsar Info

@ rice O Reguistons

Eiew

Figure 11 Enrollment Renewal 2

After the Second Step, the courses in the 'Selected Courses' list are registered with the 'Save
Selected' button, and the course registration process is carried out to submit the advisor's approval
when the information in the screenshot is received.

MNYO03 Payment Plan

It is the screen used for students to view their debts to the university, their
installments related to debts, and payment information. The Registration > Payment Plan
screen opens from the student's left menu. On the screen that opens, the debts of the
student are listed with the "List Debts" button. Installment and payment information

regarding debts can be viewed.

Payment Plan 3]

UNIVERSITY -
(OF NEW YORK 53 List Debts.

TIRANA

e oo o masoen 4
der here 1o graup by that column
' Nomony | Acadarc Yesr | Name Sumarme Quots Type Debt Type Faculty
FACULTYOF (g o
HEID! QEHAOH QEHAIAI UNYT i | ECONOMYAND | R

BUSINESS
Logout

Instaliment Info

Hy Information Instaliment N
Hy Courses

General Informats
Survey
Enroliment

amaurt Instaliment Date

1 450.00 107202021

Emeliment

Patition

Hessage
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Students could not make any changes on this screen. They can view the debts incurred when
they choose a course during the registration renewal process through the system.

Petition
The use of the gold (Document Request) screen of the Document Request tab is shown.
PET04 Document Request

Students can request documents using this application. Student Affairs evaluates these requests and
makes necessary preparations for the student to receive them. The student obtains information by
following the prepared documents.

Decument. Request EE ) - - petos
UNIVERSITY z
OF NEW YORK Letter Request
TIRANA

Request Tipe | Sudent Document Remes -]
Mumber

ALEKSANDER NaCI
Logout

My Information
My Courses

General Informati oar Semester Request Type: Roquest State Request Date v Request N

Survey
Enroliment
Petition

Document Request

Hessage

Figure42 Document Request

Message
Showing the use of the gold (My Messages) screen in the Message tab.
UTL04 My Messages

This is the area where the messages conveyed to students from the relevant institutions and cadres
of the university are listed.Students can exchange messages with advisors.

— 1
ggmsm” 21 Incoming Messages (0) 21 Ouigoing Messages (0} B Unread Messages (0) '
TIRANA-

[ ————— ender Label Subject Date

ALEKSANDER NACT
Logout

1y Information
My Courses
General Informati
survey
Enroliment.
Petition

Hessage

Figure 13 My Messages



SMS (Instructor)
System Entry

Address to log in to systemis ................ To log into the system, the e-mail address or user name must

be written opposite the Faculty Member field in the window that opens when the Login button is
pressed. It is necessary to log into the system with the new password received from the student
affairs office. Changing the password when logging in was recommended for the first time.

Login o
Instructor
Password
English hd
™
\/ I'm not a robot
reCAPTCHA
Lagin

Resim.5System Entry

My Information

The use of the gold (Password Change) screen of the My Information tab is shown.

INFO5 Password Change

On the Password Change page, the title, name, surname, unit, and sub-unit of the academic staff are
withdrawn from the academic staff automation system and displayed in these fields.

Simultaneously, updatable fields such as university room, university phone, Phone, Mobile, E-mail,
Web, New Password, Password Verification are created, and data entries are transferred to the

automation system.



Password Change

Title Instructor

MName I

Surname Comens =m0

Faculty FACULTY OF LAW AND SOCIAL SCIEMCES
Department Psychology

University Room

University Phone

Phone mommeem
Mobile

Email - _“:j“h"'T:::;':_.'_;:;.:.,.:f
Web

New Password
Confirmation

o Save

Figre.2 Password Change

Student

The golden screens of the student tab (My Supervisory, Student Search, Registration Approval,
Student’s Attendance Information, Thesis Lists) were used.

STDO5 My Supervisory

On the page that My Supervisory, the page that My Supervisory is reflected, which is reflected in the
student module in the academic staff automation system.

The faculty member lists the students he/she advises by filtering the Status, Branch information.

Student number, Name, Surname, education level, faculty, Department, Class, Status, Advisor,

Branch information are shown in the listing.

Students can view general, history, dissertation, and tuition fee information. The transcript can also

review Report Card reports.

When a listing is made, clicking on the student opens the students' information page.
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My Supervisory
Filter
Instructor: Instructor .' = -s T e
Status: Registrate ¥ v
Degree: v
Q Filter
Student ID Name ‘Surname Level of Course Faculty Department
1 1619 JOLANDA VRENQZI Undergraduate FACULTY OF ECONOMY AND BUSINESS Business Administration
2 1868 GIERG] PRELA Undergraduate FACULTY OF ECONOMY AND BUSINESS Business Administration
3 2016 ERIS PALUSHI Undergraduate FACULTY OF ECONOMY AND BUSINESS Economics and Finance
4 2103 FIONA ADILI Undergraduate Faculty UNDECIDED
5 2306 ANXHELO DALIPA] Undergraduate FACULTY OF ECONOMY AND BUSINESS Business Administration
.
Page |1 of 1 )

@ student Information | | ¥ Excel

Figure.3 My Supervisory

Class

4th Class
4th Class
4th Class
4th Class
4th Class

stdo5

Status

COURSE REMEWAL
COURSE RENEWAL
COURSE REMEWAL
COURSE RENEWAL
COURSE REMEWAL

3

Displaying 1- 5 of 5

The faculty member can list the students that he/she advises with this function.Again, with this
function, it can select any student and view the student's general information, transcript, history,

report card, thesis information, tuition fees, and curriculum information.

My Superv Student Information

Filter General | Transcript | History = ReportCard = Student Report Card | Thesis | Tuition | Curriculum
Instruct Name Faculty FACULTY OF ECONOMY AND BUSINESS
nstructo
Surname e Department Busingess Administration
Status: Student ID . Option
Degree: Level of Course Undergraduate Class 4th Class
Reqgist. Year 2006 Education i}
Semester
Sgtey Age = stat COURSE RENEWAL
Phone ol ST s
- Scholarship
R Mobile L Advisor Instructor b+« wua vrimmnew o
2 18¢
Email e mr@hotmail.com
3
4 21 Address Cemniakov YonsT, LaUje mwngiea o= T B
5 230
4
© studer

Resim.4 See Student Information

ENRO3 Enrollment Confirm

Cass

4th Class
4th Cass
4th Class
4th Class
4th Class

std05

Status

COURSE RENEWAL
COURSE RENEWAL
COURSE RENEWAL
COURSE REMEWAL
COURSE REMNEWAL

»

Displaying 1- 5 of

The faculty member carries out the approval procedures for the course selection of the students for

the active academic year/semester from this department.
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ENROLLMENT CONFIRMATION SCREEN -1

Enroliment Confirm enr03
Filtre
Student ID:
Faculty: v
v
~
Class: v | Status: v
Q, Filter G ClearFilter «* Course Enrollment | = Report @ Transeript
Students
Student ID Name Surmame Faculty Department. Cass Status Degree
1619 JOLANDA VRENOZI FACULTY OF ECONOMY AND Business Administration 4th Mo action yat Main Degree
BUSINESS Cass
1868 GIERG] PRELA FACULTY OF ECONOMY AND Business Administration 4th No action yet Main Degree
BUSINESS Cass
2016 ERIS PALUSHI FACULTY OF ECONOMY AND Economics and Finance 4th No action yet Main Degree
BUSINESS Cass
2103 FIONA ADILI Faculty UNDECIDED 4th Mo action yet Main Degree
Class
2306 ANXHELO DALIPA FACULTY OF ECONOMY AND Business Administration 4th Mo action yet Main Degree
BUSINESS Class
Page |1 of 1 & Displaying 1 -5 of 5

Resim.6 Enrollment Confirmation Screen

In the Status column, the latest status information of the students can be observed, and the students
can be filtered with the filter. The Faculty Member selects the Renewal of Registration function by
selecting the student to be approved.

e The students in red are those who have not yet made transactions.

e Green students are those who have completed the registration renewal process.
e Students in yellow await advisory approval.

ENROLLMENT CONFIRMATION SCREEN — 2

The faculty member can be seen in this area next to the student's contact information. You can
access the student's Transcript and see the courses they can take this semester from the "Courses
That Can Be Taken" field. When you select the course from this field and press the "Add to Selected
Courses" button, the course will go to the "Selected Courses" area.
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Enrollment Confirm

= Name GIERG] Faculty FACULTY OF ECONOMY
Surname PRELA AND BUSINESS
Student ID 1868 Department Business
Administration
Level of Course Undergraduate -
N ‘Option
Regist. Year 2007 Class 4
Age
) Status COURSE RENEWAL
Regulations A-F Scholarship
Fducatinn Plan

enr03

Courses you can take for 2021-2022 Academic Year and Spring Semester are listed below.

Select courses you want to enroll from "Open Courses’ list and click 'Add to Selected Courses’
button right below that list. Click "Save Selection’ button afterwards.

Please note, you should confirm your selected courses with clicking 'Save Selection’ button.
Therefore save your course selection before leaving this paae.

© Help @ Regulstions

Course Name

= Add to Selected Courses Add a Hon-listed Course

Oass Section  Year Credit ECTS Type Status

Figure.7 Student Enrollment Renewal

In the "Selected Courses" field, you can see the courses with Course Conflict, the total credits of the

selected courses, and remove the selected course with the "Remove from Selected Courses" button.

When the "Save Selections" button is pressed, the date field in the "Confirmation Date" column will

show that it is the date and time when the "Save Selections" button was pressed. After the students

make the course selections, they are sent to the advisor for approval. Students who have received

the approval of their advisor cannot renew their course selection. Looking at the applications, all

fields appear passive.

REPORT -3

When the advisor wants to get the report of the courses that the students have registered, they can

get the registration approval report with the "Report" button.
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STD18 Student’s Attendance Information

Faculty members can manage the attendance status of the students they teach using this screen
(STD18) function.

Faculty members can manage the attendance status of the students they teach using this screen
(STD18) function.

Select: With this button, the instructor selects the course for which he will enter attendance
information among the courses he gives, and the student attends as the desired date and time from
the "Course Attendance Records" section.

Report: With the button, the instructor can get the attendance report of the course he has chosen
among the courses he has given.

Update all of them continuously; with the button, faculty members constantly update the students
in the course they choose from the courses they give.

Update all absentees; with the button, the faculty members update the students in the course they
choose from the courses they give as absent.

Student's Attendance Informations std18
My Lectures

Drag a column header here to group by that column
Academic Academic

Year Season ey i

No data to display

Report English

Update as zll continuous Update as all non-continuous

Records of Course Attendance

Drag a column header here to group by that column

Branch Code Student 1D ¥ SGtartTime ¥ Fnish Time Attendance Course Type Authorized Reported

Mo data to display

Note -
Figure.8 Student’s Attendance Information
Course

Under the course menu, you can access the courses | have given, grade entry, final registration,
grade entry, course schedule, course catalog description, and survey results pages.

CRS07 My Lectures

On the My Lecture page, the Courses | Give page, which is reflected in the academic staff module in
the automation system, is reflected.
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By listing the courses given on the basis of academic year/semester, the faculty member can obtain
the CLASS/ATTENDANCE lists, including Faculty, Department Course Code, Course Name, Class,
Branch. Courses are displayed in separate groups based on the academic year and semester.ltcan list

the general, thesis, history, report card, transcript, and tuition fee information of the students in the

L requests by double-clicking.

By selecting the course and clicking on 'Class List, all the students enrolled in the course will be

displayed. The list is available in PDF/Excel format.

My Courses
Year - Semester - Faculty

@ Year - Semester: 2021-2022 2.Spring

2021-2022 2.5pring Faculty of Arts
2021-2022 2.5pring Faculty of Arts
2021-2022 2.5pring Faculty of Arts

2021-2022 2.5pring Institute of Social Sciences
2021-2022 2.5pring
2021-2022 2.5pring

2021-2022 2.5pring

Institute of Social Sciences
Institute of Social Sciences

Institute of Social Sciences
@ Year - Semester: 2021-2022 1.Autumn

# Year - Semester: 2020-2021 2.5pring

@ Year - Semester: 2020-2021 1.Autumn

@ Year - Semester: 2019-2020 2.5pring

@ Year - Semester: 2019-2020 1.Autumn

# Year - Semester: 2018-2019 2.5pring

@ Year - Semester: 2018-2019 1.Autumn

@ Year - Semester: 2017-2018 2.5pring

@ Year - Semester: 2017-2018 1.Autumn

# Year - Semester: 2016-2017 2.5pring

KN Tofs b W@

Page |1

Students List

Department Course Code  Course Name

Histary - Undergraduate HIST102 Theories and Methods in History I

Histary - Undergraduate HIST208 History of Medieval Europe

Histary - Undergraduate TAR428 Bitirme Tezi

History - Masters TARS12 Tarih Yaziahg IT

History - Masters TARS22 Tarih Semineri

History - Masters TAR590 Yiiksek Lisans Tezi

Histary - Masters TAR591 Yiiksek Lisans Semineri
Figure.60 My Courses

Double-click the course to obtain a list of learners enrolled in the selected course.

My Courses

2021-2022 Spring
Faculty of Arts History - Undergraduate
HIST102 Theories and Methods in History IT

4= Return to list

StudentID  Full Name
070718010 0, ham T LR
00700 Cinnetl'DZ
OUBLICN  rra Y

[ S LS i air v WURAT
Coe1eEs dn Dva€E
CO30HE Liaalerer kS
[T ERR A PR SN )
01 50100 iaor NN

01 0005 b Nat RN
0103 1 10° [N I
0105007 1. TR ER

L103 J0L3  E-renTOiv

01077009 [
011320010 "
071320001
0.0.20 12 .
0100013 N.apes
0172.0014

FomJATTAN

o e

Page 1 of 1 =)

© StudentInformation ¥ StudentsList ¥ Attendence List

Pdf |>

Figure.11 My Courses 2

Description

1. Repeat, Attended
1. Repeat, Attended

1. Repeat, Attended

1. Repeat, Attended

Quota Type
First Enrallment
First Enrallment
First Enrallment
First Enrollment
Second Enrollment
First Enrollment
First Enrollment
First Enrollment
First Enrallment
First Enrallment
First Enrollment
First Enrollment
First Enrollment
First Enrallment
First Enrallment
First Enrallment
First Enrollment

First Enrollment

as07
Class Sectior
1st Class
2nd Class
4th Class 5
Course
Course
Thesis 5
Thesis 5

-

Displaying 1 - 25 of 114

ars07

Displaying 1 - 25 of 25
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When you want to see the detailed information of the desired student in the selected class list, the
student can be double-clicked on and the student information can be examined in detail.

€ Student Information *

p General = Transcript History Report Card Student Report Card Thesis = Tuition Curriculum

; Name AN T Faculty Faculty of Arts

Surname ALIL Department History
1 Student ID USRS Option

Level of Course Undergraduate Class 1st Class
E } Regist. Year 2019 E§itim Yanyilh 2 i
I < | Age Status COURSE RENEWAL |
r Phone mizoiiok Scholarship % 75 Discount 1
P e - Advisor Dr Fac. fioal. 7T T o |
[ Mobile |
i Email el bbbtk il i
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Figure.12 Student Detailed Information

GRDO1 Grade Entry

Faculty members can enter the grades of exams such as midterm, final, and makeup exams from the
courses they are responsible for into the system through this application.

The instructor can enter grades by selecting the course and clicking the "Grade Entry" button or by
double-clicking on the course and listing the students who have taken the course.
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Grade Entry

Department

Course Code  Course Name

grdo1

Sectior Status Status Date

= Year - Semester: 2021-2022 2.5pring

2021-2022 2.5pring Faculty of Arts
2021-2022 2.5pring Faculty of Arts
2021-2022 2.5pring Faculty of Arts

Institute of Social
Sciences

2021-2022 2.5pring

Institute of Social
Sciences

2021-2022 2.5pring

Institute of Social
Sciences

2021-2022 2.5pring

Institute of Social
Sciences

2021-2022 2.Spring

@ Year - Semester: 2021-2022 L.Autumn
[ Year - Semester: 2020-2021 2.5pring
@ Year - Semester: 2020-2021 1.Autumn
@ Year - Semester: 2019-2020 2.5pring
@ Year - Semester: 2019-2020 1.Autumn
@ Year - Semester: 2018-2019 2.5pring
@ Year - Semester: 2018-2019 1.Autumn

@ Year - Semester: 2017-2018 2.Spring

@& Grade Entry |l Grade Entry Report

Exam Definitions

History -
Undergraduate

History -
Undergraduate

History -
Undergraduate
History - Masters
History - Masters

History - Masters

History - Masters

HIST102

HIST208

TAR42G

TARS1Z

TARS2Z

TARS50

TARS51

Thearies and Methods in History 11
History of Medieval Europe
Bitirme Tezi

Tarih Yazichg 1T

Tarih Semineri

Yiiksek Lisans Tezi

Yuksek Lisans Semineri

Figure.13 Grade Entry

1st Class

2nd Class

4th Class

Course

Course

Thesis

Thesis

Final Exam Temp

Final Exam Temp

Final Exam Temp

By clicking on the "Exam Definitions" button, the names, numbers, impact rates, and publication of

the exams to be defined are defined.

If you want to change the exam name and impact rate, changes can be made by clicking on the

relevant section.

In exam definitions, the publish box must be clicked for the grades taken in the exam to be seen by

the students.

All grades taken in the exams where the Publish box is clicked are seen on the students' mid-term

grade page.

Students could not see the grades on the exams for which the Publish box was not clicked.
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Grade Entry grdo1
2021-2022 Spring Sinavz girmeyen 6grenciler igin puan alanina -1 yazimalidir
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5 Final 40 (=]
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105 Vize5 0 B
K.
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Figure.14 Exam Definitions
Export to Excel
With the Export to Excel button, the list of notes was transferred to Excel.
Exam Report
You can obtain a list for the exam record with the Exam Report button.
Student Detail Information Viewing

Double-click on the "Student Information" button or the student to get information about the
students during the grade entry order. In the window that opens, you can view the student's general
information, transcript, history, report card, thesis, tuition fee, and curriculum information.
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Figure.15 Student Information
Grade Entry

The course for which the grade is to be entered is double-clicked, or the course is selected and the

grade entry button is clicked. Exam grades were entered.
Provisional Registration

A grade is entered for the midterm exam or the desired exam (Homework, Project, Other etc.), and a
temporary registration is made with 'Save.’ If the "Publish" box next to the midterm exam is checked
in the exam definitions, the numerical grades of the temporarily registered exam are visible to the
student and the midterm exam entry is completed.

In the final exam, the grade is entered, and temporary registration is made with the 'Save' button. If
the "Publish" box next to the final exam is checked in the exam descriptions, numerical grades are
shown to the student, and final registration is required to create letter grades.

Final Registration

After completing the grade entries, the instructor clicked the final registration button.A warning
appeared on the screen to enter a password. The faculty member enters the login password into the
system for security reasons.

Letter grades are automatically created according to the average, in line with the grade ranges
specified in the regulation.The letter grades of the students whose grades are not entered will be

automatically recorded as "FF.”

After the definitions are made, letter grades will come automatically when 'Absolute Grade
calculation’ or 'Calculate Relative Grade' is clicked. This distinction is determined according to

university regulations.
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For the final exam, 'Final Save' must be made before the end of the grade entry calendar. The letter
grades of the courses for which final registration has not been made are not visible to the students.

After completing the final registration process, the transcript was submitted to the student affairs
office. After the final registration process, the faculty members did not make any changes. The
changes to be made are made by student affairs with the decision of the faculty board of directors.
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Figure.16 Grade Entry — 1
Message
The use of the gold (My Messages) screen in the Message tab is shown.
UTL04 My Messages

Instructors can see the messages sent to them on the screen.At the same time, they could send
messages to their students through this screen.

MESSAGING - INCOMING MESSAGES

—_ = —

Send/Receive Message utioa

#m Incoming Messages (0) E=Z! Qutgoing Messages (0) B Unread Messages (0) -
Sender Label Subject Date v

Mo data to display

No data to paginate

New || [=] view =4 Delete
4

Figure.32 My Messages
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MESSAGING — SENDING NEW MESSAGES

Instructors can send messages to students who are advisory through this system.

Send/Receive Message

am Incoming Messages (0)

E% Outgoing Messages (0)

Unread Messages (0)

1| Student No
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No data to display
]
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Font Family. Font Format = E ¥epce e
Send
“
Figure.33 My Messages 2
MESSAGING — SENT MESSAGES
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Figrue.34 My Messages 3




